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CONTRACT RESULTING FROM REQUEST FOR PROPOSAL NUMBER 10089633-20-L FOR 
SPECIALTY DANCE CLASS PROGRAM AND SUMMER AND SEASONAL DANCE CAMPS 

 
This Contract (Contract) is entered into by and between the City of San Diego, a municipal 
corporation (City), and the successful proposer to Request for Proposal (RFP) # 10089633-20-L FOR 
SPECIALTY DANCE CLASS PROGRAM AND SUMMER AND SEASONAL DANCE CAMPS (Contractor). 

 
RECITALS 

 
On or about 12/11/2019, City issued an RFP to prospective proposers on services to be 
provided to the City. The RFP and any addenda and exhibits thereto are collectively referred 
to as the “RFP.” The RFP is attached hereto as Exhibit A.   
 
City has determined that Contractor has the expertise, experience, and personnel necessary 
to provide the Services.  
 
City wishes to retain Contractor to provide specialty dance class programs and summer and 
seasonal dance camps as further described in the Scope of Work, attached hereto as Exhibit 
B. (Services). 
 
For good and valuable consideration, the sufficiency of which is acknowledged, City and 
Contractor agree as follows: 
 

ARTICLE I 
CONTRACTOR SERVICES 

 
1.1  Scope of Work. Contractor shall provide the Services to City as described in Exhibit B 
which is incorporated herein by reference. Contractor will submit all required forms and 
information described in Exhibit A to the Purchasing Agent before providing Services.  
 
1.2 General Contract Terms and Provisions. This Contract incorporates by reference the 
General Contract Terms and Provisions, attached hereto as Exhibit C.  
 

ARTICLE II 
DURATION OF CONTRACT 

 
2.1  Term. This Contract shall be for a period of five (5) years beginning on the Effective Date. 
The Effective Date of this Contract shall be June 1, 2020 provided that the Contract has been 
executed by the last party to sign the Contract, and approved by the City Attorney in 
accordance with San Diego Charter Section 40. The term of this Contract shall not exceed five 
years unless approved by the City Council by ordinance.   
 
2.2 Effective Date. This Contract shall be effective on the date it is executed by the last Party 
to sign the Contract, and approved by the City Attorney in accordance with San Diego Charter 
Section 40.   
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ARTICLE III 
COMPENSATION 

 
3.1 Amount of Compensation. City shall pay Contractor for performance of all Services 
rendered in accordance with this Contract in an amount not to exceed $3,000,000.00. 

ARTICLE IV 
WAGE REQUIREMENTS 

 
4.1 By submitting a response to this RFP, Contractor certifies that he or she is aware of, and 
agrees to comply with, the wage provisions described in Exhibit D, Wage Requirements, 
which is incorporated herein by reference, before commencing Services. 
 

ARTICLE V 
CONTRACT DOCUMENTS 

 
5.1 Contract Documents. The following documents comprise the Contract between the City 
and Contractor: this Contract and all exhibits thereto, the RFP; the Notice to Proceed; and the 
City’s written acceptance of exceptions or clarifications to the RFP, if any. 
 
5.2 Contract Interpretation. The Contract Documents completely describe the Services to be 
provided. Contractor will provide any Services that may reasonably be inferred from the 
Contract Documents or from prevailing custom or trade usage as being required to produce 
the intended result whether or not specifically called for or identified in the Contract 
Documents. Words or phrases which have a well-known technical or construction industry 
or trade meaning and are used to describe Services will be interpreted in accordance with 
that meaning unless a definition has been provided in the Contract Documents. 
 
5.3 Precedence. In resolving conflicts resulting from errors or discrepancies in any of the 
Contract Documents, the Parties will use the order of precedence as set forth below. The 1st 
document has the highest priority. Inconsistent provisions in the Contract Documents that 
address the same subject, are consistent, and have different degrees of specificity, are not in 
conflict and the more specific language will control. The order of precedence from highest to 
lowest is as follows: 
 

1st  Any properly executed written amendment to the Contract 
 
2nd The Contract 
 

3rd The RFP and the City’s written acceptance of any exceptions or clarifications to 
the RFP, if any 

 
4th  Contractor’s Pricing 

 
5.4  Counterparts. This Contract may be executed in counterparts which, when taken 
together, shall constitute a single signed original as though all Parties had executed the same 
page. 
 
 

5.5  Public Agencies. Other public agencies, as defined by California Government Code 
section 6500, may choose to use the terms of this Contract, subject to Contractor’s 





EXHIBIT A 



REQUEST FOR PROPOSAL (RFP) FOR SPECIALTY DANCE CLASS PROGRAM AND SUMMER AND 
SEASONAL DANCE CAMPS 

Solicitation Number: 10089633-20-L 

Solicitation Issue Date: December 11, 2019 

Questions and Comments 
Due: 

5:00 p.m. PT, January 3, 2020 

Proposal Due Date and 
Time (Closing Date): 

2:00 p.m. PT, January 15, 2020 

Contract Terms: Five (5) years from the Effective Date as defined in Article I, section 1.2 of 
the City General Contract Terms and Provisions. 

City Contact: Lisa Hoffmann, CPPB, Senior Procurement Contracting Officer, 
Purchasing & Contracting Department, 1200 Third Avenue, Suite 200, 
San Diego, California 92101 
LHoffmann@sandiego.gov, (619) 236-6096 

Submissions: Respondent is required to provide two (2) originals*, three (3) copies, 
and one (1) electronic copy (e.g. thumb drive, or CD) of their response as 
described herein. 

*Completed and wet signed RFP Contract Signature Page is required with
each original submittal; or if addenda, completed and wet signed most
recent RFP Addendum Contract Signature Page is required.

Emailed submissions and eProposal submissions will not be accepted. 
Only paper proposals will be accepted. 

mailto:LHoffmann@sandiego.gov
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CONTRACT RESULTING FROM REQUEST FOR PROPOSAL NUMBER 10089633-20-L FOR 
SPECIALTY DANCE CLASS PROGRAM AND SUMMER AND SEASONAL DANCE CAMPS 

 
This Contract (Contract) is entered into by and between the City of San Diego, a municipal 
corporation (City), and the successful proposer to Request for Proposal (RFP) # 10089633-20-L FOR 
SPECIALTY DANCE CLASS PROGRAM AND SUMMER AND SEASONAL DANCE CAMPS (Contractor). 

 
RECITALS 

 
On or about 12/11/2019, City issued an RFP to prospective proposers on services to be 
provided to the City. The RFP and any addenda and exhibits thereto are collectively referred 
to as the “RFP.” The RFP is attached hereto as Exhibit A.   
 
City has determined that Contractor has the expertise, experience, and personnel necessary 
to provide the Services.  
 
City wishes to retain Contractor to provide specialty dance class programs and summer and 
seasonal dance camps as further described in the Scope of Work, attached hereto as Exhibit 
B. (Services). 
 
For good and valuable consideration, the sufficiency of which is acknowledged, City and 
Contractor agree as follows: 
 

ARTICLE I 
CONTRACTOR SERVICES 

 
1.1  Scope of Work. Contractor shall provide the Services to City as described in Exhibit B 
which is incorporated herein by reference. Contractor will submit all required forms and 
information described in Exhibit A to the Purchasing Agent before providing Services.  
 
1.2 General Contract Terms and Provisions. This Contract incorporates by reference the 
General Contract Terms and Provisions, attached hereto as Exhibit C.  
 

ARTICLE II 
DURATION OF CONTRACT 

 
2.1  Term. This Contract shall be for a period of five (5) years beginning on the Effective Date. 
The Effective Date of this Contract shall be June 1, 2020 provided that the Contract has been 
executed by the last party to sign the Contract, and approved by the City Attorney in 
accordance with San Diego Charter Section 40. The term of this Contract shall not exceed five 
years unless approved by the City Council by ordinance.   
 
2.2 Effective Date. This Contract shall be effective on the date it is executed by the last Party 
to sign the Contract, and approved by the City Attorney in accordance with San Diego Charter 
Section 40.   
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ARTICLE III 
COMPENSATION 

 
3.1 Amount of Compensation. City shall pay Contractor for performance of all Services 
rendered in accordance with this Contract in an amount not to exceed $3,000,000.00. 

ARTICLE IV 
WAGE REQUIREMENTS 

 
4.1 By submitting a response to this RFP, Contractor certifies that he or she is aware of, and 
agrees to comply with, the wage provisions described in Exhibit D, Wage Requirements, 
which is incorporated herein by reference, before commencing Services. 
 

