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How To Create Transmittals in Unifier (Contractor)

Instruction Images
Open Unifier from the
Oracle Primavera Portal E us2.pb.oraclecloud.com/cosd/c X ar
! https://us2.p6.oraclecloud.c 8
ps: .PO. . &« c %3 us2.pb.oraclecloud.com/cosd/cloud/p/portal
om/cosd/cloud/p/portal
2 Choose Unifier.
PRIMAVERA UNIFIER
Unifier Documentation
Click the "+" to see projects ORACLE Primavera Unifier (Development)
3 list for selection by C“Cking B O Company Workspace City of San Diego AC WATER AND SEWER GROUP ... x ~ +
onit.
Q lSear(h by Name or Number...
Recent Locations Key Locations
Type the Project Name or NORTH CITY WATER RECLAMATION PLANT ... Company Workspace
the K-Number in to “Search ENCANTO IMPROV 3 (S) City of San Diego
4 by Name or Number...” field PSIA Group testing Contract Test
or just choose a project
under "Recent Locations" if Q k-23-2d
you already see it there.
SCRIPPS MIRAMAR RANCH LIBRARY PARKING EXPANSION
Number: K-23-2061-DBB-3 Location: /City of San Diego/ECP Active
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ORACLE Primavera Unifier

TEST Project B12345 x v +

Project Details ~

0

Company Works

‘5' TEST Project_ 812345 - City of San Diego  »  ECP Active
Your construction project
should now be selected, and
you'll see the screen on the B oirectory

right. 1 waitison bd

Summary Submittals Transmittals RFls

5 @ information > Q
Click the “Arrow” to the

] . m Document Manager & .. »
right of “Construction

Management” in Navigation | " > OngContractAmount..  Change Orders($) Rev. Contract
area, on the bottom left side ah Project Management X $5.00M $123.46K $5123. 46K
’
Of the screen. 5l Construction Manage.. *
- Project Key Details
;: Project Closeout
Reports > Notice to Proceed < Completion Date <
07/06/2026 07/02/2027

TEST Project B12345 x v +

o TEST Prcjact B12245 City of San Diego > ECP Active ) TEST Project B12345

¢ T :
= Transmittal
B o
+ creas Actions ¥ View: angeors v ZF O @ v QA ZF O
B birectory
Record
[ Maitbox > El.®  Number  _ Title Status Communication Type  Reason
@ informtion N B TsML-0008 26 Moto G Trans...  Pending R email Dispute
O ToML000 8id Document Pendiy Letter For Your Information Only
[J ocument Mansger & . >
TEML-0007 P Sendiy Formal Carrespandence
48 Commitments > @ T3ML-0006 Acknow
& ProjectManagement 3 ® TSML-0005 Pendr
6 Cl k ||T tt ||| U TSML0004 Acknon il
ICKoOn " Iransmittal . [ construction Manage...
TSML-0003 - sil
Architect's Suppl.. @ Tsm-0002 cknows
8 TSML0001 acknowisdged  Letter Formal Comespandence

BMP Inspaction
Escalated Enforce
Request for Infor.
Site Phato
Submittal 1
Weekly Statemen
¥= Project Closeout >

Reports >
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City of San Diego > ECP Active » Oak Park Improv 2 W
Transmittal
+ Create ¥ Actions ¥ Bulk Update ¥ View : . All Records ¥ / O @ hd Q 5 @
7 Click the "+ Create" button. —
(o]
E.. @  Number - 210 Status Communication Type Reason
TSML-0003 new Acknowledgement
TSML-0002 new Acknov
TSML-0001
Create New Transmittal
Transmittal
Use the Communication form to track various communication exchanges with project participants.
Fill in the editable fields:
. . . had 1] i
Title, Communication Type, ey Information
and Reason (with the ——————————— o
information for the
8 Transmittal). Generally, you ——Tr ' —
will attach a document and r_'_ - Selec .
then use the "Key i
Information" section to
. nitiator & nitiating Company @
describe the document. ' ot b
Hiba Abdulahad TC Construction
Recipient (D Receiving Company (3
Eric Rodriguez City of San Diego
Upload your attachment by Attachments Comments Linked Records Linked Mail : :
9 clicking on the arrow just E-
below "Attachments".
Click the "Send" button in \
the upper right corner when Save Draft More Actions ¥ Send
10 you have completed your
transmittal. Or click "Save
Draft" if you need to finish .
the Transmittal later 5 Comments Linked Records Linked Mail L
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Workflow Action Details X

« Action Details

Workflow Actions * Send For

- - .
‘ Submit for Acknowledgement eview

To
Muroog Kabro

GG

The screen to the right will — T T =
, ‘ ‘ David Engel X ‘ ‘ Hiba Abdulahad X ‘ ‘ Ishani Banerjee X ‘ =]

be rendered and the RE’s L . . :

11 Name will be preassigned « Due Date Details

automatically. Press the

"Send" button.

Task Due Date

Task Due Date is not available

Lo | (D

ORACLE Primavera Unifier (Development)

77} [m] Company < City of San Diego Symphony at Del Sur AC WATER AND SEWER GROUP ... x

ity > tve
ez‘ AC WATER AND SEW... City of San Diego ECP Active AC WATER AND SEWER GROUP 1056

= .
¥= Tesks Transmittal
Drafts —_—
+ create ¥ Adions ¥ BukUpdate ¥  View:! AlRecorss * ZF O B+
Directory -
. Record
Transm Ittal haS now been [ mailbox > BE.. ®  Number - Title Status Communication Type Reason
H - o TSML-0011 Transmittal Test_2026-0.. = Pending_Receipt Email Other
created, and you will be [ erojectmaoor >
12 @ TSML-0010 test Pending_Receipt
returned to the Transmittal nfermation ’ TSML-0009 New Test MK Pending_Receipt | Letter Formal Gt
LOg view [3 pocument Mansger .. » TSML-0008 Test_MK Pending_Receipt | Letter Farmal Ct
E Financial Analysis 3 TSML-0007 new Pending_Receipt
TSML-0006 new 2/4 Acknowledged Letter
F] sudget Management ¥
TSML-D005 new Acknowledged Letter Meeting
& Commitments > @ TsmL-DD04 PK2 Copper and Copper...  Acknowledgement | Letter Event
Change Management @ TsmL-0003 Coating Inspection Report = Acknowledgement  Other
@ TsmL-DD02 PK2 Copper and Copper... Acknowledged Letter Training
3
j Actuzls ? @ TsmL-0001 Test#1 Acknowledgement  Mail Event
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