
 
DATE ISSUED: February 4, 2020 REPORT NO. HO-20-003 
  
HEARING DATE:  February 19, 2020 
 
SUBJECT: MARTIN CDP - Process Three Decision 
 
PROJECT NUMBER: 642527 
 
OWNER/APPLICANT: Daniel Martin  
 
SUMMARY 

 
Issue:  Should the Hearing Officer approve a request for the demolition of an existing single-
family residence and detached garage, and the construction of a new two-story residence 
and companion unit above a detached garage, located at 709 Law Street, in the RM-1-1 Zone, 
within the Pacific Beach Community Plan area? 
 
Staff Recommendation:  
 
1. Approve Coastal Development Permit No. 2317846. 
 
Community Planning Group Recommendation: On September 30, 2019, the Pacific Beach 
Planning Group voted 11-0-0 to approve the project, without conditions. 
 
Environmental Review:   
This project was determined to be categorically exempt from the California Environmental 
Quality Act (CEQA) pursuant to CEQA sections 15301 (Existing Facilities), and 15303 (New 
Construction or Conversion of Small Structures).  This project is not pending an appeal of the 
environmental determination. The environmental exemption determination for this project 
was made on October 11, 2019 and the opportunity to appeal that determination ended 
October 25, 2019. 
 

BACKGROUND 
 
The 0.07-acre site is located at 709 Law Street in the RM-1-1 Zone, and within the Coastal Height 
Limitation Overlay zone, the Coastal Overlay zone (Coastal Appealable), First Public Roadway, 
Residential Tandem Parking Overlay zone, Parking Impact Overlay Zone (Beach and Coastal), Transit 
Priority Areas, and the Pacific Beach Community Plan area (Attachment 1).   
 

https://opendsd.sandiego.gov/web/approvals/
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The site is improved with a single-family residence and detached garage.  The proposed project is in 
an area designated Low-Medium Density residential with (9- 15 Du/Ac,) in the Pacific Beach 
Community Plan.  The proposed development is consistent with that land use designation. 
(Attachment 2).  The project is surrounded by both multi-family residential development and single-
family residences. (Attachment 3).  The proposed project is also consistent with the General Plan 
designation.  The proposed project is within the low medium density range as designated in the 
General Plan.  The project site lies in a coastal urbanized core of the City.  The project complies with 
all required San Diego Municipal Code (SDMC) regulations. 
 
Pursuant to SDMC 126.0702(a), the proposed development requires a Coastal Development Permit 
(CDP).  Pursuant to SDMC 126.0707, the decision on an application for a CDP will be made in 
accordance with Process Three.  The decision to approve, conditionally approve, or deny the project 
will be made by the Hearing Officer.  
 
DISCUSSION 
 
The applicant is requesting the approval of a CDP for the demolition of an existing single-family 
residence and detached garage, and the construction of a new two-story residence and companion 
unit above the detached garage.  The project site located at 709 Law Street, in the RM-1-1 Zone, 
within the Pacific Beach Community Plan.  The existing dwelling unit will be replaced with a new 
single-family residence and new companion unit which will provide housing within a low medium-
density range within a coastal urbanized core of the City. 
 
Both multifamily residential and single-family residential development are the primary existing land 
uses in the immediate neighborhood.  The project site is located between the nearest public road 
and the shoreline of a body of water, which requires Coastal Commission approval of the Coastal 
Development Permit.  The site does not contain a physical public access way to, and is not within or 
adjacent to, any public recreation area.  The project does not propose to encroach into any public 
access way to the ocean which is within a block of the site.  The project is a private development on 
privately owned land.  The project is compatible with the existing land uses in the immediate 
neighborhood and will not constitute a disruptive element to the neighborhood and community.  
The permitting of the new single-family residence and companion unit is consistent with the Pacific 
Beach Community Plan and the San Diego Municipal Code. 
 