ARTICLE V 
CONTRACT DOCUMENTS 

 
5.1 Contract Documents. The following documents comprise the Contract between the City 
and Contractor: this Contract and all exhibits thereto, the RFP; the Notice to Proceed; and the 
City’s written acceptance of exceptions or clarifications to the RFP, if any. 
 
5.2 Contract Interpretation. The Contract Documents completely describe the Services to be 
provided. Contractor will provide any Services that may reasonably be inferred from the 
Contract Documents or from prevailing custom or trade usage as being required to produce 
the intended result whether or not specifically called for or identified in the Contract 
Documents. Words or phrases which have a well-known technical or construction industry 
or trade meaning and are used to describe Services will be interpreted in accordance with 
that meaning unless a definition has been provided in the Contract Documents. 
 
5.3 Precedence. In resolving conflicts resulting from errors or discrepancies in any of the 
Contract Documents, the Parties will use the order of precedence as set forth below. The 1st 
document has the highest priority. Inconsistent provisions in the Contract Documents that 
address the same subject, are consistent, and have different degrees of specificity, are not in 
conflict and the more specific language will control. The order of precedence from highest to 
lowest is as follows: 
 

1st  Any properly executed written amendment to the Contract 
 
2nd The Contract 
 

3rd The RFP and the City’s written acceptance of any exceptions or clarifications to 
the RFP, if any 

 
4th  Contractor’s Pricing 

 
5.4  Counterparts. This Contract may be executed in counterparts which, when taken 
together, shall constitute a single signed original as though all Parties had executed the same 
page. 
 
 

5.5  Public Agencies. Other public agencies, as defined by California Government Code 
section 6500, may choose to use the terms of this Contract, subject to Contractor’s 
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acceptance. The City is not liable or responsible for any obligations related to a subsequent 
Contract between Contractor and another public agency. 

IN WITNESS WHEREOF, this Contract is executed by City and Contractor acting by and 
through their authorized officers. 

CONTRACTOR 

Proposer 

Street Address 

City 

Telephone No. 

E-Mail

BY: 

Signature of 
Proposer’s Authorized 
Representative 

Print Name 

Title 

Date 

CITY OF SAN DIEGO 
        A Municipal Corporation 

BY:  

____________________________ 

Print Name: 

_____________________ 
        Director, Purchasing & Contracting 
Department 

_____________________________ 
Date Signed 

Approved as to form this ___ day of 

_____________, 20____. 
MARA W. ELLIOTT, City Attorney 

BY:___________________________ 
       Deputy City Attorney 

Contract Resulting from Request for 
Proposal Number 10089633-20-L, 
Signature Page revised by Addendum A -
January 7, 2020



RFP – Goods, Services, & Consultants 
Revised: November 8, 2016 
OCA Document No. 841661_3 

Page 4 

EXHIBIT A 
PROPOSAL SUBMISSION AND REQUIREMENTS 

 
A. PROPOSAL SUBMISSION 
 

1. Timely Proposal Submittal.  Proposals must be submitted as described herein to 
the Purchasing & Contracting Department (P&C).  
 

1.1 Reserved. 
 

1.2 Paper Proposals. The City will accept paper proposals in lieu of eProposals. 
Paper proposals must be submitted in a sealed envelope to the Purchasing & Contracting 
Department (P&C) located at 1200 Third Avenue, Suite 200, San Diego, CA  92101. The 
Solicitation Number and Closing Date must be referenced in the lower left-hand corner of 
the outside of the envelope. Faxed proposals will not be accepted.  
 

1.3 Proposal Due Date. Proposals must be submitted prior to the Closing Date 
indicated on the eBidding System. E-mailed and/or faxed proposals will not be accepted.  
 
    1.4 Pre-Proposal Conference. No pre-proposal conference will be held for 
RFP.  
    

1.4.1  Reserved. 
 
    1.5 Questions and Comments. Written questions and comments must be 
submitted electronically via the eBidding System no later than the date specified on the 
eBidding System. Only written communications relative to the procurement shall be 
considered. The City’s eBidding System is the only acceptable method for submission of 
questions. All questions will be answered in writing. The City will distribute questions and 
answers without identification of the inquirer(s) to all proposers who are on record as having 
received this RFP, via its eBidding System. No oral communications can be relied upon for 
this RFP. Addenda will be issued addressing questions or comments that are determined by 
the City to cause a change to any part of this RFP. 
 
    1.6 Contact with City Staff. Unless otherwise authorized herein, proposers who 
are considering submitting a proposal in response to this RFP, or who submit a proposal in 
response to this RFP, are prohibited from communicating with City staff about this RFP from 
the date this RFP is issued until a contract is awarded. 
 

2.  Proposal Format and Organization. Unless electronically submitted, all proposals 
should be securely bound and must include the following completed and executed forms and 
information presented in the manner indicated below: 
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Tab A - Submission of Information and Forms.  
 

2.1 Exceptions requested by proposer, if any. The proposer must present 
written factual or legal justification for any exception requested to the Scope of Work , the 
Contract, or the Exhibits thereto. Any exceptions to the Contract that have not been accepted 
by the City in writing are deemed rejected. The City, in its sole discretion, may accept some 
or all of proposer’s exceptions, reject proposer’s exceptions, and deem the proposal non-
responsive, or award the Contract without proposer’s proposed exceptions. The City will not 
consider exceptions addressed elsewhere in the proposal. 

 
  2.2 The Contractor Standards Pledge of Compliance Form. 
 

2.3 Equal Opportunity Contracting forms including the Work Force Report and 
Contractors Certification of Pending Actions. 

 
2.4 Living Wage Ordinance Certification of Compliance. 
 

  2.5 Reserved. 
 
2.6 Reserved. 
 
2.6 Additional Information as required in Exhibit B. 
 
2.7 Reserved. 

 
2.8 Reserved.  

 
2.9 Reserved. 

 
Tab B - Executive Summary and Responses to Specifications. 
 
  2.10 A title page. 
 
  2.11 A table of contents. 
 

2.12 An executive summary, limited to one typewritten page, that provides a 
high-level description of the proposer’s ability to meet the requirements of the RFP and the 
reasons the proposer believes itself to be best qualified to provide the identified services. 

 
2.13 Proposer’s response to the RFP. 
 
 

Tab C - Cost/Price Proposal (if applicable).  Proposers shall submit a cost proposal in 
the form and format described herein.  Failure to provide cost(s) in the form and format 
requested may result in proposal being declared non-responsive and rejected. 
 

3. Proposal Review. Proposers are responsible for carefully examining the RFP, the 
Specifications, this Contract, and all documents incorporated into the Contract by reference 
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before submitting a proposal. If selected for award of contract, proposer shall be bound by 
same unless the City has accepted proposer’s exceptions, if any, in writing. 

 
4. Addenda. The City may issue addenda to this RFP as necessary. All addenda are 

incorporated into the Contract. The proposer is responsible for determining whether addenda 
were issued prior to a proposal submission. Failure to respond to or properly address 
addenda may result in rejection of a proposal.  

 
5. Quantities. The estimated quantities provided by the City are not guaranteed. 

These quantities are listed for informational purposes only. Quantities vary depending on the 
demands of the City. Any variations from the estimated quantities shall not entitle the 
proposer to an adjustment in the unit price or any additional compensation.  
 

6. Quality. Unless otherwise required, all goods furnished shall be new and the best 
of their kind.  
  

6.1 Items Offered. Proposer shall state the applicable trade name, brand, 
catalog, manufacturer, and/or product number of the required good, if any, in the proposal.  
  

6.2 Brand Names. Any reference to a specific brand name in a solicitation is 
illustrative only and describes a component best meeting the specific operational, design, 
performance, maintenance, quality, or reliability standards and requirements of the City. 
Proposer may offer an equivalent or equal in response to a brand name referenced (Proposed 
Equivalent). The City may consider the Proposed Equivalent after it is subjected to testing 
and evaluation which must be completed prior to the award of contract. If the proposer 
offers an item of a manufacturer or vendor other than that specified, the proposer must 
identify the maker, brand, quality, manufacturer number, product number, catalog number, 
or other trade designation. The City has complete discretion in determining if a Proposed 
Equivalent will satisfy its requirements. It is the proposer’s responsibility to provide, at their 
expense, any product information, test data, or other information or documents the City 
requests to properly evaluate or demonstrate the acceptability of the Proposed Equivalent, 
including independent testing, evaluation at qualified test facilities, or destructive testing.  
 

7. Modifications, Withdrawals, or Mistakes. Proposer is responsible for verifying all 
prices and extensions before submitting a proposal. 
 

