Audit Date: Audit Number:

Audit Team Members:

Internal Audit Plan

Lead Auditor:

arwE

Contacts in each audit area notified about audit

Opening and closing meeting scheduled with management representatives

Timeline of audit established and reviewed with contacts and management representatives
Reviewed past corrective and preventative action reports

Have copies of necessary documents before start of audit

Planning Checklist

Date/Time

Area

Contact

Phone

City of San Diego
Environmental Services Department,
Waste Reduction & Disposal Division

Internal Audit Plan
WRAD-F-AUD-01; Revision 5
Effective Date: April 30, 2008



Description R|AL| A2 | A3 | A4 [A5| Key | Claus | MAJOR PROCESSES R | Al | A2 | A3 | A4 | A5

General Requirements - - - 4.1 Landfill Operations -
Environmental Policy - - - - 4.2 Greenery -
Planning - - - 4.3 Landfill Gas & Groundwater -
Environmental Aspects - - - - 431

Legal and Other - - - - 432 SUPPORT PROCESSES

Requirements o

Objectives, Targets and - - - - - - E 433 Administration -
Programs o

Implementation/Operation - - - 4.4 Biological Services

Resourcgs,' Roles, _ - - - 441 Contractor -
Responsibility & Authority o

strzrpeer:gssce, Training & - - - - - 442 Engineering -
Communication - - - 443 Fee booth -
Documentation - - 4.4.4 Inactive LF Maintenance -
Control of Documents - - - - 4.45 Audit team

Operational Control - - - 4.4.6 EMR - - - - -
Emergency Preparedness & - - -

Response 441

Checking/Corrective Action - - - 4.5

Monitoring and Measurement | - - - - - - E 45.1

Equipment Calibration - - A 452

Evaluation of Compliance - A 452

Nonconformity, Co_rrective - - - - - - E 453

and Preventive Action -

Control of Records - - - 454

Internal Audit - - - - - - E 455

Management Review - - - - 4.6

CAR’s ISSUED PER AUDIT
Minor/Major

KEY (related to Standard Section only not Process Section): A=Annually; E=Every visit; (-) = Over 3 year cycle R= Registration or Reassessment; A#=Audit
X = Processes and requirements audited this visit; P = partially audited. Leave blank if not audited. NA — not Applicable. CARs — (Minor/Major)

Any CAR written shall be identified in the requirement section of the form with the # of CAR (s) written for that specific requirement, i.e., 2
minors and 1 major for 7.6 would be written as 1/2 in section 7.6 of the form. No need to have X if a CAR is issued for a requirement. —
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