










AS-NEEDED AGREEMENT BETWEEN 

THE CITY OF SAN DIEGO 

AND HELIX ENVIRONMENTAL PLANNING, INC . 

. FOR DESIGN PROFESSIONAL SERVICES 

THIS Agreement is made and entered into between the City of San Diego, a municipal corporation [City], 

and HELIX Environmental Planning, Inc. [Design Professional] to provide Professional Services to the City for 

environmental engineering services on an as-needed basis. 

RECITALS 

The City wants to retain the services of a professional environmental engineering firm to provide the 

Professional Services on an as-needed, hourly fee basis. 

The Design Professional represents that it has the expertise, experience and personnel necessary to 

provide the Professional Services on an as-needed, hourly fee basis. 

The City and the Design Professional [Parties] want to enter into an Agreement whereby the City will 

retain the Design Professional to provide, and the Design Professional shall provide, the Professional Services on an 

as-needed, hourly fee basis [Agreement]. 

ln consideration of the above recitals and the mutual covenants and conditions set forth herein, and for 

good and valuable consideration, the sufficiency of which are hereby acknowledged, the Parties hereby set forth 

their mutual covenants and understandings as follows: 

ARTICLE I 

DESIGN PROFESSIONAL SERVICES 

The above-listed recitals are true and correct and are hereby incorporated by reference. 

1.1 Scope of Services. The scope of services will be determined by the City on an as-needed basis 

and presented to Professional as an individual Task [Task]. The Design Professional shall perform the Professional 

Services at the direction of the City and as generally set forth in the Scope of Services [Exhibit A] and as more 

specifically described in each Task Order Authorization [Task Order] [Exhibit B]. 

1.1.1 Task Order. Prior to beginning performance in response to a Task Order, Design 

Professional shall complete and execute the Task Order which must be approved in writing by the City. Each Task 

Order shall include a scope of Professional Services, a cost estimate, and the time for completion. The scope of 

Professional Services shall include all activities or work reasonably anticipated as necessary for successful 

completion of each Task presented by the City. If prevailing wage rates apply to a Task Order then said rates shall 

be in accordance with the provisions set forth in Section 4.20 of this Agreement. The date of the City's Request for 

Cost Proposal for a Task Order Letter (Proposal Letter) shall be used for the purpose of determining which 

published prevailing wage rate shall apply on a Task Order. All wage rates published and all predetermined wage 

rate increases known at the date of the Proposal Letter shall apply for the duration of said Task Order. 

1.1.2 Non-Exclusivity. The Design Professional agrees that this Agreement is non-exclusive 

and that the City may enter into agreements with other Design Professionals to perform the same or similar 

Professional Services during the term of this Agreement. 
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ARTICLE IV 

DESIGN PROFESSIONAL'S OBLIGATIONS 

4.1 Industry Standards. The Design Professional agrees that the Professional Services rendered 

under this Agreement shall be performed in accordance with the standards customarily adhered to by an 

experienced and competent professional environmental engineering firm using the degree of care and skil l 

ordinarily exercised by reputable professionals practicing in the same field of service in the State of California. 

Where approval by the City, the Mayor or his designee, or other representatives of the City is required, it is 

understood to be general approval only and does not relieve the Design Professional of responsibility for 

complying with all applicable laws, codes, and good consulting practices. 

4.2 Right to Audit. 

4.2.1 Access. The City retains the right to review and audit, and the reasonable right of access 

to Design Professional's and any Subcontractor 1s premises to review and audit the Design Professional's or 
Subcontractor's compliance with the provisions of this Agreement [City's Right]. The City's Right includes the right 

to inspect and photocopy same, and to retain copies, outside of the Design Professional's premises, of any and all 

Project related records with appropriate safeguards, if such retention is deemed necessary by the City in its sole 

discretion. This information shall be kept by the City in the strictest confidence allowed by law. 

4.2.2 Audit. The City's Right includes the right to examine any and all books, records, 

documents and any other evidence of procedures and practices that the City determines are necessary to discover 

and verify that the Design Professional or Subcontractor is in compliance with all requirements under this 

Agreement. 

4.2.2.1 Cost Audit. If there is a claim for additional compensation or for Additional 
Costs, the City 1s Right includes the right to examine books, records, documents, and any and all other evidence and 

accounting procedures and practices that the City determines are necessary to discover and verify all direct and 

indirect costs, of whatever nature, which are claimed to have been incurred, or anticipated to be incurred. 

4.2.2.2 Accounting Records. The Design Professional and all Subcontractors shall 

maintain complete and accurate records in accordance with Generally Accepted Accounting Practices in the 

industry. The Design Professional and Subcontractors shall make available to the City for review and audit; all 

Project-related accounting records and documents, and any other financial data. Upon the City's request, the 

Design Professional and Subcontractors sha!I submit exact duplicates of originals of all requested records to the 

City. 

