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 Pre-Job Conference Form
In accordance with PLA Article 16, each Contractor is required to conduct a Pre-Job Conference with the Unions not later 
than ten (10) calendar days prior to commencing work. 

General Contractor Information 
Prime Contractor: 
Address: 
Phone: 
Email: Fax: 
Prime Contractor’s License Number: 
DBE Status: ☐ Yes  ☐ No DBE Certifying Agency: 

PLA Pre Job Conference Meeting Information 
Date & Time: 
Location: 

General Contract Information 
Contract Name: 
Project Address: 
City Contract No: Contract Award Amount: $ 
Estimated Start Date: Estimated End Date: 
Project Description: 
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Jobsite Information 

Site Phone: Email: 
Fax: Jobsite Labor Rep: 
Project Manager: Jobsite Safety Rep: 
Job Superintendent: Workforce Ordered By: 

Jobsite Schedu ling Information 
Number of Shifts: Start / Stop Times: 
Pay Day: Ending Day of Pay Period: 

Jobsite Facilities 
Location(s) of First Aid Facilities: 
Location(s) of Sanitary Facilities: 
Location(s) of Drinking Water Facilities: 
Description of Jobsite Parking: 
Name of Selected Hospital: 
Hospital Address: 
Hospital Phone Number: 

Heavy Equipment to Be Utilized on Job By Contractor 

Project Craft Workforce Estimate 

Craft Workforce needed for Project 
Sample: Widget Installer 5 



3 

Contractor Jurisdictional Work Assignments 
As required by PLA Article 8, Section 8.1, the assignment of work will be solely the responsibility of the contractor performing the work 

involved; and such work assignments will be in accordance with the Plan for the Settlement of Jurisdictional Disputes in the Construction 
Industry (the “Plan”) or any successor plan. 

All jurisdictional disputes on this project shall be settled in accordance with PLA Article 8

Jurisdictional Work Assignments 

Contractor name & 
Sub to  Scope of Work 

Union OR 
Non-
Union 

DBE or 
Non 
DBE 

Union Work  
Assignment (Local #) 

SAMPLE: ABC Contractor/ 
Prime Contractor 

Widget Installation Union DBE Widget Union Local 1234 
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Contractor name & 
Sub to Scope of Work 

Union OR 
Non-
Union 

DBE or 
Non 
DBE 

Union Work 
Assignment (Local #) 
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Subcontractor Information – Complete or Attach Subcontractor Listing  
Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  
 

Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  
 

Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  
 

Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  
 

Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  
 

Subcontractor Name:  
Type/Scope of Work:  
Address:  
Estimated Start Date:  Estimated End Date:  
Contact Person:  Phone:  
Email:  Contractor License Number:  

 