The permits for the project include conditions of approval and exhibits to achieve project 
compliance with the applicable SDMC regulations.  Compliance with the permit conditions would 
protect the health, safety and general welfare of persons residing or working in the surrounding 
area.  (Attachment 5).  The demolition and construction of the new residence and companion unit 
will be subject to Ministerial building permits requiring compliance with the California Building Code, 
Plumbing Code, Mechanical Code, Electrical Code, Fire Code, seismic requirements and all adopted 
referenced standards, which also establish standards to safeguard public health, safety, and welfare. 
 
All necessary public improvements are included as project conditions, and all public utilities required 
to service the site are available.  The project was determined to be exempt from CEQA pursuant to 
CEQA Guidelines Sections 15301 (Existing Facilities) and 15303 (New Construction or Conversion of 
Small Structures).  There was no appeal of the environmental determination filed within the time 
period provided by San Diego Municipal Code Section 112.0520. (Attachment 6).   

https://docs.sandiego.gov/municode/MuniCodeChapter12/Ch12Art06Division07.pdf
https://docs.sandiego.gov/municode/MuniCodeChapter12/Ch12Art06Division07.pdf
https://docs.sandiego.gov/municode/MuniCodeChapter11/Ch11Art02Division05.pdf
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COMMUNITY PLANNING GROUP RECOMMENDATION  
 
On September 30, 2019, the Pacific Beach Planning Group voted 11-0-0 to approve the project, 
without conditions (Attachment 7). 
 
CONCLUSION 
 
City staff has reviewed the proposed project and all issues identified through the review process 
have been resolved in conformance with adopted policies and regulations of the San Diego 
Municipal Code and the Certified Local Coastal Program.  Staff has provided draft findings to 
support approval of the project, (Attachment 4) and draft conditions of approval (Attachment 5). 
Staff recommends that the Hearing Officer approve Coastal Development Permit No. 2317846. 
 
ALTERNATIVES 
 
1. Approve Coastal Development Permit No. 2317846, with modifications. 
 
2. Deny Coastal Development Permit No. 2317846, if the findings required to approve the 

project cannot be affirmed. 
 
Respectfully submitted, 
 
 

Derrick Johnson D.J.                                                                 
Derrick Johnson (D.J.), Development Project Manager 
 
` 
Attachments: 
 
1. Project Location Map 
2. Community Plan Land Use Map  
3. Aerial Photograph  
4. Draft Resolution with Findings 
5. Draft Permit with Conditions 
6. Environmental Exemption  
7. Community Planning Group Recommendation 
8. Ownership Disclosure Statement  
9. Project Plans  
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DEVELOPMENT SERVICES DEAPRTMENT 
RESOLUTION NO.  __________  

COASTAL DEVELOPMENT PERMIT No. 2317846 
MARTIN RESIDENCE CDP - PROJECT NO. 642527 

 
 

WHEREAS, DANIEL MARTIN, Owner/Permittee, filed an application with the City of San Diego 

for a permit to allow for the` demolition of an existing single-family residence and detached garage, 

and the construction of a new two-story residence and companion unit above the detached garage 

(as described in and by reference to the approved Exhibits "A" and corresponding conditions of 

approval for the associated Permit No. 2317846) on portions of a 0.07-acres site; 

WHEREAS, the project site is located at 709 Law Street in RM-1-1 Zone, the Coastal Height 

Limitation Overlay zone, the Coastal Overlay zone (Coastal Appealable), and within the First Public 

Roadway, Residential Tandem Parking Overlay zone, Parking Impact Overlay Zone (Beach and 

Coastal), Transit Priority Areas, and the Pacific Beach Community Plan area; 

WHEREAS, the project site is legally described as: Lot 21, Block 79 of Pacific Beach in the City 

of San Diego, County of San Diego, Map No 932, Recorded on November 7, 1904; 

WHEREAS, on October 11, 2019, the City of San Diego, as Lead Agency, through the 

Development Services Department, made and issued an Environmental Determination that the 

project is exempt from the California Environmental Quality Act (CEQA) (Public Resources Code 