7.1 Modification or Withdrawal of Proposal Before Proposal Opening. Prior to 
the Closing Date, the proposer or proposer’s authorized representative may modify or 
withdraw the proposal by providing written notice of the proposal modification or 
withdrawal to the City Contact via the eBidding System. E-mail or telephonic withdrawals or 
modifications are not permissible. 

 
 
 
7.2 Proposal Modification or Withdrawal of Proposal After Proposal Opening. 

Any proposer who seeks to modify or withdraw a proposal because of the proposer’s 
inadvertent computational error affecting the proposal price shall notify the City Contact 
identified on the eBidding System no later than three working days following the Closing 
Date. The proposer shall provide worksheets and such other information as may be required 
by the City to substantiate the claim of inadvertent error. Failure to do so may bar relief and 
allow the City recourse from the bid surety. The burden is upon the proposer to prove the 
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inadvertent error. If, as a result of a proposal modification, the proposer is no longer the 
apparent successful proposer, the City will award to the newly established apparent 
successful proposer. The City’s decision is final. 
 

8. Incurred Expenses. The City is not responsible for any expenses incurred by 
proposers in participating in this solicitation process.  
 

9. Public Records. By submitting a proposal, the proposer acknowledges that any 
information submitted in response to this RFP is a public record subject to disclosure unless 
the City determines that a specific exemption in the California Public Records Act (CPRA) 
applies. If the proposer submits information clearly marked confidential or proprietary, the 
City may protect such information and treat it with confidentiality to the extent permitted by 
law. However, it will be the responsibility of the proposer to provide to the City the specific 
legal grounds on which the City can rely in withholding information requested under the 
CPRA should the City choose to withhold such information. General references to sections of 
the CPRA will not suffice. Rather, the proposer must provide a specific and detailed legal 
basis, including applicable case law, that clearly establishes the requested information is 
exempt from the disclosure under the CPRA. If the proposer does not provide a specific and 
detailed legal basis for requesting the City to withhold proposer’s confidential or proprietary 
information at the time of proposal submittal,  City will release the information as required 
by the CPRA and proposer will hold the City, its elected officials, officers, and employees 
harmless for release of this information. It will be the proposer’s obligation to defend, at 
proposer’s expense, any legal actions or challenges seeking to obtain from the City any 
information requested under the CPRA withheld by the City at the proposer’s request. 
Furthermore, the proposer shall indemnify and hold harmless the City, its elected officials, 
officers, and employees from and against  any claim or liability, and defend any action 
brought against the City, resulting from the City’s refusal to release information requested 
under the CPRA which was withheld at proposer’s request. Nothing in the Contract resulting 
from this proposal creates any obligation on the part of the City to notify the proposer or 
obtain the proposer’s approval or consent before releasing information subject to disclosure 
under the CPRA. 
 

10. Right to Audit. The City Auditor may access proposer’s records as described in San 
Diego Charter section 39.2 to confirm contract compliance. 
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B. PRICING  
 

 1.   Fixed Price. All prices shall be firm, fixed, fully burdened, FOB destination, and 
include any applicable delivery or freight charges, and any other costs required to provide 
the requirements as specified in this RFP. The lowest total estimated contract price of all the 
proposals that meet the requirements of this RFP will receive the maximum assigned points 
to this category as set forth in this RFP. The other price schedules will be scored based on 
how much higher their total estimated contract prices compare with the lowest: 

           
(1 –   _(contract price  –  lowest price)__ ) x  maximum points  =  points received 

                    lowest price 
 

  For example, if the lowest total estimated contract price of all proposals is $100, that 
proposal would receive the maximum allowable points for the price category. If the total 
estimated contract price of another proposal is $105 and the maximum allowable points is 60 
points, then that proposal would receive (1 – ((105 – 100) / 100)  x 60 = 57 points, or 95% of 
the maximum points. The lowest score a proposal can receive for this category is zero points 
(the score cannot be a negative number).  The City will perform this calculation for each 
Proposal. 
 
  2.  Taxes and Fees. Taxes and applicable local, state, and federal regulatory fees 
should not be included in the price proposal. Applicable taxes and regulatory fees will be 
added to the net amount invoiced. The City is liable for state, city, and county sales taxes but 
is exempt from Federal Excise Tax and will furnish exemption certificates upon request. All 
or any portion of the City sales tax returned to the City will be considered in the evaluation of 
proposals. 
 
  3.  Escalation. An escalation factor is not allowed unless called for in this RFP. If 
escalation is allowed, proposer must notify the City in writing in the event of a decline in 
market price(s) below the proposal price. At that time, the City will make an adjustment in 
the Contract or may elect to re-solicit. 
 
  4.  Unit Price. Unless the proposer clearly indicates that the price is based on 
consideration of being awarded the entire lot and that an adjustment to the price was made 
based on receiving the entire proposal, any difference between the unit price correctly 
extended and the total price shown for all items shall be offered shall be resolved in favor of 
the unit price. 

 
C. EVALUATION OF PROPOSALS 
 

 1. Award. The City shall evaluate each responsive proposal to determine which 
proposal offers the City the best value consistent with the evaluation criteria set forth herein. 
The proposer offering the lowest overall price will not necessarily be awarded a contract.   

 
 2. Sustainable Materials. Consistent with Council Policy 100-14, the City encourages 

use of readily recyclable submittal materials that contain post-consumer recycled content.  
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 3. Evaluation Process.  
  

 3.1 Process for Award. A City-designated evaluation committee (Evaluation 
Committee) will evaluate and score all responsive proposals. The Evaluation Committee may 
require proposer to provide additional written or oral information to clarify responses. Upon 
completion of the evaluation process, the Evaluation Committee will recommend to the 
Purchasing Agent that award be made to the proposer with the highest scoring proposal.  

  
 3.2 Reserved. 
 

  3.3  Mandatory Interview/Oral Presentation.  The City will require proposers to 
interview and/or make an oral presentation if one or more proposals score within five (5) 
points or less of the proposal with the highest score. Only the proposer with the highest 
scoring proposal and those proposers scoring within five (5) points or less of the highest 
scoring proposal will be asked to interview and/or make an oral presentation. Interviews 
and/or oral presentations will be made to the Evaluation Committee in order to clarify the 
proposals and to answer any questions. The interviews and/or oral presentations will be 
scored as part of the selection process. The City will complete all reference checks prior to 
any oral interview. Additionally, the Evaluation Committee may require proposer’s key 
personnel to interview. Interviews may be by telephone and/or in person. Multiple interviews 
may be required. Proposers are required to complete their oral presentation and/or 
interviews within seven (7) workdays after the City’s request. Proposers should be prepared 
to discuss and substantiate any of the areas of the proposal submitted, as well as proposer’s 
qualifications to furnish the subject goods and services. Proposer is responsible for any costs 
incurred for the oral presentation and interview of the key personnel. 

 
 3.4 Discussions/Negotiations. The City has the right to accept the proposal that 

serves the best interest of the City, as submitted, without discussion or negotiation. 
Contractors should, therefore, not rely on having a chance to discuss, negotiate, and adjust 
their proposals. The City may negotiate the terms of a contract with the winning proposer 
based on the RFP and the proposer’s proposal, or award the contract without further 
negotiation.  

  
 3.5 Inspection. The City reserves the right to inspect the proposer’s equipment 

and facilities to determine if the proposer is capable of fulfilling this Contract. Inspection 
will include, but not limited to, survey of proposer’s physical assets and financial capability. 
Proposer, by signing the proposal agrees to the City’s right of access to physical assets and 
financial records for the sole purpose of determining proposer’s capability to perform the 
Contract. Should the City conduct this inspection, the City reserves the right to disqualify a 
proposer who does not, in the City’s judgment, exhibit the sufficient physical and financial 
resources to perform this Contract. 
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3.6 Evaluation Criteria. The following elements represent the evaluation criteria that 
will be considered during the evaluation process: 

  MAXIMUM 
EVALUATION 

POINTS 

A.  Responsiveness to the RFP.      
    1.    Requested information included and thoroughness of response. 
    2.    Understanding of the project and ability to deliver as exhibited in the  
               Executive Summary. 
  

 5 

B.  Staffing Plan.  
1. Qualifications and number of personnel adequate for requirement. 
2. Availability/geographical location of personnel for required tasks. 
3. Clearly defined roles/responsibilities of personnel. 
 
 

 20 

C.  Firm's Capability to provide the services and expertise and Past Performance.   
1. Relevant experience of the firm and subcontractors. 
2. List of personnel and qualifications including relevant certifications and 

training. 
3. Minimum five (5) years of experience offering similar recreation  
 programs for public service agencies. 
4. Business (or Business Office) and employees must reside in San   
      Diego County. 
5. Past/Prior Performance as demonstrated. 
6. Capacity/Capability to meet the City of San Diego needs in a timely manner. 
7. Reference checks. 

