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This information bulletin outlines the procedures for changing the property owner, contractor, permit holder, or licensed design professional
architect/engineer) of record for a Building, Combination, Electrical. Mechanical, Plumbing, Fire Sprinkler. or Fire Alarm Permit. A change of
record may occur before or after the permit issuance and shall be documented to ensure continuity of responsibility for the construction
project.

Change of Record Prior to Issuance of a Permit
A. The information for the project’s property owner, contractor and permit holder is collected at the time of permit issuance; therefore, there
is no need to submit a change of record form for this information before permit issuance.

B. when a change of licensed design professional {(architect or engineer) of record is desired prior to the issuance of a permit, the new
architect or engineer of record shall submit one of the following:

1. Submit alternate plans, calculations, geotechnical reports and other documents replacing the existing design documents, or

2. Add a note on the cover sheet of plans stating the following declaration:

"Change of Design Professional Declaration: | have reviewed all construction plans, calculations, reports, and other work performed by
the previous architect or engineer and concur with the statements, conclusions and recommendations specified therein. In addition, |
will perform structural observations as defined in Chapter 17 of the California Building Code if specified in the plans.”

The declaration should have the name of the new California design professional, license/registration number, signature and date.

Change of Record After Issuance of a Permit

A. Complete and submit a Change of Building Permit Record form {(DS-342).

B. If the project includes a construction change. in addition to a Change of Building Permit Record form (DS-342), refer to and follow the
procedure in Information Bulletin 118, “How to Process Construction Changes to Approved Plans.” G

Fees

The following fees are required to be paid for processing a Change of Building Permit Record:

Change of Record Fee..........coeninncecccinssnnee. $164.63

Submittal Requirements

All forms, documents and applications are now submitted electronically. Visit the Development Services Department website at
sandiego.gov/DSD to create an account and begin the submittal process. Learn more.

Previous Versions of this Information Bulletin

This section contains previous versions of this Information Bulletin by the last day they were effective.
o 2025-05-02 | 1B-250 G2
o 2024-12-31 | IB-250 @@
o 2024-06-30 | 1B-250 om

SD,) Council Districts City Dfficials & Independent Dffices Government Agencies

Coouncil Pr it joe LaCava (Dv t 1) Office of Mayor Tox oria

n m m m Coundilmember jennifer Campbell (District I) y Heather Ferbert

TODDY
GLORIA .
n X m m NG ) 3 .- : = I 6 ._ -I'::r:en'. Budget Analyst

Federal Government

Counaimember Seaan Bo-Rvera (D

Disclaimers Privacy Policy Accessibiliny Lengusge Transiation Contact the City



https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2Vz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3Blcm1pdHMtaW5zcGVjdGlvbnM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL25ld3MtcHJvZ3JhbXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3pvbmluZw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2NvZGVzLXJlZ3VsYXRpb25z
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3B1YmxpYy1oZWFyaW5ncy1tZWV0aW5ncy1ub3RpY2Vz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2ZlZXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3JlY29yZHM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2J1aWxkaW5nLWxhbmQtdXNlLWVuZm9yY2VtZW50
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI3doZW4=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI3doZW4=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI2FwcGxpY2F0aW9u
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI2FwcGxpY2F0aW9u
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI3RyYWZmaWM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI2luc3RydWN0aW9ucw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMjUwI3ByZXZpb3VzLXZlcnNpb25z
https://getfireshot.com/pdf_aHR0cHM6Ly9zYW5kaWVnby5uYTEuYWRvYmVzaWduLmNvbS9wdWJsaWMvZXNpZ25XaWRnZXQ/d2lkPUNCRkNJQkFBM0FBQUJMYmxxWmhCM2tXTWFyelllbENlaGJrT3FhMXNXYzNDd0VDRUpWUkV0YXVvdnE2Nkx5RlFCaUJPa0tMUzJURllBcGJueXVjYyUyQQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3NpdGVzL2RlZmF1bHQvZmlsZXMvZHNkaWIxMTgucGRm
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2Vz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3Blcm1pdHMvdXNlci1ndWlkZXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3NpdGVzL2RlZmF1bHQvZmlsZXMvMjAyNS0wNS8yMDI1LTA1LTAyX2liMjUwLnBkZg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3NpdGVzL2RlZmF1bHQvZmlsZXMvMjAyNS0wMi8yMDI0LTEyLTMxLWliMjUwLnBkZg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3NpdGVzL2RlZmF1bHQvZmlsZXMvMjAyNC0wNi8yMDI0LTA2LTIwLWRzZGliMjUwLnBkZg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuZmFjZWJvb2suY29tL0NpdHlvZlNhbkRpZWdv
https://getfireshot.com/pdf_aHR0cHM6Ly90d2l0dGVyLmNvbS9DaXR5b2ZTYW5EaWVnbw==
https://getfireshot.com/pdf_aHR0cDovL3d3dy55b3V0dWJlLmNvbS91c2VyL1RoZUNpdHlvZlNhbkRpZWdv
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuaW5zdGFncmFtLmNvbS9jaXR5b2ZzYW5kaWVnby8=
https://getfireshot.com/pdf_aHR0cHM6Ly9uZXh0ZG9vci5jb20vY2l0eS9mZWVkLzc0ODE1NS8/aT13a2prdXRxbnptamF6Y2FlZ3hyZQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cubGlua2VkaW4uY29tL2NvbXBhbnkvY2l0eW9mc2FuZGllZ28=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L21heW9y
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHktYXR0b3JuZXk=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2V0aGljcw==
https://getfireshot.com/pdf_aHR0cDovL3d3dy5zYW5kaWVnb2NvdW50eS5nb3Yv
https://getfireshot.com/pdf_aHR0cDovL3d3dy5jYS5nb3Yv
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cudXNhLmdvdi8=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuZmFjZWJvb2suY29tL01heW9yVG9kZEdsb3JpYQ==
https://getfireshot.com/pdf_aHR0cHM6Ly90d2l0dGVyLmNvbS9NYXlvclRvZGRHbG9yaWE=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuaW5zdGFncmFtLmNvbS9tYXlvcnRvZGRnbG9yaWE=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cubGlua2VkaW4uY29tL2luL3RvZGRnbG9yaWEv
https://getfireshot.com/pdf_aHR0cHM6Ly9uZXh0ZG9vci5jb20vYWdlbmN5L2NpdHktb2Ytc2FuLWRpZWdvLW9mZmljZS1vZi10aGUtbWF5b3IvP2k9bm11aHptbWdrYnpxcXZocWFiYm4=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkOA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkOQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2F1ZGl0b3I=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHktY2xlcms=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2liYQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2VtcG9wcA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2Rpc2NsYWltZXJz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3ByaXZhY3ktcG9saWN5
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2FjY2Vzc2liaWxpdHk=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3RyYW5zbGF0aW9u
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NvbnRhY3Q=