	Prime Contractor:  Swinerton Builders
	Address: 16798 West Bernardo Drive, San Diego, CA 92127
	Phone: 858-622-4040
	Email: CGaitan@swinerton.com
	Fax: 858-622-4044
	Prime Contractors License Number:  92
	undefined: Off
	undefined_2: Off
	DBE Certifying Agency: 
	Date  Time: 1/16/26 @ 10AM
	Location: Microsoft Teams
	General Contract InformationContract Name: City Heights Library Performance Annex Improvements
	General Contract InformationProject Address: 3795 Fairmount Ave, San Diego, CA 92105
	General Contract InformationCity Contract No: K-25-2371-DB2-3-A
	Contract Award Amount: 5,417,724.00
	General Contract InformationEstimated Start Date: October 2025
	Estimated End Date: April 2026
	Project Description: Design-Build project to add approx 995 sq. ft. expansion to the existing City Heights Library Performance Annex. Addition of two dressing/makeup rooms, a green room, a ticket booth and a vestibule. Interior lighting upgrade, and the HVAC equipment will be relocated and upgraded. Renovation of existing bathrooms within library space serving courtyard. 
	Site Phone: +1 (415) 686-6103
	Email_2: CGaitan@swinerton.com
	Fax_2: N/A
	Jobsite Labor Rep: Jennifer Correa
	Project Manager: Chris Gaitan
	Jobsite Safety Rep: Bryan Gray
	Job Superintendent: Jonathan Weaver
	Workforce Ordered By: 
	Number of Shifts: 1
	Start  Stop Times: 7AM - 5PM
	Pay Day: Friday
	Ending Day of Pay Period: Sunday
	Locations of First Aid Facilities: City Heights Performance Bldg.
	Locations of Sanitary Facilities: Adjacent to site/park
	Locations of Drinking Water Facilities: City Heights Performance Bldg.
	Description of Jobsite Parking: Street Parking
	Name of Selected Hospital: Scripps Mercy Hospital
	Hospital Address: 4077 Fifth Ave., San Diego, CA 92103
	Hospital Phone Number: 619-294-8111
	Heavy Equipment to Be Utilized on JobRow1: Scissor Lift
	By ContractorRow1: Vinyard Doors Inc. 
	Heavy Equipment to Be Utilized on JobRow2: 
	By ContractorRow2: 
	Heavy Equipment to Be Utilized on JobRow3: 
	By ContractorRow3: 
	Heavy Equipment to Be Utilized on JobRow4: 
	By ContractorRow4: 
	Heavy Equipment to Be Utilized on JobRow5: 
	By ContractorRow5: 
	Heavy Equipment to Be Utilized on JobRow6: 
	By ContractorRow6: 
	Heavy Equipment to Be Utilized on JobRow7: 
	By ContractorRow7: 
	Heavy Equipment to Be Utilized on JobRow8: 
	By ContractorRow8: 
	Heavy Equipment to Be Utilized on JobRow9: 
	By ContractorRow9: 
	Sample Widget InstallerRow1: Carpenter - Building Construction
	5Row1: 2
	Sample Widget InstallerRow2: Driver (On/Off Hauling) - Dump Truck
	5Row2: 2
	Sample Widget InstallerRow3: 
	5Row3: 
	Sample Widget InstallerRow4: 
	5Row4: 
	Sample Widget InstallerRow5: 
	5Row5: 
	Sample Widget InstallerRow6: 
	5Row6: 
	Sample Widget InstallerRow7: 
	5Row7: 
	SAMPLE ABC Contractor Prime ContractorRow1: Ustupski Installations, Inc./Spooners Woodworks, Inc.
	Widget InstallationRow1: Carpentry- Cabinets and Casework
	UnionRow1: Union
	DBERow1: NON
	Widget InstallationRow1_2: Carpenters - Local 619
	SAMPLE ABC Contractor Prime ContractorRow2: Bob's Crane Services/Washington Iron Works
	Widget InstallationRow2: Structural Steel Hoisting
	UnionRow2: Union
	DBERow2: NON
	Widget InstallationRow2_2: IUOE - Local 12
	SAMPLE ABC Contractor Prime ContractorRow3: Vinyard Doors, Inc./Swinerton
	Widget InstallationRow3: Overhead Coiling Door Maintenance
	UnionRow3: Non-Union
	DBERow3: DBE
	Widget InstallationRow3_2: Carpenters - Local 619
	SAMPLE ABC Contractor Prime ContractorRow4: Dynalectric/Swinerton
	Widget InstallationRow4: Fire Alarm & Electrical
	UnionRow4: Union
	DBERow4: 
	Widget InstallationRow4_2: IBEW - Local 569
	SAMPLE ABC Contractor Prime ContractorRow5: Interior Services/Swinerton
	Widget InstallationRow5: Window Coverings
	UnionRow5: Non-Union
	DBERow5: Non DBE
	Widget InstallationRow5_2: IUPAT - Local 1399
	SAMPLE ABC Contractor Prime ContractorRow6: Rubalcava Trucking Inc./Post Bros Construction Co
	Widget InstallationRow6: Transportation - Material Hauling

	UnionRow6: Non-Union
	DBERow6: Non-DBE
	Widget InstallationRow6_2: Teamsters - Local 166

	SAMPLE ABC Contractor Prime ContractorRow7: Granstrom Masonry Inc./Swinerton

	Widget InstallationRow7: Unit Pavers
	UnionRow7: Union
	DBERow7: Non
	Widget InstallationRow7_2: Brickmasons - Local 4
	SAMPLE ABC Contractor Prime ContractorRow8: Granstrom Masonry Inc./Swinerton

	Widget InstallationRow8: Unit Pavers
	UnionRow8: Union
	DBERow8: Non
	Widget InstallationRow8_2: Laborers - Local 89
	SAMPLE ABC Contractor Prime ContractorRow9: 

	Widget InstallationRow9: 
	UnionRow9: 
	DBERow9: 
	Widget InstallationRow9_2: 
	SAMPLE ABC Contractor Prime ContractorRow10: 
	Widget InstallationRow10: 
	UnionRow10: 