 

 50 

 

D.  Price. 

 

 15 

 
E.  Interview/Oral Demonstration/Presentation (if held pursuant to Section 3.3 
above).    

 10 

SUB TOTAL MAXIMUM EVALUATION POINTS:  100 

F.  Participation by Small Local Business Enterprise (SLBE) or Emerging Local 
Business Enterprise (ELBE) Firms*  

 12 

FINAL MAXIMUM EVALUATION POINTS INCLUDING SLBE/ELBE:  112 
 
*The City shall apply a maximum of an additional 12 percentage points to the proposer’s final score for 
SLBE OR ELBE participation. Refer to Equal Opportunity Contracting Form, Section V. 
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D. ANNOUNCEMENT OF AWARD  
 

1. Award of Contract. The City will inform all proposers of its intent to award a 
Contract in writing. 
 

2. Obtaining Proposal Results. No solicitation results can be obtained until the City 
announces the proposal or proposals best meeting the City’s requirements. Proposal results 
may be obtained by: (1) e-mailing a request to the City Contact identified on the eBidding 
System or (2) visiting the P&C eBidding System to review the proposal results. To ensure an 
accurate response, requests should reference the Solicitation Number. Proposal results will 
not be released over the phone. 
 

3. Multiple Awards. City may award more than one contract by awarding separate 
items or groups of items to various proposers. Awards will be made for items, or 
combinations of items, which result in the lowest aggregate price and/or best meet the City’s 
requirements. The additional administrative costs associated with awarding more than one 
Contract will be considered in the determination. 
 
E. PROTESTS. The City’s protest procedures are codified in Chapter 2, Article 2, Division 30 
of the San Diego Municipal Code (SDMC). These procedures provide unsuccessful proposers 
with the opportunity to challenge the City’s determination on legal and factual grounds. The 
City will not consider or otherwise act upon an untimely protest. 
 
F. SUBMITTALS REQUIRED UPON NOTICE TO PROCEED. The successful proposer is 
required to submit the following documents to P&C within ten (10) business days from the 
date on the Notice to Proceed letter:   
 

1. Insurance Documents. Evidence of all required insurance, including all required 
endorsements, as specified in Article VII of the General Contract Terms and Provisions.   
 

2. Taxpayer Identification Number. Internal Revenue Service (IRS) regulations 
require the City to have the correct name, address, and Taxpayer Identification Number 
(TIN) or Social Security Number (SSN) on file for businesses or persons who provide goods or 
services to the City. This information is necessary to complete Form 1099 at the end of each 
tax year. To comply with IRS regulations, the City requires each Contractor to provide a Form 
W-9 prior to the award of a Contract.  
 

3. Business Tax Certificate. Unless the City Treasurer determines a business is 
exempt, all businesses that contract with the City must have a current business tax 
certificate.  
 

4. Reserved.  
 
5. Reserved. 

 
The City may find the proposer to be non-responsive and award the Contract to the next 
highest scoring responsible and responsive proposer if the apparent successful proposer fails 
to timely provide the required information or documents. 
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EXHIBIT B 
SCOPE OF WORK 

 
A. SPECIFICATIONS.  Contractor shall provide the following services: conduct dance 
programs, which shall be comprised of (1) specialty dance class programs and (2) summer 
and seasonal dance camp programs at the following locations:  
 

1. Allied Gardens Recreation Center  5155 Greenbrier Avenue  
2. Cabrillo Recreation Center    3051 Canon Street   
3. Carmel Mountain Recreation Center  10152 Ranch Carmel Drive  
4. Carmel Valley Recreation Center   3777 Townsgate Drive  
5. Doyle Recreation Center    8175 Regents Road   
6. Nobel Recreation Center   8810 Judicial Drive       
7. Ocean Air Recreation Center    4770 Fairport Way   
8. Tierrasanta Recreation Center   11220 Clairemont Mesa Boulevard   

 
Contractor must have a minimum of five (5) years of full-time continuous experience 
running a dance program and seasonal dance camp program with five (5) or more dance 
instructors providing the following services (as further described in this Exhibit B): teaching 
dance classes in tap, jazz, ballet, hip hop, hula and other dance styles, supervising small and 
large groups of children within indoor environments, enforcing behavioral instruction to 
students, implementing instructional activities and enforcing proper safety protocol for first 
Aid and CPR.  Classes and camps will not be conducted on the following City observed 
holidays: New Year’s Day, Martin Luther King, Jr. Day, Presidents’ Day, Cesar Chavez Day, 
Memorial Day, Independence Day, Labor Day, Veterans’ Day, Thanksgiving, and Christmas.  
Contractor cannot collect monies on site for this program. 
 
Classes and camps must include curriculum goals, progressive and age appropriate 
movements, and daily purposefully planned activities that fulfill participant’s needs.  
Behavior expectations, rules, procedures, and a daily routine must be established and 
uniformly implemented to provide participants with the stability and predictability needed to 
feel comfortable and safe. California State Standards for Dance ( 
https://www.cde.ca.gov/be/st/ss/documents/vpastandards.pdf ) should be used to choose age 
appropriate dance moves and activities that target the development of fine and gross motor 
skills and promote aerobic dance activity. 
 

1. SPECIALTY DANCE CLASS PROGRAM.  The specialty dance class program is 
designed for children ages 14 months to 10 years old.  Class dates and times vary from site to 
site. Exhibit G details classes currently offered at each of the eight (8) City of San Diego 
Recreation Centers. Classes at each site are assigned based on availability of the facility and 
community interest in each area.  The minimum enrollment authorized is 4 participants and 
the maximum enrollment authorized is 15 participants per day per session. 

 
SUMMER  June – August      
FALL   September – November  
WINTER  December – February   
SPRING  March – May    

 
The program descriptions below represent the current types of program that are offered.  
Each dance class session will be held for five weeks, one time weekly.  
 

https://www.cde.ca.gov/be/st/ss/documents/vpastandards.pdf
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1.1 Parent & Me Class (45-minute class).  This Parent & Me Class is 
designed for children between the ages of 14 months – 2 plus years old. This is a parent and 
toddler interactive dance class. Parents to spend time with their toddler as they learn to 
dance, listen to music and develop their motor and listening skills in a fun creative 
environment.  Boys and girls will also get to play with fun instruments.  

 
1.2 Tap & Ballet Class #1 (45-minute class).  This Tap & Ballet Class is 

designed for children between the ages of 2-3 years old. This is a gentle introductory 
combination kid's dance class of tap, ballet, tumbling and games. Classes start with tap and 
then transition into ballet each week.  Parent (or caregivers) presence required as parent 
participation is needed. 

 
1.3 Tap & Ballet Class #2 (55-minute class).  This Tap & Ballet Class is 

designed for children between the ages of 3-4½ years old. This is a combination dance class 
of tap, ballet with tumbling and dance games for participants.  Participants learn basic dance 
and motor skills, musicality and rhythm in fun creative ways.  Classes start with tap and 
then transition into ballet each week.  Parents watch from outside of the room. Class is 
designed to be progressive and continues session to session. 

 
1.4 Tap & Ballet Class #3 (60-minute class).  This Tap & Ballet Class is 

designed for children between the ages of 4½ -6 years old. This is a tap and ballet 
combination class for boys and girls. This progressive class introduces curriculum goals 
through fun movement allowing the dancer to be challenged while expressing themselves. 
Dancers develop dance, listening, and coordination skills, including an emphasis on ballet 
terminology and technique. Classes start with tap and then transition into ballet each week. 

 
1.5 Ballet Class (60-minute class).  This Ballet Class is designed for 

children between the ages of 6-10 years old. This is a beginner ballet dance class focusing on 
ballet technique through barre and center work. The class is designed to help the participant 
develop grace, strength, and balance while always having fun. Some classes may use ballet as 
a foundation to develop jazz techniques. 

 
1.6 Hip Hop Class #1 (60-minute class).  This Hip Hop Class is designed 

for children between the ages of 2-3 years old. This class is a fusion of creative movement 
and basic hip hop. This class is designed to develop muscles, coordination, and musicality 
through fun and creative ways. Parent (or caregivers) presence required as parent 
participation is needed. 

 
1.7 Hip Hop Class #2 (60-minute class).  This Hip Hop Class Hip Hop 

Class is designed for children between the ages of 4-7 years old. This is a hip hop dance class 
that enables boys to be boys and girls to let loose. Dancers develop musicality, creativity, 
listening skills and coordination. This non-stop, action-packed class includes hip hop, basic 
break dancing, and dance games. 
 