Section 21000 et seq.) under CEQA Guideline Sections  15301 (Existing Facilities), 15303 (New 

Construction or Conversion of Small Structures ) and there was no appeal of the Environmental 

Determination filed within the time period provided by San Diego Municipal Code Section 112.0520; 

WHEREAS, on February 19, 2020, the Hearing Officer of the City of San Diego considered 

Coastal Development Permit No. 2317846, pursuant to the Land Development Code of the City of 

San Diego; NOW, THEREFORE, 
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BE IT RESOLVED by the Hearing Officer of the City of San Diego, that it adopts the following 

findings with respect to Coastal Development Permit No. 2317846: 

COASTAL DEVELOPMENT PERMIT FINDINGS- SAN DIEGO MUNICIPAL CODE SECTION 126.0708 

1. The proposed coastal development will not encroach upon any existing physical 
access way that is legally used by the public or any proposed public accessway identified in a 
Local Coastal Program land use plan; and the proposed coastal development will enhance and 
protect public views to and along the ocean and other scenic coastal areas as specified in the 
Local Coastal Program land use plan.   

The project proposes the demolishing of an existing single-family residence and detached garage, 
and the construction of a new two-story single-family residence and a detached garage with a 
companion on top of the detached garage.  The Pacific Beach Community Plan does not identify any 
existing or proposed physical accessway from this site to any coastal resource and there are no 
public access easements recorded on the title of the property.  No physical access routes are 
identified through the property the Pacific Beach Community Plan or Local Coastal Program Land 
Use Plan, and the proposed coastal development will enhance and protect the public view, by 
providing a new development.  Therefore, the proposed coastal development will not encroach 
upon any existing physical accessway that is legally used by the public or any proposed public 
accessway identified in a Local Coastal Program land use plan.  Furthermore, the Pacific Beach 
Community Plan, the adopted Local Coastal Program land use plan, does not identify any public 
views from this private property to and along the ocean, which is approximately within a block 
westerly of the site, or other scenic coastal areas.  In addition, by providing quality newly 
constructed development, the project will not degrade and will not remove, eliminate, or detract any 
protected public views to and along the ocean and other scenic coastal areas as specified in the 
Local Coastal Program land use plan from this site. 

2. The proposed coastal development will not adversely affect environmentally sensitive 
lands. 

The subject site does not contain nor is it adjacent to any environmentally sensitive lands.  The 
project is within an urbanized coastal area and is not located in or adjacent to the Multi Habitat 
Planning Area.  Both multifamily residential and single-family residential developments are the 
primary existing land uses in the immediate neighborhood.  The existing single-family residence will 
be demolished and replaced with a new single-family residence, detached garage and a companion 
unit, and will maintain the development patterns in neighborhood.   

The new development is designed to ensure all drainage from unimproved areas will be 
appropriately collected and discharged.  The proposed coastal development will not 
adversely affect environmentally sensitive lands, as no such resources exist on the project 
site. 
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3. The proposed coastal development is in conformity with the certified Local 
Coastal Program land use plan and complies with all regulations of the certified 
Implementation Program. 
 
The project proposes the construction of a new two-story single-family residence and a 
detached garage with a companion unit on top of the detached garage.  The Pacific Beach 
Community Plan designates the site for single-family residential development.  The General 
Plan, and the Pacific Beach Community Plan and Local Coastal Program designate the site 
for Low-Medium Density residential (9- 15 Du/Ac.).  The proposed development is 
consistent with this density.  Both multifamily residential and single-family residential 
developments are the primary existing land uses in the immediate neighborhood.  The 
project will not conflict with the relevant land use plans including the Pacific Beach 
Community Plan.  Therefore, the proposed development is in conformity with the certified 
Local Coastal Program land use plan and complies with all regulations of the certified 
Implementation Program. 
 
4.  For every Coastal Development Permit issued for any coastal development 
between the nearest public road and the sea or the shoreline of any body of water 
located within the Coastal Overlay Zone the coastal development is in conformity 
with the public access and public recreation policies of Chapter 3 of the California 
Coastal Act. 
 
