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Overview

The Development Services Department’s (DSD) online permitting system is a full cloud-based application that
allows ccustomers to apply for permits online and upload plans and documents for review 24/7.

Before you begin, please review the information about the permit submittal requirements at
sandiego.gov/dsd.

When new permit applications are received, DSD will review the documents for completeness, assess
required permit fees and assign thet project to a reviewer. Reviewers will send out their cycle issues report
as they complete each cycle, but resubmittal can only happen after all reviews have been complete.
Applicants must address all cycle issues prior to resubmitting any new plans. You cannot resubmit to each
specific discipline - resubmittals are for all disciplines at the same time.

o For help with user accounts or uploading documents, please call us at 619-446-5000.
o For plan requirements and document issues, please click here.
» For help planning you project, consider booking a virtual counter appointment with DSD.

e How to submit an application

e Stepl: Project Location

o Step 2: Project Information
e Step 3: Required Documents

e Step 4: Review
e Step 5: Submitted and Record Details

Appendix A - Status definitions

Appendix B - Workflow and record status mapping

Appendix C - Requirements to Upload Plans and Documents



http://sandiego.gov/dsd
https://www.sandiego.gov/sites/default/files/dsd-document-requirements.pdf
https://www.sandiego.gov/development-services/virtual-appointments
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HOW TO SUBMIT AN APPLICATION

e Loginto your online . .
g o y DIEGO) DSD Online Services
permitting account. Development Services Department

M8 nouncements ccessibility Support Opegister foran Account B Reporis > B Login
e Enter your username and ’ S S -

*
password. R —

Please Login

1 * If yo u a re a n eW u se r, See th e Many online services offered by the Agency require login for security reasons. If you are an existing user, please enter I-Dgi"

your user name and password in the box on the right. User Name or E-mail:

i i
tutorial on how to register New Users
It you are a new user you may register for a free Citizen Access account. It only takes a few simple steps and you'll Password:
han added benefit i 1 applicati heck the aenren
fo r a n a CCO u nt. )l::::r: mam:«-:: :e:n:;::mdeu istory of applications. access to invoices and receipts. checking on the
== v
[ Remember me on this computer

T'va forgotten my password
Now Users: Register for an Account

e Select "Permits”
Home PermJ‘i'ts Code Enforcement
2

Dashboard My Records My Account

o Select “Apply for a Permit”

Home m Code Enforcement

I -+ Apply for a Permit I C'\Snan:h for a Permit Applicati

e Read and acknowledge the

. . General Disclaimer
Disclaimer This website is intended for convenience and informational purposes only.

o Click Continue Application
While we strive to ensure the accuracy, timeliness, and function of this website, the
City of San Diego makes no representations or warranties regarding its content,

condition, sustained performance, resistance and immunity to computer viruses or
4 malware, or proprietary infringement.

‘ I )a\re read and accepted the above terms.

Continue Application »

2 RETURN TO TOP


https://aca-prod.accela.com/SANDIEGO/Dashboard.aspx?TabName=Home
https://aca-prod.accela.com/SANDIEGO/Dashboard.aspx?TabName=Home
https://www.sandiego.gov/sites/default/files/final_opendsd_2.0_tutorial_01.12.18.pdf
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¢ Indicate the applicant of record for the project
o Click Continue Application

Apply for a Discretionary Permit
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Create this application as
@& Myself
© Another person * Jorge Casiquer

Continue Application

e Select “Discretionary Project” from the list of project types and click Continue Application

Select a Record Type

¥ Building Applications
O Approval - Process - Agreament
O Building Construction
O Building Construction - CIP or Public Project
O Building Construction - Master Plan Accessory Structure
O Building Construction - Master Plan MDU
O Building Construction - Master Plan SDU
O Building Construction - Special Programs
O Building Construction Change
O Defermed Fire Submittal
O Deferred Submittal
O Demualition
O Fire
O Fire Construction Change
O Photovoltaic
O Pholo-voltaic Construction Change
© Photo-voltaic Residential Project
O Plan - Mechanical/Electrical/Plumbing Standalone
O Sign

* Simple No Plan Permits
O No-Plan - Nonresidential Multifamily - Elecirical
O No-Plan - Nonresidential Multifamily - Mechanical

Step 1: Project Location

C No-Plan - Nonresidential/Multifamily - Plumbing
O MNo-Plan - Residential - Combination Mech/Elec/Pium