2. SUMMER AND SEASONAL DANCE CAMPS PROGRAM.  The summer and 
seasonal dance camps program is designed for children between the ages of 4½ - 12 years 
old during the summer and seasonal breaks from school.  Camps will include age appropriate 
dance themes for age specific camps to meet the needs of the community.  The summer and 
seasonal camps shall meet five (5) days a week, Monday – Friday for half day sessions from 
9:00am to 12:00pm or 1:00pm to 4:00pm.  The minimum enrollment authorized is 4 
participants and the maximum enrollment authorized is 25 participants per day per session. 
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3. PROGRAM CHANGES.  Based on public participation levels and recreational 

trends, programs and/or locations may be added or modified as needed to enhance 
recreational programming provided that changes are consistent with the pricing structure as 
presented in Exhibit E Price Schedule.  Program additions or changes will be based on the 
City’s desire to meet the recreational needs of the communities and the Contractor’s ability 
to provide the requested services.  The Contractor may propose program changes that will 
improve services and/or provide greater variety for participants to the City for consideration.  

 
B. TECHNICAL REPRESENTATIVE.  The Technical Representative for this Contract is 
identified in the notice of award and is responsible for overseeing and monitoring this 
Contract. The Technical Representative will provide daily oversight of this Contract to ensure 
compliance with this Scope of Work and/or performance to Contract specifications. The 
Technical Representative is also responsible for oversight of all the invoice payments and 
billing questions for purchase orders issued under this Contract. The Purchasing Agent shall 
be responsible for all contractual matters and is the only individual authorized to make 
changes of any kind to this Contract. The Contractor shall not rely upon any oral change 
from anyone, or a written request for change from someone other than the Purchasing 
Agent.  All changes must be in writing, signed by the Purchasing Agent. The City may 
identify a new Technical Representative to fulfill obligations of the Technical Representative 
set forth in this Contract by providing Contractor with the name and contact information of 
that individual in writing. 
 
C. PROGRAM COSTS.  The City of San Diego does not guarantee maximum participation 
by patrons.  The Contractor will be paid based solely on the actual number of participants 
enrolled in each program and the cost per participant as proposed by the Contractor in 
Exhibit E, “Price Schedule” to this Contract. 
 
D. STANDARD OF PERFORMANCE.  While performing the Services, Contractor will 
exercise the reasonable professional care and skill customarily exercised by reputable 
members of Contractor's profession and will use reasonable diligence and best judgment while 
exercising its professional skill and expertise. 

City expects the result of Contractor’s Services to be the enjoyment and increased 
knowledge, skill, and/or ability of program participants.  Contractor has sole control over the 
manner and means of accomplishing this result; however, the City may monitor Contractor’s 
performance under this Contract to ensure these results and that Contractor is complying 
with the terms of this Contract.  

E. COMPENSATION.  Contractor will be compensated for Services provided in accordance 
with Exhibit E to this Contract, excluding any fees that are refunded. City will establish a 
Purchase Order based on the terms of this Contract. To be paid for each program provided, 
Contractor must submit an invoice to the City to initiate payment for services. Final invoice 
must be submitted within 15 days of completion of the program. The request to initiate 
payment must be accompanied by the program activity number assigned to the program in 
the online registration software. Failure to list the program activity numbers may result in 
delay in payment. 
 
F. CONTRACT SERVICES.  The parties understand Contractor is responsible for 
performing the Services and has the sole discretion with regard to the manner and means in 
which these Services are performed.  For the purpose of this Contract, the Contractor, 
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Contractor’s employees, and subcontractors will not be considered employees of the City for 
any purposes. 

 
G. SUBCONTRACTING.  Contractor will not subcontract any portion of the Services 
without prior written approval of City. If Contractor subcontracts any of the Services, 
Contractor will be fully responsible to City for the acts and omissions of Contractor's 
subcontractor and of the persons either directly or indirectly employed by the subcontractor, 
as Contractor is for the acts and omissions of persons directly employed by Contractor.  

Nothing contained in this Contract will create any contractual relationship between any 
subcontractor of Contractor and City. Contractor will be responsible for payment of 
subcontractors. Contractor will bind every subcontractor to the terms of this Contract unless 
approved in writing by City in advance of subcontractor’s commencement of any work under 
this Contract. 
 
H. INSTRUCTOR(S) AND ASSISTANT(S).  Contractor shall designate the instructor(s) 
and assistants for each program in Exhibit E to this Contract. Contractor may utilize, at 
Contractor’s own expense, the instructors and assistant(s) listed in Exhibit E to this contract 
to help perform the Services.  Contractor may not utilize anyone who is not listed in Exhibit 
E to this contract without obtaining the prior approval of the Technical Representative.  

All instructors and assistants identified in Exhibit E to this contract must complete the City’s 
criminal history background check with Live Scan fingerprints, prior to such instructor or 
assistant performing any of the services under this Contract.   

Assistants must be at least 16 years of age and have a valid work permit.  Assistants may not 
teach in place of the identified instructor without prior written approval of the Technical 
Representative.  Assistants teaching in place of the identified instructor must be at least 18 
years of age.  Contractor is solely responsible for supervising the work of all instructors and 
assistant(s).  

I. RATIO.  Contractor is responsible for maintaining the following adult to child ratios:     
 
1. Classes 

1.1. 1 Instructor for up to 15 participants (Ages 6 and up)  
1.2. 1 Instructor for up to 12 participants (Ages 5 and below)  
 

2. Camps 
2.1. 1 Instructor for up to 15 participants (Ages 6 and up)  
2.2. 1 Instructor for up to 12 participants (Ages 5 and below)  

J. BACKGROUND CHECK.  Prior to performing any work under this Contract, Contractor, 
its employees, and any subcontractors must complete a criminal history background check 
with the City at Contractor’s sole expense.  The City reserves the right to require additional 
criminal history background checks periodically at its discretion and at the Contractor’s sole 
expense.  Should Contractor, Contractor’s employees, or subcontractor’s fail the City’s 
criminal history background check, the City may immediately terminate this Contract and/or 
disqualify the Contractor from performing future services for the City.  
 
K. MANDATED REPORTER(S).  If a program is open to individuals under the age of 18 
(“minors”), making Contractor, its employees, and any subcontractors “mandated 
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reporters” within the meaning of California Penal Code section 11165.7(a), Contractor will 
comply with the mandatory reporting requirements contained in California Penal Code 
section 11166. 

 
L. MUSIC AND FILM.  The Contractor shall not use, play or perform copyrighted music 
or film without appropriate licensing or other permission.  

It shall be Contractor’s sole responsibility to ensure it only uses or performs copyrighted 
materials for which the City has obtained a valid license.  A current list of the City’s license 
contracts can be provided upon request to the Technical Representative.  

Should Contractor desire to use copyrighted materials for which the City does not have a 
license, Contractor shall obtain its own license from the appropriate licensing entity before 
Contractor uses the copyrighted materials. Contractor shall ensure that (1) the City is named 
in the license; (2) each City premise/location where Contractor intends to perform the music 
is identified in the license; and (3) Contractor has provided City with a fully executed copy of 
the license at least ten (10) days prior to the use or performance. 

The City shall notify Contractor in writing of any other approved licensing entity and any 
additional Contractor requirements imposed upon Contractor by the City by virtue of its 
licensing Contract with licensing entity.  

M. PROGRAM ADVERTISEMENT.  The City will advertise Contractor’s program(s) in the 
applicable Community Seasonal Brochures and in any other manner the City determines is 
appropriate.  Contractor may also advertise Contractor’s program(s) in any manner 
Contractor determines is appropriate, subject to the prior written approval of the City. 
Contractor must obtain photo releases from any adult enrollee or the legal guardian of 
minors prior to any marketing or promotion with use of photos of enrollees. 
 
N. PROGRAM ROSTER.  The City will provide the Contractor a roster prior to the first 
program meeting. Contractor will notify the City if there are any discrepancies in the roster 
prior to the second program meeting. Contractor will not allow a person to participate in a 
program unless the person appears on the program roster and has signed a liability waiver 
form. The parent or legal guardian are required to agree and sign the liability waiver when 
they register for each program using the City’s on-line class registration software. 
 
O. ATTENDANCE.  Contractor will mark each day’s attendance on the class attendance 
sheet and submit the completed attendance sheet to the City at the end of the program.   
 
P. CITY CANCELLATION.  The City may cancel a program if the City does not receive 
registration from the minimum participants as specified in Exhibit B, Section A - 
Specifications.  Contractor will not be compensated for any program cancelled due to low 
enrollment. 
 