The project site is located between the nearest public road and the shoreline of a body of 
water.  The site does not contain a physical public access way and is not within or adjacent to 
any public recreation area.  The project does not propose to encroach into any public access 
way to the ocean which is approximately a block westerly of the site.  The project is a private 
development on privately owned land.  Therefore, the development is in conformity with the 
public access and public recreation policies of Chapter 3 of the California Coastal Act. 
 

The above findings are supported by the minutes, maps and exhibits, all of which are 

incorporated herein by this reference. 

BE IT FURTHER RESOLVED that, based on the findings hereinbefore adopted by the Hearing 

Officer, Coastal Development Permit No. 2317846, is hereby GRANTED by the Hearing Officer to the 

referenced Owner/Permittee, in the form, exhibits, terms and conditions as set forth in Permit No. 

2317846, a copy of which is attached hereto and made a part hereof. 
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Derrick Johnson D.J.         
Derrick Johnson (D.J.) 
Development Project Manager  
Development Services 
     
Adopted on:  February 19, 2020 
 
IO#: 24008344 



  ATTACHMENT 5 
 

 
Page 1 of 6 

 
RECORDING REQUESTED BY 

CITY OF SAN DIEGO 
DEVELOPMENT SERVICES  

PERMIT INTAKE, MAIL STATION 
501 

 
 

WHEN RECORDED MAIL TO 
PROJECT MANAGEMENT 

PERMIT CLERK 
MAIL STATION 501 

 

 
 
 
 
 
 
 
 
 
 

INTERNAL ORDER NUMBER: 24008344 SPACE ABOVE THIS LINE FOR RECORDER'S USE 
 

COASTAL DEVELOPMENT PERMIT No. 2317846 
MARTIN RESIDENCE PROJECT No. 642527 

HEARING OFFICER 
 

This Coastal Development Permit No. 2317846 is granted by the Hearing Officer of the City of San 
Diego to Daniel Martin, Owner/Permittee, pursuant to San Diego Municipal Code [SDMC] section 
126.0702(a).  The 0.07-acre site is located at 709 Law Street in the RM-1-1 Zone, the Coastal Height 
Limitation Overlay zone, the Coastal Overlay zone (Coastal Appealable), First Public Roadway, 
Residential Tandem Parking Overlay zone, Parking Impact Overlay Zone (Beach and Coastal), Transit 
Priority Areas, within the Pacific Beach Community Plan area.  The project site is legally described as: 
Lot 21, Block 79 of Pacific Beach in the City of San Diego, County of San Diego, Map No 932, 
Recorded on November 7, 1904. 
 

Subject to the terms and conditions set forth in this Permit, permission is granted to 
Owner/Permittee for the demolition of an existing single-family residence and detached garage, the 
construction of a new two-story residence and a detached garage with a companion on top of the 
detached garage, described and identified by size, dimension, quantity, type, and location on the 
approved exhibits [Exhibit "A"] dated February 19, 2020, on file in the Development Services 
Department. 

 
The project shall include: 
 

a. The demolition of an existing single-family residence and detached garage, the 
construction of a new 2,079 square foot residence and a detached garage with a 
companion unit on top of the detached garage; 

 
b. Off-street parking;  
 
c. Public and private accessory improvements determined by the Development Services 

Department to be consistent with the land use and development standards for this site in 
accordance with the adopted community plan, the California Environmental Quality Act 
[CEQA] and the CEQA Guidelines, the City Engineer’s requirements, zoning regulations, 
conditions of this Permit, and any other applicable regulations of the SDMC.  
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STANDARD REQUIREMENTS: 
 
1. This permit must be utilized within thirty-six (36) months after the date on which all rights of 
appeal have expired.  If this permit is not utilized in accordance with Chapter 12, Article 6, Division 1 
of the SDMC within the 36-month period, this permit shall be void unless an Extension of Time has 
been granted.  Any such Extension of Time must meet all SDMC requirements and applicable 
guidelines in effect at the time the extension is considered by the appropriate decision maker. This 
permit must be utilized by March 4, 2023. 
 
