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A Public Notice Package is needed for all actions requir-
ing a Notice of Future Decision, Notice of Application
or a Notice of Public Hearing (see Land Development
Code Section 112.0302). The Land Development Man-
ual, Project Submittal Requirements identifies when
a Public Notice Package is required. This bulletin is
provided to assist applicants in preparing the Public
Notice Package.

L PUBLIC NOTICE PACKAGE

1. San Diego County Assessor Parcel Maps
are necessary to show each parcel of land lo-
cated within 300 feet of the project site. The
map(s) must outline the 300-foot radius from
the perimeter of the property - See Figure 2 on
reverse side for sample assessor parcel map
with noticing radius.

2. Electronic Address List. Applicants must
provide the owner and resident/occupant ad-
dress list in an Excel Spreadsheet on a CD-R.
The spreadsheet must identify the Assessors
Parcel Number, Name, Address, City, State
and Zip Code. All applicable fields must be
completed. Owner mailing addresses must
be included if not within 300’ (ie: different
city/state). An address list for the Resident or
Occupant, is required. Address list for tenants
shall include the word “resident” or “occupant”
in the “Name” column.

In addition to the standard noticing require-
ments, an electronic address list must also be
provided for all “on-site” occupants. Clearly
identify on the paper copy of the electronic
address list (circle, highlight, etc.) all “on-site”
occupants.

Failure to provide the required “on-site” occu-
pants at submittal will delay processing your
project. Submittal will NOT be accepted if the
“on-site” occupants are not clearly identified on
the paper copy of the spreadsheet.

If property is vacant, add a hand written note
on the paper copy of the spreadsheet.

NOTE: Use one row per owner/occupant.
No more than 7 columns may be used. Each
column heading must be in the same order as
shown in Figure 1 on reverse side. CD’s con-
taining information in more than 7 columns or
not in the same order as shown in the example,
will not be accepted.

Documents Referenced in this
Information Bulletin
e Land Development Code, Section (112.0302)

e Land Development Manual, Project Submittal
Requirements

3. A photocopy of the Excel Spreadsheet that
contains the property owners and resident/oc-
cupants. For questions regarding the format-
ting, please call the Planning Commission
Secretary at (619) 321-3208.

II. HOW TO GET THE INFORMATION
There are several companies that provide the
complete noticing package (assessor’s map and
CD) including Title Companies.

The resident/occupant list may be obtained by
identifying those property owner addresses which
are different from the address for the parcel num-
ber. In the case of a multiple tenant building, it
may be necessary to obtain the list of suite num-
bers at the site for each occupant. Do not provide
the names of the residents/occupants.

III. ALTERNATIVE TO MAILED NOTICE

If the number of tenants and owners to whom no-
tice would be mailed is greater than 1,000, notice
may be given by placing a display advertisement
of at least one-eighth page in a newspaper of
general daily circulation within the City in lieu
of mailing, unless the noticing is requred for a
Coastal Development Permit.

Printed on recycled paper. Visit our web site at www.sandiego.gov/development-services.
Upon request, this information is available in alternative formats for persons with disabilities.

DS-5512 (01-12)



http://sandiego.gov/development-services
http://www.sandiego.gov/development-services/industry/excel/radiusshell.xls
http://clerkdoc.sannet.gov/legtrain/mc/MuniCodeChapter11/Ch11Art02Division03
http://www.sandiego.gov/development-services/industry/codes.shtml#submanual
http://www.sandiego.gov/development-services/industry/codes.shtml#submanual
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Figure 1 - Sample Copy of Electronic Address List

Assessors Address . Zip Code | Plus 4 Zip Code
Parcel Number Name (including Apt/Ste#) City State | (5 pigit) (Optional)
123-456-78-00 Jane Doe 3050 Alameda Place San Diego | CA 92101 1234
123-456-79-00 John Smith 3062 Alameda Place San Diego | CA 92101 1234
123-456-80-00 Bill Jones 1948 Ashbury Street Dallas X 30145 7642
123-456-80-00 Resident or Occupant | 3052 Alameda Place San Diego | CA 92101 1234
123-456-81-00 | Resident or Occupant | 3052 Alameda Place, #102 | San Diego | CA 92101 1234
123-456-81-00 | Resident or Occupant | 3490 Barnam Road San Diego | CA 92117 3962

Figure 2 - Sample Noticing Radius

BOUNDARY OF ALL AREAS 300’ RADIUS OF SITE 59

%

THIS AP IS PREPARED FOR THE USE OF THE CITY

] i e 4, 4D A

IS ASSUMED AS TO THE OF THE 7638

DATA DELINEATED HEREON. YOU CAN VIEW AND PRINT OUR (o) &6‘ "

MAPS AT NO CHARGE FROM OUR O'p'p/od‘o@ @:J
/Ao 4 382 5
SR 567

_ _ _SPOONER DRIVE _ _ _ \_ 1882

1747 1763 1779 1795 1811 1827 1843 1859 1875 1891

85.03

55 60 [49.1
©o
0|
s 93 ) , : RS o730
109.59%, \'7 63,87 (oS . 60 T 0T
@) T X (B AR PN - MOUNTAIN PARK
57302 AR N - SUBDIVISION
100.59 |« o 3360 [ 335 L2000
gl 1-1827.] 18387 1
s01 31 T8 BOBARLY.", < o
100.71 N’é‘:’, (_n_‘
@300 NRE ol 89.68
N o (S 3
N
100.84 | | 2 QN 366
NS M ge.75
299 3 §$ |
100.96 (| Q! v 48 365
@ Bl ) o
pata : g .82
il ¢ s e
@101.09:% u 1818, _80 53, 364
o RIDGEWAY .o COYRT | | w8
27N (3 7951853 T{gET jape |3 ()83
Tz e I s s bR | 596
Bie6 ZETS Bl (@)} (3)el: RS
01340 8 (35! ;‘Eiﬁ’ﬁ'-i‘a_- 0357‘-5 o8 362
T §8 o = _ ULTYRER Jores ool 8128 g
295 o8 14 e o
1 e7eml |S(R3T5 (8376 S 1D | 3585 ‘95(@361 .
3 1692 R R R 9314
294 &% % 47.88| 60.1 X 5SS | S~ L3
710 2\ S SOUTHRIDGE N\ ROA eI A/Yy D
® 9 /535 1689 1697 1711 17904 ~ e 3008
22930 /() - 9 85 6" ® 828
8 '\'\" 3 S S @ D,
= 5 2928/ 2918/ 290 3| 2895 2883 @ Bve
= =] =1 e e 456.03
110.24 105.62 8762 | &0 60 | s148 | ot70 \ 4258 OPEN SPACE
—_ |8 P 1
- 2318 ]

1/4 SECTION LINE 7

Docf 329416