» PTS
O PTS Electronic Submittal

» Grading. Right of Way, Mapping Applications
0 Deferred As Graded
2 Engineering Construction Change
O Grading, ROW, Mapping - Associated Submittal
O Grading, ROW, Mapping - Standalong
2 Right of Way - Dry Utilities
O Right of Way - Minor - Rapid Review

» Discretionary Applications
® Discretionary Project

* Traffic & Transportation
O Traffic Control Permit
O Transportation Permit

» Agreement
b O Approval - Process - Agreement

* Miscellaneous Applications
O Others

Indicate whether the project is in the public right-of-way, a public easement, or somewhere that is not
tied to an address or parcel. If “Yes,” provide additional information about the site’s vicinity.

2. Click Continue Application

Step 1:Project Location>Address Validation m

Address Validation

Address Validation

YES
Step 1:Project Location>Address Validation

Address Validation

Address Validation

* Yes *Is the site located within the public right of | @ Yes O No
st cseg e gtr [ v are] g o v
unique about the project location that does not tie it unigue about the project location that does not tie it
to an address or parcel: to an address or parcel:
Describe the general vicinity of the site as shown on
the proposed plans /drawings:
Continue Application »

RETURN TO TOP
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Address

Tip: For numeric Street Names in single digits, add a zero (0). For example, for 1st Av use (

e Enter Street No. and Street
name only (the system will
populate the parcel info)

e C(lick Search

*Street No.: Direction:  *Street Name: Street Type:

1222 --Selectr 01st Av -

OR
*Parcel Number:
EEE-FEE-FERE
e Enter parcel number in ###-
###-#### format (the system Legal Description:
will populate the address info
if it exists)
e Click Search

e Click Continue Application

Step 2: Project Information

Answer the Code enforcement Case Code Case Validation
question:

e If“no,” continue application: Code Knforcement

*|s there a code enforcement violation case on this O Yes & No
site?:

9 e If “yes,” answer the additional Code Case Validation

questions:
Code Enforcement

*Is there a code enforcement violation case on this @ Yes O No
site?:
Code Enforcement case number(s): *
¥
Is this application related to the code violation?: * T Yes O Mo

Will this application resolve the code violation?: * O Yes O No

4 RETURN TO TOP
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Historic Validation

e Specify whether the project has a historic designation and answer the additional related questions
o Click Continue Application

e no ves
Historic Valdation

HISTORIC DESIGNATION
HISTORIC DESIGNATION

Does the project contain a designated historic O Yes ® No

it itiocated within a designated historic Does the project contain a designated historic @ Yes O No
- resource, or is it located within a designated historic

List the year constructed for all the structures on the district?:

project site: * 5

IMPORTANT: If any structures on site are 45yrs or older as indicated above and the proposed work is Provide the HRB number:

Does your proposed construction include work ona O Yes @ No

site containing buildings or structures 45 years old or

older in which there will be a change to the exterior of

the existing buildi or Y

Project Scope

Enter the following: Scope and Timeline

1. Project scope DISCRETIONARY INFO
2. Whether the applicant is the property *Please define the scope of work: New conditional use
. permit for a gas station

owner or an authorized agent of the

owner
3. Whether the project has other

discretionary permits in process jhueiizan s Authortzed Agent of SropP
4. Either a discretionary approval number *Is there a Discretionary Permit currently in process O Yes ® No

. . . associated with this project:
for other associated discretionary ! : B
. . *Provide associated prior Discretionary Approval NA
permits or “NA,” if there are no other Number(s):

permits in process

3 RETURN TO TOP
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Permit Specific Requirements

The project type selected will determine which reviewer group will move the project forward. Choose one
of the following:

* Cannabis outlet/facility Permit Specific Requirements
e Downtown - Projects in the downtown

urban core PERMIT SPECIFIC REQUIREMENTS

o Expedite program - For example, *Select the project type:

affordable housing or a clean energy
12a development annabis Outiet/Facilty

e Professional Certification Processes - Downtown
For someone who has received Expecditz: Piogram
advanced training from Development Professtonal Cetficstion Hocess
Services e

e Public Project - Any capital
improvement program within the City of
San Diego, like a park, library, or fire station

e Wireless Communication Facility

e Standard - Anything that doesn't fall into one of the above categories

Standard

Wireless Communication Facility (WCF)

* Indicate whether the project Is the project proposing residential development of O Yes O No
12b includes one of two specific 10 units or more, or a condominium conversion
types of residential development of two residential condominiums units [

or more: *
development

Select Permit Types and Subtypes

At the bottom of the Project Information screen, you will select from a list of 22 different discretionary
permit types and six different permit sub-types.