4.2.3 City's Right Binding on Subcontractors. The Design Professional shall include the City's 

Right as described in Section 4.2, in any and all of their subcontracts, and shall ensure that these sections are 

binding upon all Subcontractors. 

4.2.4 Compliance Required before Mediation or Litigation. A condition precedent to 

proceeding with rnandatory mediation and further litigation provided for in Article VII is the Design Professional 1s 

and Subcontractors full compliance with the provisions of this Section 4.2 within sixty days of the date on which 

the City mailed a written request to review and audit compliance. 

4.3 Insurance. The Design Professional shall not begin the Professional Services under this 

Agreement until it has: (a) obtained, and provided to the City, insurance certificates and endorsements reflecting 
evidence of all insurance required in Article IV, Section 4.3.1; however, the City reserves the right to request, and 

the Design Professional shall submit, copies of any policy upon reasonable request by the City; (b) obtained City 

approval of each company or companies as required by Article IV, Section 4.3.3; and (c) confirmed that all policies 

contain the specific provisions required in Article IV, Section 4.3.4 of this Agreement. However, failure to obtain 

the required documents prior to the Professional Services commencing shall not waive Design Professional's 
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EXHIBITD 

EQUAL OPPORTUNITY CONTRACTING PROGRAM (EOCP) 

CONSULTANT REQUIREMENTS 
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CC. Subcontractors List.. ................................................................................................................. 11 

I. City's Equal Opportunity Commitment. The City of San Diego (City) is strongly committed to
equal opportunity for employees and Subcontractors of Consultants doing business with the City.
The City encourages its Consultants to share this commitment. Consultants are encouraged to take
positive steps to diversify and expand their Subcontractor solicitation base and to offer consulting
opportunities to all eligible Subcontractors. Consultants are encouraged to take positive steps to
diversify and expand their subcontractor and supplier solicitation base and to offer opportunities to
all eligible business firms.

Failure to submit the required EOCP documentation indicated below shall result in a determination 
of the Consultant being non-responsive. 

II. Nondiscrimination in Contracting Ordinance. All Consultants doing business with the City, and
their Subcontractors, must comply with requirements of the City's Nondiscrimination in Contracting
Ordinance, San Diego Municipal Code Sections 22.3501 through 22.3517.

A. Disclosure of Discrimination Complaints (Attachment AA). As part of its bid or proposal,
Consultant shall provide to the City a list of all instances within the past ten (10) years where a
complaint was filed or pending against Consultant in a legal or administrative proceeding alleging
that Consultant discriminated against its employees, Subcontractors, vendors, or suppliers, and a
description of the status or resolution of that complaint, including any remedial action taken.

B. Contract Language. The following language shall be included in contracts for City projects
between the Consultant and any Subcontractors, vendors, and suppliers:
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Contractor shall not discriminate on the basis of race, gender, gender expression, 
gender identity, religion, national origin, ethnicity, sexual orientation, age, or 
disability in the solicitation, selection, hiring, or treatment of subcontractors, vendors, 
or suppliers. Consultant shall provide equal opp01tunity for Subcontractors to 
participate in opportunities. Consultant understands and agrees that violation of this 
clause shall be considered a material breach of the contract and may result in contract 
termination, debarment, or other sanctions. 

C. Contract Disclosure Requirements. Upon the City's request, Consultant agrees to provide to the
City, within sixty (60) calendar days, a truthful and complete list of the names of all Subcontractors,
vendors, and suppliers that Consultant has used in the past five (5) years on any of its contracts that
were undertaken within County of San Diego, including the total dollar amount paid by Consultant
for each subcontract or supply contract. Consultant further agrees to fully cooperate in any
investigation conducted by the City pursuant to the City's Nondiscrimination in Contracting
Ordinance, Municipal Code Sections 22.3501 through 22.3517. Consultant understands and agrees
that violation of this clause shall be considered a material breach of the contract and may result in
remedies being ordered against the Consultant up to and including contract termination, debarment
and other sanctions.

III. Equal Employment Opportunity Outreach Program. Consultants shall comply with
requirements of San Diego Municipal Code Sections 22.2701 through 22.2707. Consultants shall
submit with their proposal a Work Force Report for approval by the Program Manager of the City of
San Diego Equal Opportunity Contracting Program (EOCP).

A. Nondiscrimination in Employment. Consultant shall not discriminate against any employee or
applicant for employment on any basis prohibited by law. Contractor shall provide equal
opportunity in all employment practices. Consultants shall ensure that their subcontractors comply
with this program. Nothing in this Section shall be interpreted to hold a Consultant liable for any
discriminatory practice of its subcontractors.

B. Work Force Report. If based on a review of the Work Force Report (Attachment BB) submitted an
EOCP staff Work Force Analysis determines there are under representations when compared to
County Labor Force Availability data, then the Consultant will also be required to submit an Equal
Employment Opportunity (EEO) Plan to the Program Manager of the City of San Diego Equal
Opportunity Contracting Program (EOCP) for approval.