Q. CONTRACTOR CANCELLATION AND RESCHEDULING CLASS DATE(S).  Contractor may 
not cancel or reschedule a program meeting without prior approval of the Technical 
Representative. Contractors are solely responsible for informing enrollees of any cancellations 
or rescheduled programs. 
 
R. USE OF CITY FACILITIES.  City will allow Contractor to use the City facility(ies) 
identified by the City on the day(s) and at the time(s) indicated in Exhibit G, (Summary of 
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Current Program Schedules) to this contract.  Contractor must abide by the start and end 
times of each program stated in Exhibit G, (Summary of Current Program Schedules) to this 
contract.  

 
S. SAFETY.  Contractor will be required to comply with all City of San Diego Parks & 
Recreation Department’s Safety Rules, including, but not limited to, the Child Safety and 
Supervision Procedures, if applicable, attached to this contract as Exhibit F.  The City of San 
Diego Parks and Recreation Department’s Safety Rules will be provided, presented and 
disseminated to Contractor by City.  

 
T. ADDITIONAL REQUIREMENTS. Contractor agrees to provide program information to 
the Recreation Center Directors listed in Exhibit G, (Summary of Current Program Schedules) 
and public upon request. Information includes, but not limited to, a program description, 
adult to child ratios, and policies.  The Recreation Center Directors are the site supervisors 
responsible for facility management and recreational programming for their assigned 
facility. 

 
Contractor agrees that should programs be canceled or start late, he/she is responsible for 
notification to City staff at the Recreation Centers listed in Section A, above, of this Exhibit B 
and all participants listed on the City’s program rosters. 

 
Contractor agrees to make up all canceled program dates. Contractor agrees that make-up 
dates will be coordinated directly with Recreation Center Directors.  If make-up dates cannot 
be accommodated within the scheduled season, participants will be refunded for missed 
dates and Contractor will not receive payment for refunded dates. 
 
U. ADDITIONAL REQUIREMENTS FOR RESPONSE TO RFP  

1. Executive Summary.  As part of the Contractor’s response to the Executive 
Summary of the RFP, Contractor shall provide documentation that demonstrates that the 
Contractor has a minimum of five (5) years of full-time continuous experience running a 
dance program and seasonal dance camp program with five (5) or more dance instructors 
providing the following services (as further described in this Exhibit B): teaching dance 
classes in tap, jazz, ballet, hip hop, hula and other dance styles, supervising small and large 
groups of children within indoor environments, and enforcing behavioral instruction to 
participant.  In addition, the Contractor shall provide a brief summary of their understanding 
of the requirements of providing a dance program and seasonal dance camp programs 
detailed in Section A. 
 

2. Staffing Plan.  Contractor shall verify that they have a business office and a 
program manager that reside in San Diego County and have adequate staffing to operate this 
Dance Program by providing a list of personnel with a clear description of their roles and 
responsibilities.  The proposals shall also include resumes for every individual that will 
provide the Services and include all applicable certifications and training.  
 

3. Resources.  Contractor shall provide a list of resources or equipment that 
Contractor intends to utilize to provide a high-quality program. 
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EXHIBIT D 
WAGE REQUIREMENTS 

 
By signing this Contract, Bidder certifies that he or she is aware of the wage provisions 
described herein and shall comply with such provisions before commencing services. 

 

A. Living Wages. This Contract is subject to the City’s Living Wage Ordinance (LWO), 
codified in San Diego Municipal Code Chapter 2, Article 2, Division 42. Bidder agrees to 
require all of its subcontractors, sublessees, and concessionaires subject to the LWO to 
comply with the LWO and all applicable regulations and rules.   

1. Payment of Living Wages. Pursuant to San Diego Municipal Code section 
22.4220(a), Bidder and its subcontractors shall ensure that all workers who perform work 
under this Contract are paid not less than the required minimum hourly wage rates and 
health benefits rate unless an exemption applies.  

1.1 Copies of such living wage rates are available on the City website at 
https://www.sandiego.gov/purchasing/programs/livingwage/. Bidder and its subcontractors 
shall post a notice informing workers of their rights at each job site or a site frequently 
accessed by covered employees in a prominent and accessible place in accordance with San 
Diego Municipal Code section 22.4225(e).  

1.2 LWO wage and health benefit rates are adjusted annually in accordance 
with San Diego Municipal Code section 22.4220(b) to reflect the Consumer Price Index. 
Service contracts, financial assistance agreements, and City facilities agreements must 
include this upward adjustment of wage rates to covered employees on July 1 of each year.  

2. Compensated Leave. Pursuant to San Diego Municipal Code section 22.4220(c), 
Bidder and its subcontractors shall provide a minimum of eighty (80) hours per year of 
compensated leave. Part-time employees must accrue compensated leave at a rate 
proportional to full-time employees. 

3. Uncompensated Leave. Bidder and its subcontractors must also permit workers to 
take a minimum of eighty (80) hours of uncompensated leave per year to be used for the 
illness of the worker or a member of his or her immediate family when the worker has 
exhausted all accrued compensated leave. 

4. Enforcement and Remedies. City will take any one or more of the actions listed in 
San Diego Municipal Code section 22.4230 should Bidder or its subcontractors are found to 
be in violation of any of the provisions of the LWO. 

5. Payroll Records. Bidder and its subcontractors shall submit weekly certified payroll 
records online via the City’s web-based Labor Compliance Program. Bidder is responsible for 
ensuring its subcontractors submit certified payroll records to the City.  

5.1 For contracts subject to both living wage and prevailing wage 
requirements, only one submittal will be required. Submittals by a Bidder and all 
subcontractors must comply with both ordinance requirements. 

https://www.sandiego.gov/purchasing/programs/livingwage/
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6. Certification of Compliance. San Diego Municipal Code section 22.4225 requires 
each Bidder to fill out and file a living wage certification with the Living Wage Program 
Manager within thirty (30) days of Award of the Contract. 

7. Annual Compliance Report. Bidder and its subcontractors must file an annual 
report documenting compliance with the LWO pursuant to San Diego Municipal Code section 
22.4225(d). Records documenting compliance must be maintained for a minimum of three 
(3) years after the City’s final payment on the service contract or agreement.  

8. Exemption from Living Wage Ordinance.  Pursuant to San Diego Municipal Code 
section 22.4215, this Contract may be exempt from the LWO.  For a determination on this 
exemption, Bidder must complete the Living Wage Ordinance Application for Exemption. 
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EXHIBIT E 
PRICE SCHEDULE 

The City of San Diego does not guarantee maximum participation by patrons.  The contractor 
will be paid based solely on the actual number of participants enrolled in each program and 
the cost per participant as proposed by the contractor.  All classes are “5-week sessions” 
with one class per week per location, as shown in Exhibit G. All camps meet for half-days, 
Monday – Friday per location, as shown in Exhibit G.  Due to holidays, some classes may be 
held for fewer weeks. In that case, payments will be based on the actual number of 
meetings. For example, a normal 5-week session that only has 4 meetings due to a holiday 
is calculated by dividing the price per session by 5 and multiplying that figure by 4.  Camps 
with fewer than 5 days will be calculated using the same method. 
 
Award will be made to a single Proposer.  Proposer must submit pricing for each individual 
line of pricing on the “Program Price Tabulation” below.  Failure to provide pricing for each 
individual line of pricing on the “Program Price Tabulation” shall cause the Proposer’s 
submittal to be rejected as non-responsive. 
 

Program Price Tabulation  

A. Dance Classes 

  Number of Classes per Session 26 

  Number of “5-Week Sessions” Per Year 10 

a. Total Number of Sessions Per Year 260 

b. Maximum Number of Participants Per Session 15 

c. Price Per Participant Per “5-Week Session” $ 

Total Section A, Estimated Price Per Year (a. x b. x c.) $ 

 

B. Summer and Seasonal Camps 

d. Number of Camps Per Year 9 

e. Maximum Number of Participants Per Camp 25 

f. Price Per Participant Per Camp $ 

Total Section B, Estimated Price Per Year (d. x e. x f.) $ 

 
GRAND TOTAL ESTIMATED PRICE PER YEAR FOR 

SECTION A, DANCE CLASSES AND SECTION B, 
SUMMER AND SEASONAL CAMPS 

 

$ 
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INSTRUCTOR(S), ASSISTANT(S), AND EMPLOYEE(S) 

Contractor shall designate all the instructor(s), assistant(s), and employee(s) performing 
work under this contract.  Contractor shall also provide a summary and/or resumes for all 
instructors as an attachment to the bid proposal. 