¢ Click the “Add a Row" button, which will launch a pop-up window

Select Permit Types and Sub-Types

13a PERMITS

Permit Types combined with Permit Sub-Types apply specific requirements 1o the permit(s) selected. For more information or helpful submittal Tips, refer (o the User Guide for Discretionary
Submittals found on our website

Maote: If the project includes a Tentative Map with a Public Right of Way Vacation/Easement Vacation on the map, selact the Tentative Map Permit Type only

Easement Vacations: If submitting multiple easement vacations on multiple drawings, combine all like drawings and documenis into one PDF flle type, |.e. all B-Sheels, all proposed legal

descriplions, all raverses sic &
W

Shoxv“==0-00f0
Permit Type Permit Sub-Type
N «ds found



Development Apply for a Discretionary Permit

SD) Services Rev.12/17/2021

e Select a permit type and click the *

y Y Select Permit Type Business Activity: g
Next” button (Select only one) ]
For assistance or to apply for Permit Type not listed below please contact us.

Coastal Development Permit
Conditional Use Permit
Development Agreement

Easement Vacation

Emergency Authorization-ESL
Emergency Authorization-Hist
Land Use Plan

Limited Use Permit

Local Coastal Program Amendment
Map Waiver

Q0 0O |00 0 e O

<Prev | 1|2 |3 | Next>

e, L

e Select a permit sub-type and click the
“Finish” button l

x

Select Permit Sub-Type Business Activity: grasss

(Select only one)
Conditional Use Permit

Amendment
Cannabis-New/Amendment
Expedite Program
Extension of Time
New/General
Telecommunications [y

[<Baci | Finisn » [0

i e O O O |0

e Click the “Submit” button to confirm l
your choices

x
PERMITS
Permit Types combined with Permit Sub-Types apply specific requirements to the permit(s) s
information or helpful submittal Tips, refer to the User Guide for Discretionary Submittals fou!

Note: If the project includes a Tentative Map with a Public Right of Way Vacation/Easeme
the map, select the Tentative Map Permit Type only

Easement Vacations: If submitting multiple ions on multiple i ‘combit

and documents into one PDF file type, i.e. all B-Sheets, all proposed legal descriptions, all tr

Permit Type: o Permit Sub-Type: ©
Conditional Use Permit w New/General b

EZl o

/ RETURN TO TOP
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After choosing a permit type and sub-type, you can use the buttons below them or the “Actions”
dropdown menu to add additional permits, edit a selected permit, or delete a selected permit.

e Once finished, click Continue Application

14 Showing 1-1of 1

n Permit Type l: Permit Sub-Type

Conditional Use Permit New/General

Step 3: Required Documents

e The system now asks for all required documents needed to move forward with the review. Upload
each document by clicking on its “Choose File” button and navigating to it in your file system.

NOTE: Please review requirements for digital plans and documents before submitting them. Non-
compliant files will delay review.

¢ When done, click Continue Application

© Open X
« ~ 4[> ThisPC » Desktop » Discretionary Test Files v © | P searchDiscretionary Test Files
Required Documents Organize »  Newfolder = M @
Name Date modified Size
# Quick access
(&) Affordable Housing Checkist pdf ", 0kB
B Desktop » 9 P
. i kB
The maximum file size allowed is 200 MB & Downleads ” " Py
Documents * 1 40KB
] Pictures » i w08
* Required Documents @ OneDrive - City of San Diego » i 10k8
1. Required Attachment - 300 Ft Radius Map Chonse File 1l e ACATest Files i 0K8
1 5 Curent blic Notice Package.pdf i kB
® ter Checkiist pdf i w0k8
Discretionary Test Files rwater Checklit.p
ired Attachment - Cli Action Plan C v Checkl b App.palf i 10K8
2. Required Attachment - Climate Action Plan Consistency Checidist Choose File |No file cb Webinars B TESTPLANpF 1 10K8
@, OneDrive - City of San Diego
- : e 38 This PC
3, Required Attachment - Depasit Account Financially Resp, Party (DS-3242) Choose File |Nofled —
File name: | [anFies ¢ 2
4, Required Attachment - Grant Daed - Proof of Ownership

