The City of

SAN DIEGOJ

DEVELOPMENT SERVICE DEPARTMENT

How to Print Approval and Invoice Reports from OpenDSD

Step  Direction Picture Reference

1. Open
https://aca.accela.c
om/SANDIEGO/Wel 2
come.aspx m DSD Permits  DSD Code Enforcement

Advanced Search

() Remember me on this computer  Fve forgotten my password  New Users: Register for an Account

Announcements [ Accessibility Support  Register for an Account  Login

Please Login

Many online services offered by the City of San Diego require login for security reasons. If you are an existing user, please enter your user name and password in the box on the right.

New Users
If you are a new useryou may register for an GpenDSD account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of your submitted applications, schedule inspections
and check the status of pending projects and permits.

2. Enter the username
and password. DSD Permits DSD Code Enforcement
Then, click on the Advanced Search

Login button. ———— =

() Rememberme on this computer  I've forgotten my password  New Users: Register for an Account

Please Note: If you
Please Login

) .
d on't h ave a I 0g| n, Many online services offered by the City of San Diego require login for security reasons. If you are an existing user. please enter your user name and password in the box on the right

click on “Register New Users

If you are a new user you may register for an OpenDSD account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of your submitted applications, schedule inspections
for an Account” and

and check the status of pending projects and permits.
set up an account.

Approval Reports

3. Click on DSD
Permits. DSD Permits ) DSD Code Enforcement

Dashboard My Records My Account Advanced Search

A
4. Enter the PMT Announcements ~ Logged in 2 | co'\=ctions @) Repors @ Account Management  Logout
(Permit) or PRJ

(PrOJeCt) number in Home DSD Code Enforcement
the Search box. Create an Application  Search Applications  Schedule an Inspection

-Select-- -

In the dropdown list of filters above. choosing "Exclude Packages™ will filter only Project and Permit type records.

To sort the table below. click the column name to perform an alphabetical sort on that column. For example. click "Application Name” to sort records by Application Name in ascending order (A-2), and click on “Application Name” again
to sort in descending order (Z-A)
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5. Click on Reports
drop-down menu.

Announcemants  Logged in as Collections (g count Mansgement L st
Home NEeslanppll DSD Code Enforcement
Create an Application Search Applications Schedule an Inspection
record pMTHEEEEEENEEE Add to collection

No-Plan - Residential - Combination Mech/Elec/Plum

Record Status: Approved Upon Final Payment

Record info Payments

55

outstanding:

Date Ammount
07 /02018 520,00
GIfoa/2018 5144 95
o7 2018 7196
D7 2018 §190.18
Total outstanging fees: 54,

6. a) Select Approval.
A pop-up window
will open. Make
sure that the
correct permit or
project number
appears.

b) Click on Submit.

7. To generate the
Invoice report, click
on Payments and
then on Fees

Invoice Reports

Please input report parameter(s):

* Approval 1D:

Record Status: Approved Upon Final Payment

Record Info Payments

Work LLocation|

Reports drop-down

= toggea n > Ctcctiors (07 Repors @ Accou o
8. Make a note of the Reports 2
invoice B
number=>select Home DD Code Enforcament
Invoice from Create an Application Search Applications Schedule an Inspection

Record PM TN
No-Plan - Nonresidential/Multifamily - Electrical

Add vo collection

Record Status: Approved Upon Final Payment

Record Info Payments

FEes

Qutstanding:

Date w darirs
067782018 1500
e hit] 2000
Total cutstanding fees: 520508
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9. Enter the Invoice
number and Click Please input report parameter(s):
on Submit.

* Invoice Number:
Invoice of Permit or
Project will be
displayed in PDF

version. O
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