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New 401(k) flex contributions line 
on paystub

Distinguishes 401(k) flex contributions from 
401(k) contributions made from regular salary

This is a small change that gives more clarity 
to the paystub

This does not alter any current benefit; it is 
simply a display modification

Paystub Change

*Note: City does not contribute to 401(k) savings plans
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Sample Paystub
401(k) contribution 
from regular salary

401(k) contribution 
from FBP Credits
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• Excess FBP credits remaining after healthcare 
premium deductions can only be allocated to 
your 401(k) account during open enrollment or a 
qualifying event

• 401(k) contributions from regular salary can be 
designated through Employee  Self-Service 
anytime

• Total combined annual contributions to your 
401(k) account cannot exceed the IRS limit

Things to Keep in Mind

Presenter
Presentation Notes
Total combined annual contributions to your 401(k) savings plan (from excess flex credits and your regular salary) cannot exceed the IRS limit of $18,000 (or $24,000 if 50 years or older by December 31 of that year).
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• If you are currently making 401(k) contributions from 
regular salary that were adjusted to include remaining 
flex credits, and you will now be designating excess FBP 
credits to your 401(k) during open enrollment, you need 
to:
1. Assess what amount you want only from regular 

salary
2. Adjust the regular salary contributions in ESS

• Combined 401(k) contributions (from both flex and 
salary) must be greater than $10.00 per pay period

Things to Keep in Mind (cont.)
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Select the Self Services tab 
in the OneSD Portal
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Hit the expand button at the 
top right corner of the CoSD 
My Services tile to navigate 
to the Benefits tab
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Select the Benefits button 
to begin enrollment
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Select the Open Enrollment
link on the Benefits page
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Select the Savings Plans
button on the Benefits 
Summary page



Risk Management Department
401(k) Flex Contributions

Click on the Add button to 
allocate remaining flex dollars 
to 401(k) Savings Plan
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Enter semi-monthly (not
annual) contribution amount 
and beneficiary percentages

Note, the 401(k) Flex 
amount together with 
your contributions to 
your 401(k) from 
salary must be at 
least $10.00 
combined per pay 
period.
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Once all entries have 
been made, select the 
Add button
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After reviewing the 401k 
Flex entries, select the 
Review and Save button
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Be sure to look for the green check mark
to ensure data saved successfully

Remember to print your 
confirmation page for 

your records!
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From the Benefits tab in 
CoSD My Services, select the 
Anytime Savings Plans link
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Select the Next button on the Step 1 (Benefits Summary) page
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If you have a current contribution that 
you want to remove completely, select 
the Delete button
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Select the Yes button from the pop-up 
to end 401(k) contributions from your 
salary
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Click Next button
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Be sure to look for the green check 
mark to ensure data saved successfully
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If, instead, you have a current contribution 
that you want to revise, select the Edit
button in the Step 2 (Savings Plans) page
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Revise bi-weekly (not
annual) contribution 
amount as needed

Remember, the 
regular contributions 
to your 401(k) from 
salary together with 
the 401(k) Flex 
amount must be at 
least $10.00 
combined per pay 
period.
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Once all edits have been 
made, select the Add
button
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Click Next button
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Be sure to look for the green check mark
to ensure data saved successfully
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Questions
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