Choose File | No file chosen

5. Required Attachment - Owner-Occupant Address Lists Choose File | No file chosen

6. Required Attachment - Qwnership Disclosure (DS-318) Choose File | No file chosen

7. Required Attachment - Photgraphic Survey Key Map Choose File | iad Attachment TEST PLAN.pdf passed Scout validation and has been successfully uploaded

. * Required Documents
i) 1. Required Attachment - 300 Ft Radius Map
8. Required Attachment - Photographic Survey Chooss File 1Mo e Aluired At POIT AN Mehw TEST PLAN pif X

9. Required Attachment - Site Development Plans Choose File |No file chosen

10. Required Attachment - Storm Water Req. Applicability Checklist (DS-560) Choose File | No file chosen

11. Required Attachment - Supplemental Discretionary Application (DS-3035) Choose File | No file chosen


https://www.sandiego.gov/sites/default/files/dsd-document-requirements.pdf
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Additional Documents
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e On the next screen, click the “Add” button to submit additional documents that were not
automatically requested by the system, if necessary.
e Once finished, or if you have no additional documents to submit, click Continue Application

Additional Documents

New Attachment

New Attachment

[ choose Fite |No file chosen

16 et

--Select--

Description

Step 4: Review

45 m m

ran uee pur P \Sran U - PO OF Uvi s
x
Ownership.pdf 3971 kB Owner-Occupant Address Lists
Ownership.pdf 39.71 kB Ownership Disclosure (DS-318)
Photo Survey.pdf 3971 kB Photgraphic Survey Key Map
- Photo Survey.pdf 39.71 kB Photographic Survey
TEST PLAN.pdf 39.71 kB Site Development Plans
General Application.pdf 39.71 kB Storm Water Reg. Applicability Checklist (DS-560)
General Application.pdf 3971 kB Supplemental Discretionary Application (DS-3035)

e Review all the provided information to make sure it's accurate and complete.

17a

Step 4:Review

|

Application Save and resume later

Please review all information below. Click the "Edit” buttons to make changes to sections or “Continue Application” to move on.

Record Type

Discretionary Project

Address Validation

‘Address Validation

Is the project site located within the public rightof ~ No
way, within a public easement or, is there anything

unique about the project location that does not tie it to
an address or parcel

Address

1222 01st Av

Parcel Number:533-433-2800
Legal Description: 8LK | ST CLSD&BLKS 13 THRU 1586

Code Case Validation

Code Enforcement

Is there a code enforcement violation case on this No
site!

Historic Validation

HISTORIC DESIGNATION
Does the project contain a designated historic No
resource, or is it located within a designated historic
district?:

List the year constructed for all the structures on the 1993
project site:

A

RETURN TO TOP
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17b

18

e At the bottom of the Review screen, certify your submittal by checking the acknowledgement
statement below it, attesting to its accuracy.
o Click Continue Application

PERMITS

Permit Type Permit Sub-Type

Cenditional Use Permit New/General

| cartify that | hava read this appiication and state the abowe information is comect, and that | am the property owner, authorized agent of tha proparty owner, o othar parson having a legal nght, interest, or
entiisment 1o the use of Ihe property thal is he subject of this apphcation (Mumcipal Code Saction 112 0102). | understand that ihe appilcant isresponsidie f knowing and complying with the governing
policies and regulations applicabie 1o the proposed development or permil. The City is not kabie for any damages or loss resulting from the actual or alieged failure to inform the applicant of any applicable
Iaws or regulations, including before o during final inspections. CAy approval of a permil application, mcluding ail related plans and documents. is not a grant of approval fo viclate any applicable pokcy of
regulation, nor does it constitule 8 waiver by he City 1o pursue any remedy, which may be available to enforce and correct violations of the applcable policies and reguiations. | authorize representatives of
the caty to enter the above-identified property for nspection purposes. | have the authonty and grant City staff and advisory bodies the night 1o make copies of any plans of reports submifted for review and

pomil procassing for the durstion of this projoct

IU By checking this box, | agree to the above certification. I Date: 12/16/2021

Continue Application »

Step 5: Submitted

The project number is now assigned and displayed, and can be used to check the status of the project

throughout the review and approval process. You will also receive an email with further instructions, such
as how to make payment.