2. This Coastal Development Permit shall become effective only after the California Coastal 
Commission certifies an amendment to the Local Coastal Program required by this project. 
 
3. This Coastal Development Permit shall become effective on the eleventh working day following 
receipt by the California Coastal Commission of the Notice of Final Action, or following all appeals. 
 
4. No permit for the construction, occupancy, or operation of any facility or improvement 
described herein shall be granted, nor shall any activity authorized by this Permit be conducted on 
the premises until: 
 

a. The Owner/Permittee signs and returns the Permit to the Development Services 
Department; and 

 
b. The Permit is recorded in the Office of the San Diego County Recorder. 

 
5. While this Permit is in effect, the subject property shall be used only for the purposes and 
under the terms and conditions set forth in this Permit unless otherwise authorized by the 
appropriate City decision maker. 
 
6. This Permit is a covenant running with the subject property and all of the requirements and 
conditions of this Permit and related documents shall be binding upon the Owner/Permittee and 
any successor(s) in interest. 
 
7. The continued use of this Permit shall be subject to the regulations of this and any other 
applicable governmental agency. 
 
8. Issuance of this Permit by the City of San Diego does not authorize the Owner/Permittee for 
this Permit to violate any Federal, State or City laws, ordinances, regulations or policies including, but 
not limited to, the Endangered Species Act of 1973 [ESA] and any amendments thereto (16 U.S.C. § 
1531 et seq.). 
 
9. The Owner/Permittee shall secure all necessary building permits.  The Owner/Permittee is 
informed that to secure these permits, substantial building modifications and site improvements 
may be required to comply with applicable building, fire, mechanical, and plumbing codes, and State 
and Federal disability access laws.  
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10. Construction plans shall be in substantial conformity to Exhibit “A.”  Changes, modifications, or 
alterations to the construction plans are prohibited unless appropriate application(s) or 
amendment(s) to this Permit have been granted.  
 
11. All of the conditions contained in this Permit have been considered and were determined 
necessary to make the findings required for approval of this Permit.  The Permit holder is required 
to comply with each and every condition in order to maintain the entitlements that are granted by 
this Permit.  
 
If any condition of this Permit, on a legal challenge by the Owner/Permittee of this Permit, is found 
or held by a court of competent jurisdiction to be invalid, unenforceable, or unreasonable, this 
Permit shall be void.  However, in such an event, the Owner/Permittee shall have the right, by paying 
applicable processing fees, to bring a request for a new permit without the "invalid" conditions(s) 
back to the discretionary body which approved the Permit for a determination by that body as to 
whether all of the findings necessary for the issuance of the proposed permit can still be made in 
the absence of the "invalid" condition(s).  Such hearing shall be a hearing de novo, and the 
discretionary body shall have the absolute right to approve, disapprove, or modify the proposed 
permit and the condition(s) contained therein. 
 
12. The Owner/Permittee shall defend, indemnify, and hold harmless the City, its agents, officers, 
and employees from any and all claims, actions, proceedings, damages, judgments, or costs, 
including attorney’s fees, against the City or its agents, officers, or employees, relating to the 
issuance of this permit including, but not limited to, any action to attack, set aside, void, challenge, 
or annul this development approval and any environmental document or decision.  The City will 
promptly notify Owner/Permittee of any claim, action, or proceeding and, if the City should fail to 
cooperate fully in the defense, the Owner/Permittee shall not thereafter be responsible to defend, 
indemnify, and hold harmless the City or its agents, officers, and employees.  The City may elect to 
conduct its own defense, participate in its own defense, or obtain independent legal counsel in 
defense of any claim related to this indemnification. In the event of such election, Owner/Permittee 
shall pay all of the costs related thereto, including without limitation reasonable attorney’s fees and 
costs. In the event of a disagreement between the City and Owner/Permittee regarding litigation 
issues, the City shall have the authority to control the litigation and make litigation related decisions, 
including, but not limited to, settlement or other disposition of the matter. However, the 
Owner/Permittee shall not be required to pay or perform any settlement unless such settlement is 
approved by Owner/Permittee.  
 