Instructor, Assistant, and Employee List 

Name 
Date of 

Background 
Clearance 

Years of 
Experience as 
an Instructor 

Other Relevant 
Experience 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
 



PARK AND RECREATION TRAINING ATTENDANCE RECORD 

Subject: Child Safety and Supervision Procedures (Refresher Training) 

Description:   Distributed and reviewed the CHILD SAFETY AND SUPERVISION PROCEDURES for: 
(a) PRESCHOOL AND DAY CAMP PROGRAMS
(b) ACTIVITIES FOR CHILDREN AGES 6-12 YEARS
(c) SPECIAL EVENTS AND OPEN PLAY

at every site where there are preschool-age programs (ex., tiny tots), day camps, activities for 6-12 year olds, 
special  events or open play.  Reviewed and posted in a prominent location in all facilities the Department 
Public Information Office flyer: WHAT TO DO WHEN A CHILD IS MISSING and WHEN A CHILD IS FOUND. 

Audience:   All paid staff (including grounds maintenance, recreation, and administrative employees), 
volunteers (registered including coaches), and contractual staff (who provide programs for preschoolers, 6-12 
year olds, day camps, or special events). 

Requirement:  Required ANNUALLY for all Department employees, volunteers and contractors who work with 
children.  This tailgate packet is available on the intranet: http://citynet/training/tailgate/index.shtml. 
(Updated 3/12) 

Date:  _____________________________ Start Time: _______ __   End Time: 

Location: Presenter:  

If presenter is Park and Recreation Department employee, indicate Employee I.D. Number: 

Employee I.D. Number  Print Name   Job Class  Signature 

  1. 

  2. 

  3. 

  4. 

  5. 

 6. 

  7. 

  8. 

  9. 

Check method(s) used in this training to demonstrate each attendee listed learned key points: 

     Verbal response to questions       Written test 

  On-site demonstration of task    Other:   

Division:  District Manager: 

Supervisor (of those in attendance):         Phone No.  

KEEP ORIGINAL.  SEND COPY TO TRAINING OFFICE MS 33 or FAX 619/52-58251 WITHIN TWO WEEKS.

Exhibit F

http://citynet/training/tailgate/index.shtml


 

City of San Diego Park & Recreation Department 

CHILD SAFETY AND SUPERVISION PROCEDURES 
FOR PRESCHOOL-AGE AND DAY CAMP PROGRAMS 

 

Effective immediately: 
  

 1. Paid staff or registered volunteers are required to supervise children at all times.  Do not leave children 
unattended at any time during program.  Program time includes arrival of the participants at sign in 
through departure at sign out.  For activities that are 60 minutes or less, according to the stated 
time (e.g., peewee sports, tumbling), a class roster may substitute for sign in/sign out procedure: 
attendance must be taken at the beginning of the activity (or at late arrival) and at departure of the 
participants. 

 

 2. Staff shall provide supervision during the times stated for the activity.  In preschool-age programs, 
minimum adult supervision is one paid staff member or registered volunteer per 12 children.  In day 
camp programs, minimum adult supervision is one paid staff member or registered volunteer per 15 
children.  Any exceptions to this supervision standard must be approved in advance by the Deputy 
Director or higher. 

 

 3. Parents or designees are required to sign in and sign out the participants each day unless an 
attendance roster is used for the activity.  Names of parents and designees must be on the emergency 
information card that is kept on site.  The emergency card can be amended at any time by the parent. 

 

 4. Restroom breaks (as a group) should be routinely scheduled for the participants.  No child will ever go 
to the restroom alone without a paid staff member, registered volunteer, or parent/guardian.  With the 
permission of a paid staff member or registered volunteer, children 8 years of age and older may be 
allowed to use the same sex buddy system to go to the restroom. 

 

 5. Head counts must be conducted periodically by the instructor throughout the program and whenever 
there is a change of location (e.g., from field to building, field to comfort station, building to field, etc.). 

 

 6. When natural boundaries (e.g., fencing, hedge, etc.) do not exist at the site, the instructor must 
establish a boundary and instruct the children to stay within the boundary during the program. 

 

 7. At least two paid staff members or registered volunteers (which may include the activity instructor) shall 
be at the recreation center facility at all times.  In the event of an emergency, one paid staff member or 
registered volunteer shall perform a head count and remain with and supervise the children throughout 
the emergency.  If the activity is taking place at a neighborhood park or other remote site, or if there is 
only one instructor available at the facility, the instructor must carry a cell phone and be instructed in 
advance on the emergency procedure plan for that site/facility, which includes remaining with the 
children and calling 911 for emergency situations. 

 

 8. If a child is missing, immediately get the assistance of paid staff or registered volunteer to stay with the 
children and perform a head count.  Instructor should begin search of immediate area (gather other 
staff to assist, if available).  If the child is not located immediately, within 3-5 minutes call the Police at 
911 and provide them with a complete description of the missing child.  Next, contact the parent, then 
call Station 38 at 619/527-7663.  Explain what has occurred.  Request Station 38 notify the Deputy 
Director and Department Director.  

 

 9. Site supervisor must do walk around site checks on a regular basis during program hours. 
 

 10. These procedures will be posted in a prominent location at all program sites. 
 

 11. Ensure the following policies have been reviewed with all paid staff, registered volunteers, and 
contractors: 

  -Emergency Procedures (site specific) 
  -Child Abuse Reporting (for mandated or non-mandated reporters) 
  -Procedures for:  (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and 

(c) special events and open play. 
 

These procedures apply to all Department Divisions.  If additions to or modifications of these procedures are 
needed, call the Department Training Office at 619/525-8245.             Updated 3/12 



 

 
City of San Diego Park & Recreation Department  

CHILD SAFETY AND SUPERVISION PROCEDURES 
FOR ACTIVITIES FOR CHILDREN AGES 6 – 12 YEARS 
(Classes, Field Trips, Youth Sports, Tournaments, Etc.) 

 
Effective immediately: 
 
 1. Paid staff or registered volunteers are required to supervise children at all times.  Do not leave children 

unattended at any time during program.  Program time includes arrival of the participants at sign in 
through departure at sign out.  A class roster may substitute for sign in/sign out procedure: attendance 
must be taken at the beginning of activity (or at late arrival) and at departure of the participants. 

 
 2. Staff shall provide supervision during the times stated for the activity.  At least one paid staff member 

or registered volunteer shall be provided per 15 children.  Any exceptions to this supervision standard 
must be approved in advance by the Deputy Director or higher.  

 
 3. Parents or designees are required to sign in and sign out the participants each day, unless an 

attendance roster is used for the activity.  Names of parents and designees must be on the emergency 
information card that is kept on site.  The emergency card can be amended at any time by the parent. 

 
 4. No child will go to the restroom alone without a paid staff member, registered volunteer, or parent/ 

guardian; with permission of a paid staff member or registered volunteer, children 8 years of age and 
older may be allowed to use the same sex buddy system to go to the restroom. 

 
 5. Head counts must be conducted periodically by the instructor throughout the program and whenever 

there is a change of location (e.g., from field to building, field to comfort station, building to field, etc.). 
 
 6. When natural boundaries (e.g., fencing, hedge, etc.) do not exist at the site, the instructor must 

establish a boundary and instruct the children to stay within the boundary during the program. 
 
 7. At least two paid staff members or registered volunteers (which may include the activity instructor) shall 

be at the recreation center facility at all times.  In the event of an emergency, one paid staff member or 
registered volunteer shall perform a head count and remain with and supervise the children throughout 
the emergency.  If the activity is taking place at a neighborhood park or other remote site, or if there is 
only one instructor available at the facility, the instructor must carry a cell phone and be instructed in 
advance on the emergency procedure plan for that site/facility, which includes remaining with the 
children and calling 911 for emergency situations. 

  
 8. If a child is missing, immediately get the assistance of paid staff or registered volunteer to stay with 

the children and perform a head count.  Instructor should begin search of immediate area (gather other 
staff to assist, if available).  If the child is not located immediately, within 3-5 minutes call the Police at 
911 and provide them with a complete description of the missing child.  Next, contact the parent, then 
call Station 38 at 619/527-7663.  Explain what has occurred.  Request Station 38 notify the Deputy 
Director and Department Director.  

 
 9. Site supervisor must do walk around site checks on a regular basis during program hours. 
 
 10. These procedures will be posted in a prominent location at all program sites. 
 
 11. Ensure the following policies have been reviewed with all paid staff, registered volunteers, and 

contractors: 
  -Emergency Procedures (site specific) 
  -Child Abuse Reporting (for mandated or non-mandated reporters) 
  -Procedures for:  (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and 

(c) special events and open play. 
 
