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How To Create Submittals in Unifier (Contractor) 
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Open Unifier from the 
Oracle Primavera Portal 
https://us2.p6.oraclecloud.c
om/cosd/cloud/p/portal 
 

 

2 Choose Unifier 

 
 
 
 

3 
Click the "+" to see projects 
list for selection by clicking 
on it. 

 

4 

 
Enter enough of the project 
name or the K-Number for it 
to start populating under 
"Recent Locations" or just 
choose the project under 
"Recent Locations" if you 
already see it there. 
 
(If you do not see your 
project in the Recent list, 
you can also select the 
Hierarchy symbol on the far 
right of the search box and 
search there. After the first 
time you do this, the project 
will appear in your Recent 
locations list as shown) 

 
 

https://us2.p6.oraclecloud.com/cosd/cloud/p/portal
https://us2.p6.oraclecloud.com/cosd/cloud/p/portal
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Once the project is selected, 
you'll see the screen in the 
screenshot on the right.  
 
Click the arrow just to the 
right of Construction 
Management in navigation 
area, on the bottom left side 
of the screen. 
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Then click where it says 
"Submittal" 
  

 
 

7 Click on “+ Create”. 
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From the form below, scroll 
through and fill out the 
editable fields "Title", 
"Drawing No.", "Specify 
Provisions", etc.  
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To add attachments, click on 
the second tab 
"Documents", then Actions, 
Import Attachments. 

 

10 
Drag and drop your 
attachment then click on 
Upload 
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When you have completed 
filling out your submittal, 
click "Send" in the upper 
right corner. Or click "Save 
Draft" to work on later. 

 

12 

If you click on Send, the 
screen on the right will show 
up. Click the "Send," and it 
will automatically be sent to 
the RE of the project.        
                                               
Note: Sometimes when 
some of these pop-up dialog 
boxes appear, for a few 
seconds the old information 
is displayed, then the 
update appears. 
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After you hit the "Send" 
button, you should get a 
screen a notification (see 
screenshot on right) and 
your Submittal will then be 
shown in the “Submittals" 
section and will no longer be 
in the "Drafts". 
 
--------------------------------- 
Tips and Tricks, Helpful 
Links:  
The Unifier record number 
could be different than the 
Submittal number since we 
have revisioning records. 

 

 