CLIMATE ACTION PLAN REQUIREMENTS:  
 
13. Owner/Permittee shall comply with the Climate Action Plan (CAP) Consistency Checklist 
stamped as Exhibit "A." Prior to issuance of any construction permit, all CAP strategies shall be noted 
within the first three (3) sheets of the construction plans under the heading “Climate Action Plan 
Requirements” and shall be enforced and implemented to the satisfaction of the Development 
Services Department. 
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ENGINEERING REQUIREMENTS: 
 
14. Prior to the issuance of any building permits, the Owner/Permittee shall remove the private 
walkway, landscape and irrigation located within the City's right-of-way, satisfactory to the City 
Engineer. 
 
15. Prior to the issuance of any construction permit the Owner/Permittee shall submit a Water 
Pollution Control Plan (WPCP). The WPCP shall be prepared in accordance with the guidelines in Part 
2 Construction BMP Standards Chapter 4 of the City's Storm Water Standards. 
 
PLANNING/DESIGN REQUIREMENTS: 

 
16. The automobile, motorcycle and bicycle parking spaces must be constructed in accordance 
with the requirements of the SDMC.  All on-site parking stalls and aisle widths shall be in compliance 
with requirements of the City's Land Development Code and shall not be converted and/or utilized 
for any other purpose, unless otherwise authorized in writing authorized by the appropriate City 
decision maker in accordance with the SDMC. 

 
17. A topographical survey conforming to the provisions of the SDMC may be required if it is 
determined, during construction, that there may be a conflict between the building(s) under 
construction and a condition of this Permit or a regulation of the underlying zone.  The cost of any 
such survey shall be borne by the Owner/Permittee. 

 
18. The habitable accessory structure shall not be rented, leased, or sold as a separate dwelling 
unit and shall be used solely by the occupants of the primary dwelling unit, their guests, or their 
employees. Neither the primary dwelling unit nor the habitable accessory structure shall be sold or 
conveyed separately. 
 
19. All private outdoor lighting shall be shaded and adjusted to fall on the same premises where 
such lights are located and in accordance with the applicable regulations in the SDMC. 
 
PUBLIC UTILITIES DEPARTMENT REQUIREMENTS:   
 
20. Owner/Permittee Subdivider shall obtain a plumbing permit for the installation of appropriate 
private back flow prevention device(s), on each water service (domestic, fire and irrigation), in a 
manner satisfactory to the Public Utilities Director and the City Engineer. BFPDs shall be located 
above ground on private property, in line with the service and immediately adjacent to the right-of-
way. 
 
21. No trees or shrubs exceeding three feet in height at maturity shall be installed within ten feet 
of any sewer facilities or five feet of any water facilities. 
 
INFORMATION ONLY: 
 

• The issuance of this discretionary permit alone does not allow the immediate commencement 
or continued operation of the proposed use on site. Any operation allowed by this 
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discretionary permit may only begin or recommence after all conditions listed on this permit 
are fully completed and all required ministerial permits have been issued and received final 
inspection. 
 

• Any party on whom fees, dedications, reservations, or other exactions have been imposed as 
conditions of approval of this Permit, may protest the imposition within ninety days of the 
approval of this development permit by filing a written protest with the City Clerk pursuant to 
California Government Code section 66020. 

 
• This development may be subject to impact fees at the time of construction permit issuance. 

 
APPROVED by the Hearing Officer of the City of San Diego on February 19, 2020 and Resolution No.   
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Coastal Development Permit No. 2317846 
February 19, 2020 

 
 
AUTHENTICATED BY THE CITY OF SAN DIEGO DEVELOPMENT SERVICES DEPARTMENT  
 
 
 
_____________________________________ 
Derrick Johnson (D.J.) 
Development Project Manager 
 
 
NOTE:  Notary acknowledgment 
must be attached per Civil Code 
section 1189 et seq. 
 