These procedures apply to all Department Divisions.  If additions to or modifications of these procedures are 
needed, call the Department Training Office at 619/525-8245.    Updated 3/12



 

 
City of San Diego Park & Recreation Department 

CHILD SAFETY AND SUPERVISION PROCEDURES 
 FOR SPECIAL EVENTS AND OPEN PLAY  

(Usually No Registration Required, and No Direct Supervision) 
 
 

Effective immediately: 
 
 1. No direct supervision is provided. 
 
 2. If there is an emergency, paid staff and registered volunteers must follow the site specific emergency 

plan. 
 
 3. If a child is reported missing, immediately get the assistance of paid staff, registered volunteer, or 

parent/guardian.  Begin search of immediate area (gather other staff to assist, if available).  If the child 
is not located immediately, within 3-5 minutes call the Police at 911 and provide them with a complete 
description of the missing child.  Next, contact the parent/guardian if not present and call Station 38 at 
619/527-7663.  Explain what has occurred.  Request Station 38 notify the Deputy Director and 
Department Director.  

 
 4. Site supervisor must do walk around site checks on a regular basis during program hours. 
 
 5. These procedures will be posted in a prominent location at all program sites. 
 
 6. Ensure the following policies have been reviewed with all paid staff, registered volunteers, and 

contractors: 
  -Emergency Procedures (site specific) 
  -Child Abuse Reporting (for mandated or non-mandated reporters) 
  -Procedures for:  (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and 

(c) special events and open play. 
 

 
 
These procedures apply to all Department Divisions.  If additions to or modifications of these procedures are 
needed, call the Department Training Office at 619/525-8245.    Updated 3-12 
 
 



 

ATTENTION: 
Staff, Volunteers and Contractors at All Parks, Pools, and Recreation Facilities 

NEVER LEAVE A CHILD WHO IS PARTICIPATING IN A CITY OR CONTRACTUAL PROGRAM 
UNATTENDED DURING THE TIME THE CHILD IS ON SITE. 

 

If a Child Should Become Lost, 
Follow this Step-By-Step Procedure to Ensure the Child’s Safe Return. 

 

1)  Conduct a count of all children present to confirm that a child is, in fact, missing. 

2)   Tell fellow staff members, volunteers, and contractors on site that a child is missing and provide 
a description of the child. 

3) While a staff or volunteer supervises the other children, assign one or more staff or volunteers the task of 
searching the immediate area, including restrooms. 

4) If the child is not located within three to five minutes, call 911 and provide as much information to the 
police dispatcher as you can, including a description of the child, the location where you last saw the child, 
and the time that you last saw the child. 

5) Call Station 38 at 619/527-7663 and explain what occurred.  Also, provide a description of the child, the 
location where you last saw the child, and the time you last saw the child.  Request that Station 38 notify 
your Deputy Director right away. 

6) Contact the parent(s) or guardian(s) of the child and explain that procedures for finding their child are 
being followed.  Ask if another family member may have picked up the child, or if the child may have left 
the site to go somewhere familiar, like a friend’s house nearby.  If you receive any leads, call 911 and 
share the information with the police dispatcher. 

 

1) As soon as the child is found, immediately contact the parent(s) or guardian(s) and provide them with 
a description of how and where the child was found. 

2) Call 911 and provide the updated information to the police dispatcher along with a description of how and 
where the child was found. 

3) Call Station 38 at 619/527-7663 and explain how and where the child was found.  Request that Station 
38 notify your Deputy Director. 

 
 

 

WHAT TO DO WHEN 

A CHILD IS MISSING 

WHAT TO DO WHEN 

THE CHILD IS FOUND 

IF YOU HAVE ANY QUESTIONS, 
 CALL THE PARK AND RECREATION DEPARTMENT  

TRAINING OFFICE AT 619/525-8245 
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EXHIBIT G 

 
SUMMARY OF CURRENT PROGRAM SCHEDULES.  Class types, dates and times vary from site 
to site.  Below is a list of the class types and details that are offered at each of the eight (8) 
City of San Diego Recreation Centers.  Classes at each site are assigned based on availability 
of the facility and community interest in each area.  
 
Based on public participation levels and recreational trends, programs and/or locations may 
be modified as needed to enhance recreational programming. 
 
A. CLASS INFORMATION. 
 

1. Allied Gardens Recreation Center  

 
Parent & 

Me 
Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -
2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day Thursday Thursday Thursday  Thursday   

Time 3:00 PM 3:50 PM 4:50PM  5:50 PM   

Summer x x x  x   

Fall x x x  x   

Winter x x x  x   

Spring x x x  x   

 

2. Cabrillo Recreation Center  

 
Parent 
& Me 

Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. 
-2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day  Saturday Saturday     

Time  9:30 AM 10:20 AM     

Summer  x x     

Fall  x x     

Winter  x x     

Spring  x x     
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3. Carmel Mountain Recreation Center  

 
Parent & 

Me 
Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day  Thursday Thursday     

Time  3:30 PM 4:20 PM     

Summer  x x     

Fall  x x     

Winter  x x     

Spring  x x     

 

4. Carmel Valley Recreation Center  

 
Parent & 

Me 
Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day Wednesday Wednesday Wednesday  Wednesday Wednesday Wednesday 

Time 4:30 PM 3:30 PM 3:30 PM  4:20 PM 5:20 PM 5:20 PM 

Summer   x  x   

Fall x x x  x x x 

Winter x x x  x x x 

Spring x x x  x x x 

 

5. Doyle Recreation Center  
 

Parent & 
Me 

Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day Saturday    Saturday Saturday  

Time 9:30 AM    10:20 AM 11:20 AM  

Summer x    x x  

Fall x    x x  

Winter x    x x  

Spring x    x x  
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6. Nobel Recreation Center  

 
Parent & 

Me 
Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day  Saturday Saturday Saturday    

Time  9:15 AM 10:10 AM 11:10 AM    

Summer  x x x    

Fall  x x x    

Winter  x x x    

Spring  x x x    

 

7. Ocean Air Recreation Center  
 

Parent & 
Me 

Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day   Saturday Saturday Saturday   

Time   9:30 AM 10:30 AM 11:30 AM   

Summer   x x x   

Fall   x x x   

Winter   x x x   

Spring   x x x   

 

8. Tierrasanta Recreation Center  

 
Parent & 

Me 
Tap and 
Ballet #1 

Tap and 
Ballet #2 

Tap and 
Ballet #3 

Hip Hop 
#1 

Hip Hop 
#2 Ballet 

Ages 14 mos. -2 2 - 3 3 – 4.5 4.5 - 6 4 - 7 7 - 13 6 - 10 

Day   Saturday Saturday Saturday   

Time   10:15 AM 11:15 AM 12:15 PM   

Summer   x x x   

Fall   x x x   

Winter   x x x   

Spring   x x x   
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B. CAMP INFORMATION.  Camp types, dates and times vary from site to site.  Below is a 
list of the camp details that are offered at City of San Diego Recreation Centers.  Camps at 
each site are assigned based on availability of the facility and community interest in each 
area.  
 
Based on public participation levels and recreational trends, programs and/or locations may 
be modified as needed to enhance recreational programming.   
 

1. Tierrasanta, one (1) week session Monday through Friday, 
9:00 am – 12:00 pm 

 
2. Carmel Mountain, one (1) week session Monday through Friday, 

9:00 am– 12:00 pm  
 
3. Ocean Air, one (1) week session Monday through Friday, 9:00 am – 12:00 pm 
4. Ocean Air, one (1) week session Monday through Friday, 1:00 pm – 4:00 pm 
 
5. Carmel Valley, three (3) weekly sessions Monday through Friday, 

9:00 am –  12:00 pm 
6. Carmel Valley two (2) weekly sessions Monday through Friday, 

1:00 pm – 4:00 pm 
 
C. RECREATION CENTER CONTACTS. 
 

1. Allied Gardens Recreation Center Director, Bianca Padilla, 619-235-1129  
2. Cabrillo Recreation Center Director, Ron Agustin Center, 619 531-1534 
3. Carmel Mountain Recreation Center Director, Michael Mangarelli,  

858-538-8103 
4. Carmel Valley Recreation Center Director, Jerome Abbott, 858-552-1616 
5. Doyle Recreation Center Director, Salome Martinez, 858-552-1612 
6. Nobel Recreation Center Director, Nicole Otjens, 858-552-1626 
7. Ocean Air Recreation Center Director, Joseph Monsour, 858-552-1687 
8. Tierrasanta Recreation Center Director, Tia Turner, 858-573-1393 
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