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How To Create Transmittals in Unifier (Contractor) 

 Instruction Images 

1 

Open Unifier from the 
Oracle Primavera Portal 
 
https://us2.p6.oraclecloud.c
om/cosd/cloud/p/portal 
 

 

2 Choose Unifier. 

 

3 
Click the "+" to see projects 
list for selection by clicking 
on it. 

 

4 

Type the Project Name or 
the K-Number in to “Search 
by Name or Number…” field 
or just choose a project 
under "Recent Locations" if 
you already see it there. 

 

https://us2.p6.oraclecloud.com/cosd/cloud/p/portal
https://us2.p6.oraclecloud.com/cosd/cloud/p/portal
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5 

Your construction project 
should now be selected, and 
you'll see the screen on the 
right. 
  
Click the “Arrow” to the 
right of “Construction 
Management” in Navigation 
area, on the bottom left side 
of the screen. 

 

6 Click on "Transmittal". 
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7 Click the "+ Create" button. 

 

8 

Fill in the editable fields: 
Title, Communication Type, 
and Reason (with the 
information for the 
Transmittal). Generally, you 
will attach a document and 
then use the "Key 
Information" section to 
describe the document.  

 

9 
Upload your attachment by 
clicking on the arrow just 
below "Attachments". 

 

10 

Click the "Send" button in 
the upper right corner when 
you have completed your 
transmittal. Or click "Save 
Draft" if you need to finish 
the Transmittal later. 
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11 

The screen to the right will 
be rendered and the RE’s 
Name will be preassigned 
automatically. Press the 
"Send" button. 

 

12 

Transmittal has now been 
created, and you will be 
returned to the Transmittal 
Log view. 

 

 