 
The undersigned Owner/Permittee, by execution hereof, agrees to each and every condition of 
this Permit and promises to perform each and every obligation of Owner/Permittee hereunder. 
 
 
       Daniel Martin 
       Owner/Permittee  
 
 
       By _________________________________ 
       Daniel Martin 
       Owner/Permittee 
 
 
 
 
NOTE:  Notary acknowledgments 
must be attached per Civil Code 
section 1189 et seq. 
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The following guidelines outline the role of the Pro-
ject Manager and Community Planning Committee 
for the City of San Diego’s development review pro-
cess. 

I. PRELIMINARY REVIEW MEETINGS
During the Preliminary Review Meeting for a
development (discretionary) project, the ap-
plicant will be referred to the responsible
Community Planning Committee(s) for the
proposed project.  The applicant will be re-
sponsible for contacting the Committee(s) if
they choose to discuss the project prior to
submittal of their application to the City.  The
City encourages early contact with, and a
presentation to, the Committee(s).

II. PROJECT SUBMITTAL AND REVIEW
Upon submittal of a project to the City, the
Project Manager may establish a schedule
with the objectives of creating a timely and
predictable process for the applicant and the
public; providing an efficient and effective
review process; and providing for community
participation.  The following outlines the ma-
jor project milestones and the procedure for
interaction with the Committee(s).
A. Full Submittal/Notice of Application:

Upon receipt by the City of the full sub-
mittal for the purpose of deeming the
development project application com-
plete, the Committee(s) will be notified of
the application.  At this time, the City will
encourage the applicant to contact and
make a presentation to the Committee(s).
The Committee(s) will be provided a copy
of the Ownership Disclosure Statement,
development plans, and the Community
Planning Group Distribution Forms.  Dis-
tribution Form Part 1 may be used to pro-
vide the City with initial comments and
issues regarding the project prior to the
Public Hearing, as well as for document-
ing the recommendation of the Commit-
tee(s) to the decision maker. Distribution
Form Part 2 may be used by the Commit-
tee for documenting their recommenda-

tion to the decision maker, prior to the 
public hearing or decision date. 

B. Assessment Letter:
At the conclusion of the first review cycle,
the City will provide the applicant with an
assessment letter detailing issues and any
recommended modifications to the pro-
ject.  Should the schedule allow the Com-
mittee(s) to provide their comments to
the City prior to issuance of the Assess-
ment Letter, these comments will be in-
cluded as an attachment.  These com-
ments shall be forwarded directly to the
Project Manager to facilitate their inclu-
sion in the Assessment Letter.  Should the
timing of the Committee(s) review meet-
ings and the City’s project schedule not
allow the Project Manager to include
these comments with the Assessment
Letter, they will be forwarded immediate-
ly to the applicant.  A copy of the Assess-
ment Letter will be provided to the Com-
mittee(s).

C. Subsequent Review and Project Chang-
es:
Subsequent copies of the City’s assess-
ment letters will be provided to the Com-
mittee(s), as well as plans reflecting major
project revisions.

D. Environmental Review Process:
Whenever possible, all committee review
shall be completed, and written com-
ments submitted to the City, during the
public review period offered by the envi-
ronmental review process (substantive
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changes in projects subsequent to com-
pletion of the environmental review pro-
cess will sanction further evaluation by 
the Community Planning Committee[s]).  
The outcome of the Committee(s) actions 
shall be provided to the Project Manager 
in an official correspondence (the Distri-
bution Form, meeting minutes, or a letter 
from the Chairperson) in order to be in-
cluded in the report to the decision mak-
er.  During the public review period for 
the environmental document, the Com-
mittee’s comment(s) shall be provided to 
the City in accordance with the California 
Environmental Quality Act (CEQA).  Com-
ment(s) shall be provided to the contact 
identified in the draft environmental doc-
ument.  The Committee(s) may also pro-
vide a copy of their environmental docu-
ment comment(s) to the Project Manager. 