Immediately after submittal, you can click the View Record Details button to review the information
provided for the project, along with other important items of note for tracking the project.

Step 5:5ubmitted

Weir application has been miccessully submitted,

Pleasa prinl your record and relain 8 copy for your resonds. Record PRJ-8004954:

Discretionary Project

Record Status: Application Pending Payment

Thank you kar rsng our crline services Record Info P
Your Record Number (s PRI-B004954, S —

‘fow wil need this numbes to check the staius of youwr application or to schedul Work Location onoe

the reviewy has been complated, applcabile feed have been aisesied or permil i
1222 01st Av [N

Choose “Wiew Record Details” to Scheduls Irspsctions, check status, or makes o Record Details

‘View Record Details = Applicant: Description:
. — Individual Discretionary Project:1222/01st

JC THOMAS
1222 15T AVENUE
SAN DIEGO, CA, 92101
Home Phone:(619) 236-6552
Work Phone:(619) 236-6552
Mobile Phone:(619) 236-6552
JCTHOMAS@SANDIEGO.GOV

Owner:
CITY OF SAN DIEGO
Public Agency
ooooo

» More Details

10 RETURN TO TOP
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Use the Record Info tab to access information about the progress of the project through plan check and
future inspections.

Record Info

Record Details

Processing Status

Processing Status

Related Records

Inspections

Pre-Screen

w CEQA

DSD-Code Enforcement
Enviranmental Services Dept
Fire-Fire Marshal

Fire-Plan Review

Housing Commission (Env)
DSD-Engineering (Env)
DSD-Envirenmental (Env]
DSD-Geology (Env)
DSD-Landscaping (Env)
DSD-Local Enforcement Agency (Env)
DSD-Planning (Env)
DSD-Transportation Dev (Env)
Outside Agency (Env)

Qutside Agency 2 (Env)
Plan-Environmental (Env)
Plan-Facilities Financing (Env)
DSD-Historic (Env)

Plan-Long Range Planning (Env)
Plan-MSCP (Env)

SDPD (Erv)

DSD-Water and Sewer Dev (Env)
Parks and Rec (Env)

» Project Review

Issuance

Closeout

Record PRJ-8004954:
Discretionary Project

Record Status: Application Pending Payment

Record Info Payments

1222 01st Av [

Record Details

Applicant:
Indmvidual
JC THOMAS
1222 15T AVENUE
SAN DIEGO, CA, 92101
Home Phone:(619) 236-6552
Work Phone:(619) 236-6552
Mobile Phone:(619) 236-6552
JCTHOMAS@SANDIEGO.GOV

Owner:
CITY OF 5AN DIEGO
Public Agency
00000

» More Details

Description:
Discretionary Project:1222/01st

RETURN TO TOP
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Record Details - Payments

Use the Payments tab to review and pay fees.

Record PRJ-8004954;
Discretionary Project
Record Status: Application Pending Payment

Record Info Payments Attachments
Outstanding:
Date Invoice Number Amount
i2f16/2021 84599 5678.59 Pay Fees
121162021 84599 510.00
Total outstanding fees: 5688.59 N
Loading...

Record Details - Attachments
Use the Attachments tab to review previously submitted documents.
Record PRJ-8004954:

Discretionary Project
Record Status: Application Pending Payment

Add to collecti

Record Info Payments Attachments

Attachments

To upload attachments

1. Click Add to siart the process

2. Click Add for each file to upload

The maxmum file sie alowed s 200 MB.

Please pay the outstanding balance to enable attachment uploads

L
Please pay the outstanding balance to enable attachment uploads
Attachments (10) Issuance Checklist (1)
File Name File Size  Status Type Refresh
Actions ¥ | 300 Ft Radius Map PRI-8004954. pdf :g.?l Uploaded 300 Ft Radius Map
Actions * | Grant Deed - Proof of Ownership PRJ-8004954.pdf i;.?l Uploaded  Grant Deed - Proof of Ownership
Actions * | Photgraphic Survey Key Map PRJ-8004954.pdf :g.?l Uploaded  Photgraphic Survey Key Map