	DBERow10: 
	Widget InstallationRow10_2: 
	SAMPLE ABC Contractor Prime ContractorRow11: 
	Widget InstallationRow11: 
	UnionRow11: 
	DBERow11: 
	Widget InstallationRow11_2: 
	SAMPLE ABC Contractor Prime ContractorRow12: 
	Widget InstallationRow12: 
	UnionRow12: 
	DBERow12: 
	Widget InstallationRow12_2: 
	Contractor name  Sub toRow1: 
	Scope of WorkRow1: 
	Union OR Non UnionRow1: 
	DBE or Non DBERow1: 
	Union Work Assignment Local Row1: 
	Contractor name  Sub toRow2: 
	Scope of WorkRow2: 
	Union OR Non UnionRow2: 
	DBE or Non DBERow2: 
	Union Work Assignment Local Row2: 
	Contractor name  Sub toRow3: 
	Scope of WorkRow3: 
	Union OR Non UnionRow3: 
	DBE or Non DBERow3: 
	Union Work Assignment Local Row3: 
	Contractor name  Sub toRow4: 
	Scope of WorkRow4: 
	Union OR Non UnionRow4: 
	DBE or Non DBERow4: 
	Union Work Assignment Local Row4: 
	Contractor name  Sub toRow5: 
	Scope of WorkRow5: 
	Union OR Non UnionRow5: 
	DBE or Non DBERow5: 
	Union Work Assignment Local Row5: 
	Contractor name  Sub toRow6: 
	Scope of WorkRow6: 
	Union OR Non UnionRow6: 
	DBE or Non DBERow6: 
	Union Work Assignment Local Row6: 
	Contractor name  Sub toRow7: 
	Scope of WorkRow7: 
	Union OR Non UnionRow7: 
	DBE or Non DBERow7: 
	Union Work Assignment Local Row7: 
	Contractor name  Sub toRow8: 
	Scope of WorkRow8: 
	Union OR Non UnionRow8: 
	DBE or Non DBERow8: 
	Union Work Assignment Local Row8: 
	Contractor name  Sub toRow9: 
	Scope of WorkRow9: 
	Union OR Non UnionRow9: 
	DBE or Non DBERow9: 
	Union Work Assignment Local Row9: 
	Contractor name  Sub toRow10: 
	Scope of WorkRow10: 
	Union OR Non UnionRow10: 
	DBE or Non DBERow10: 
	Union Work Assignment Local Row10: 
	Contractor name  Sub toRow11: 
	Scope of WorkRow11: 
	Union OR Non UnionRow11: 
	DBE or Non DBERow11: 
	Union Work Assignment Local Row11: 
	Contractor name  Sub toRow12: 
	Scope of WorkRow12: 
	Union OR Non UnionRow12: 
	DBE or Non DBERow12: 
	Union Work Assignment Local Row12: 
	Contractor name  Sub toRow13: 
	Scope of WorkRow13: 
	Union OR Non UnionRow13: 
	DBE or Non DBERow13: 
	Union Work Assignment Local Row13: 
	Contractor name  Sub toRow14: 
	Scope of WorkRow14: 
	Union OR Non UnionRow14: 
	DBE or Non DBERow14: 
	Union Work Assignment Local Row14: 
	Contractor name  Sub toRow15: 
	Scope of WorkRow15: 
	Union OR Non UnionRow15: 
	DBE or Non DBERow15: 
	Union Work Assignment Local Row15: 
	Contractor name  Sub toRow16: 
	Scope of WorkRow16: 
	Union OR Non UnionRow16: 
	DBE or Non DBERow16: 
	Union Work Assignment Local Row16: 
	Subcontractor Name: Ustupski Installations, Inc.
	TypeScope of Work:  Carpentery
	Address_2:             30111 Milano Road  Temecula, CA  92591
	Estimated Start Date:  11/15/2025
	Estimated End Date_2:  06/30/2026
	Contact Person:  Chris Ustupski
	Phone_2:  619 994 0128
	Email_3: chris@ustupski.com
	Contractor License Number: 1074236
	Subcontractor Name_2: Vinyard Doors, Inc.
	TypeScope of Work_2: Fire Door Inspection & Testing
	Address_3: 3605 Pacific Highway San Diego, CA 92101
	Estimated Start Date_2: March 2026
	Estimated End Date_3: April 2026
	Contact Person_2: Monique Hobbs
	Phone_3: 619-298-9951
	Email_4: Accounting@vinyarddoors.com
	Contractor License Number_2: 472758
	Subcontractor Name_3: Interior Services
	TypeScope of Work_3: Window Coverings
	Address_4: 1803 S Myrtle Ave, Monrovia, CA 91016
	Estimated Start Date_3: March 2026
	Estimated End Date_4: April 2026
	Contact Person_3: Silvia Torres
	Phone_4: 626-358-4411
	Email_5: Storres@interiorservices.us
	Contractor License Number_3: 531835
	Subcontractor Name_4: Rubalcava Trucking Inc.
	TypeScope of Work_4: Transportation
	Address_5: PO BOX 726, Chino, CA 91708
	Estimated Start Date_4: 10/23/2025
	Estimated End Date_5: TBD
	Contact Person_4: Jose Rubalcava
	Phone_5: 909-208-0415
	Email_6: office@rubalcavatrucking.com
	Contractor License Number_4: 
	Subcontractor Name_5: Granstrom Masonry
	TypeScope of Work_5: Unit Pavers
	Address_6: 
	Estimated Start Date_5: February 2026
	Estimated End Date_6: April 2026
	Contact Person_5: Rachel Tevanyan
	Phone_6: 424-358-5142
	Email_7: Rachel@granstrommasonry.com
	Contractor License Number_5: 
	Subcontractor Name_6: Dynalectric
	TypeScope of Work_6: Fire Alarm
	Address_7: 1111 Pioneer Way, El Cajon, CA 92020
	Estimated Start Date_6: February 2026
	Estimated End Date_7: April 2026
	Contact Person_6: Trevor Bissonnette
	Phone_7: 619-954-6864
	Email_8: tbissonnette@dyna-sd.com
	Contractor License Number_6: 