 
III. COMMITTEE REVIEW 

The project schedule should allow that the 
Committee(s) has an opportunity to review 
and make recommendations on a timely 
basis.  In the event the Committee(s) require 
additional time above and beyond the pro-
ject schedule to review and make their rec-
ommendation to the decision maker, a re-
quest in writing for an extension shall be di-
rected to the Deputy Director of the Project 
Management Division.  This request shall 
outline the circumstances necessitating this 
need and the length of time of the extension. 
 

IV. PROJECT TYPES 
Project Managers will be available to attend 
the Committee(s) meetings for projects in-
volving a high level of complexity or interest.  
Characteristics of these types of projects in-
clude, but are not limited to: 
 

• Community plan amendments and/or 
rezonings; 

• Projects requiring an Environmental 
Impact Report; 

• Projects which have community-wide 
significance; 

• Projects which are highly controversial 
and/or involve substantial community 
concern. 

For all other projects, the Community Plan-
ner will have direct access to the Project 
Manager and will be responsible for repre-
senting such projects to the Committee(s).  
When the Committee(s) believe a project has 
community-wide significance, they may sub-
mit a request in writing two (2) weeks in ad-
vance to the Deputy Director of the Project 
Management Division requesting the Project 
Manager attend a Committee(s) meeting for 
that project. 
 

V. TIME CERTAINTY ON THE COMMITTEE(S) 
AGENDA 
In situations where a Project Manager will be 
attending the Committee(s) meeting, time 
shall be set as “time certain” on the agenda 
for the project, or, such items shall be sched-
uled at the beginning of the Committee(s) 
meeting.  This will ensure the most efficient 
use of the staff time and limit the total hours 
billed to an applicant for time expended on 
the project. 
 

VI. SINGLE POINT OF CONTACT WITH THE 
COMMITTEE(S) 
In situations where a Project Manager will be 
attending the Committee(s) meeting, time 
shall be set as “time certain” on the agenda 
for the project, or, such items shall be sched-
uled at the beginning of the Committee(s) 
meeting.  This will ensure the most efficient 
use of the staff time and limit the total hours 
billed to an applicant for time expended on 
the project. 
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Community Planning 
Committee  

Distribution Form Part 1 

 

 Project Name:  
 

Project Number: 
 

Distribution Date: 
 

Project Scope/Location: 
 
 
 
 
 
 
Applicant Name: 
 

Applicant Phone Number: 
 

Project Manager: 
 

Phone Number: 
 

Email Address: 
 

Project Issues (To be completed by Community Planning Committee for Initial Review): 
 
 
  
   

Attach Additional Pages if Necessary. Please return to: 
Project Management Division 
City of San Diego 
Development Services Department 
1222 First Avenue, MS 302 
San Diego, CA  92101 
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City of San Diego 
Development Services 
1222 First Ave., MS-302 
San Diego, CA 92101 

Community Planning 
Committee Distribution 

Form Part 2 
 Project Name: Project Number: Distribution Date: 

Project Scope/Location: 

Applicant Name: Applicant Phone Number: 

Project Manager: Phone Number: Email Address: 

Committee Recommendations (to be completed for Initial Review): 

��Vote to Approve Members Yes Members No Members Abstain 

��Vote to Approve
With Conditions Listed Below

Members Yes Members No Members Abstain 

��Vote to Approve
With Non-Binding Recommendations Listed Below

Members Yes Members No Members Abstain 

��Vote to Deny Members Yes Members No Members Abstain 

��No Action
(Please specify, e.g., Need further information, Split vote, Lack of quorum, etc.)

� Continued

CONDITIONS: 

NAME: TITLE: 

SIGNATURE: DATE: 

Attach Additional Pages if Necessary. Please return to: 
Project Management Division 
City of San Diego 
Development Services Department 
1222 First Avenue, MS 302 
San Diego, CA  92101 
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