2 RETURN TO TOP
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Task Name

Process

. Pre-Screen

Pre-Screen
Pre-Screen
Pre-Screen
Pre-Screen

Pre-Screen

Pre-Screen

Project Review

Project Review

Project Review

Issuance

Issuance

Issuance

Issuance

In Queue

In Process

Updates Required

Resubmitted

Route to EPR

Documents Routed to
EPR

Pending Invoice
Payment

In Review

Ready for Issuance

Review Phase
Complete

In Progress

Updates Required

Resubmitted

Approved Upon Final
Payment

Initial submittal from applicant

The Pre-Screen process has been started by
staff and a due date is set

Staff determines during Pre-Screen that the
applicant's submission is incomplete

The applicant has submitted any additional
documents requested during Pre-Screen

Staff has routed the applicable documents to
EPR for plan review (e.g. plans)

System confirmation that documents have
been routed to EPR for plan review

Staff has deemed the submission complete,
assessed fees for plan check, and the project is
ready for review

The status of the project review until all
disciplines sign-off and the project is ready for
issuance

The project review has completed and
requires one last assessment by issuance staff

The review phase can be closed out and the
project is ready for issuance

Permit issuance is in progress

Issuance Checklist items are needed prior to
permit issuance

Issuance Checklist items have been
resubmitted by the applicant

Staff has confirmed that all required
documents are present, approved plans are
available in Accela, and all required fees have
been assessed at both the project level and
the permit level

RETURN TO TOP
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Workflow Task Name

. Pre-Screen

Pre-Screen
Pre-Screen
Pre-Screen

Pre-Screen

Pre-Screen

Pre-Screen

Project Review

Project Review

Project Review
Issuance
Issuance
Issuance

Issuance

Issuance

Issuance

In Queue

In Process
Updates Required
Resubmitted
Route to EPR

Documents Routed to
EPR

Pending Invoice
Payment

In Review
Ready for Issuance

Review Phase
Complete

In Progress

Updates Required

Resubmitted

Approved Upon Final
Payment

Approved Upon Final
Payment

Closed

In Queue
Pre-Screen
Updates Required
Resubmitted

Pre-Screen
Pre-Screen

Application Pending
Payment

In Review
In Review

Review Phase
Complete

Review Phase
Complete

Issuance Checklist
Requested

Issuance Checklist
Submitted

Approved Upon Final
Payment

Issued (When all
Permits are set to
Issued)

Closed (When all
Permits are set to
Closed)

N/A
N/A
N/A
N/A
N/A

N/A

N/A

N/A
N/A

N/A

N/A

N/A

N/A

Workflow Task Status Record Status (Project)

Approved Upon
Final Payment

Issued

Closed

RETURN TO TOP
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Sheet Numbering
Please make sure your sheet numbers are located in the bottom right corner of your plans. Use the designated
templates or follow sheet numbering styles to ensure the timely processing of reviews.

File Size
The max size of each file you can upload cannot exceed 200MB. File sizes larger than 200MB will be rejected.

FIX: Return to the source document and create PDF files that are below the file size limitation.

Page Size
PDF files with page sizes 8.5- by 11-inches are accepted for DSD-approved fillable documents and required
reports. However, plans must be at minimum 11- by 17-inches and a maximum of 36- by 48-inches.

FIX: Return to the source document and change the paper size to meet the requirements.

Page Orientation

Having a mix of paper sizes and orientations is not a problem, as orientation issues will not prevent the file from
being accepted. However, this will generate more difficult reviewing conditions for review teams. A warning will
pop-up if different orientations are found to help you research whether any pages are upside down or improperly
oriented.

FIX: Verify that pages are not upside down or improperly oriented.

Password Protection
Files must not be password protected. If the PDF cannot be opened, the file will be rejected.

FIX: Remove the password protection to allow users to open the PDF.

Annotations and Comments
An annotation is any ‘object’ that appears in the Adobe Reader ‘Comment’ panel. It could be a ‘comment’ or
‘stamp’ or font issue like SHX Text from AutoCad.

FIX: To remove annotations in a PDF, use the print to PDF option. This process eliminates annotations by
“flattening” the PDF.


https://www.sandiego.gov/development-services/forms-publications/design-guidelines-templates
https://www.sandiego.gov/development-services/forms-publications/design-guidelines-templates
http://www.sandiego.gov/sites/default/files/dsd-document-requirements.pdf
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