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 Go to: https://www.sandiego.gov/empopp 

 Click on ‘Current City Jobs’ 

 

 Click on the type of job you are looking for (i.e. Open, Promotional, Transfer or Unclassified) 

https://www.sandiego.gov/empopp
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 Scroll down on the page and click on the title of the job you are applying for 

 

 Click on the ‘Apply’ link 
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 Login using your applicant username or email address and password created previously 

NOTE: You will not be able to create another account using the same e-mail address 
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 Review your Contact Information, Personal Information and Preferences information 

 Make any necessary changes by clicking on the ‘Edit’ icon 

 Enter required information then click on the ‘Save’ button to save your information 

 NOTE: Be sure to save often. You will automatically be logged out of your account after 30 

minutes from the last time you saved your information.  
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 Click on the ‘Next’ button (located on the bottom of the page) to work your way through the 

remainder screens (i.e. Work, Education, Additional information, References, Attachments)  
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 Answer the Agency Questions and Supplemental Questions displayed on the screen 

 When finished, click on the ‘Proceed to Review’ button located at the bottom of the page 

 Review that your information is correct and all attachments have been uploaded 

 When ready, click on the ‘Proceed to Certify and Submit’ button located on the bottom of 

the page 
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 Click on the ‘Accept & Submit’ button on the digital signature screen 

 

 
 

 A confirmation screen will display  

NOTE: If no confirmation screen displays, please call the Personnel Department at  

619-236-6400 to transfer you to the appropriate Analyst for assistance.  