C. Equal Employment Opportunity Plan. If an Equal Employment Opportunity Plan is required, the
Program Manager ofEOCP will provide a list of plan requirements to ConsLLltant.

IV. Small and Local Business Program Requirements. The City has adopted a Small and Local
Business Enterprise (SLBE) program for consultant contracts. SLBE program requirements for
consultant contracts are set forth Council Policy I 00-10.

A. SLBE and ELBE Participation for Contracts Valued Over $50,000:

1. For all consultant contracts, the City shall apply a maximum of an additional 12 points
for SLBE or ELBE participation, to the proposer's subtotal maximum evaluation points ..
Additional points will be awarded as follows to achieve the proposer's final maximum
evaluation points :

a. If the proposer achieves 20% participation, apply 5 points to the proposer's score; or
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b. If the proposer achieves 25% patticipation, apply 10 points to the proposer's score; or

c. lfthe prime consultant is a SLBE or an ELBE, apply 12 points to the proposer's score.

B. Subcontractor Participation List. The Subcontractor Participation List (Attachment CC) shall
indicate the Name and Address, Scope of Services, Percent of Total Proposed Contract Amount,
Certification Status and Where Certified for each proposed Subcontractor/Subconsultant.

V. Maintaining Participation Levels.

A. Bid discounts and additional points are based on the Consultant" s level of participation prior to the
award of goods, services, or consultant contract. Consultants are required to achieve and maintain
the SLBE or ELBE participation levels throughout the duration of the goods, services, or consultant
contract.

B. If the City modifies the original specifications, the Consultant shall make reasonable efforts to
maintain the SLBE or ELBE participation for which the bid discount or additional points were
awarded. The City must approve in writing the reduction in SLBE or ELBE participation levels.

C. The Consultant shall notify and obtain written approval from the City in advance of any reduction
in subcontract scope, termination, or substitution for a designated SLBE or ELBE subcontractor.

D. Consultant's failure to maintain SLBE or ELBE participation levels as specified in the goods,
services, or consultant contract shall constitute a default and grounds for debarment under Chapter
2, Article 2, Division 8, of the San Diego Municipal Code.

E. The remedies available to the City under Council Policy 100-10 are cumulative to all other rights
and remedies available to the City.

VI. Definitions.

Commercially Useful Fnnction: a Small Local Business Enterprise or Emerging Local Business 
Enterprise (SLBE/ELBE) performs a commercially useful function when it is responsible for execution 
of the work and is carrying out its responsibilities by actually performing, managing, and supervising the 
work involved. To perform a commercially useful function, the SLBE/ELBE shall also be responsible, 
with respect to materials and supplies used on the contract, for negotiating price, determining quantity 
and quality, ordering the material, and installing (where applicable) and paying for the material itself. 

To determine whether an SLBE/ELBE is performing a commercially useful function, an evaluation will 
be performed of the amount of work subcontracted, normal industry practices, whether the amount the 
SLBE/ELBE firm is to be paid under the contract is commensurate with the work it is actually 
performing and the SLBE/ELBE credit claimed for its performance of the work, and other relevant 
factors. Specifically, a SLBE/ELBE does not perform a commercially useful function if its role is 
limited to that of an extra participant in a transaction, contract, or project through which funds are 
passed in order to obtain the appearance of meaningful and useful SL BE/ELBE participation, when in 
similar transactions in which SLBE-ELBE firms do not participate, there is no such role performed. 

Disadvantaged Business Enterprise (DBE): a certified business that is (1) at least fifty-one (51 %) 
owned by socially and economically Disadvantaged Individuals, or, in the case of a publicly owned 
business at least fifty-one percent (51 %) of the stock is owned by one or more socially and economically 
Disadvantaged Individuals; and (2) whose daily business operations are managed and directed by one or 
more socially and economically disadvantaged owners. Disadvantaged Individuals include Black 
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Americans, Hispanic Americans, Asian Americans, and other minorities, or individual found to be 
disadvantaged by the Small Business Administration pursuant to Section 8 of the Small Business 
Reauthorization Act. 

Disabled Veteran Business Enterprise (DVBE): a certified business that is (1) at least fifty-one 
percent (51 %) owned by one or more disabled veterans; and (2) business operations must be managed 
and controlled by one or more disabled veterans. Disabled Veteran is a veteran of the U.S. military, 
naval, or air service; the veteran must have a service-connected disability or at least I 0% or more; and 
the veteran must reside in California. The firm shall be certified by the State of California's Department 
of General Services, Office of Small and Minority Business. 

Emerging Business Enterprise (EBE): a business whose gross annual receipts do not exceed the 
amount set by the City Manager, and which meets all other criteria set forth in the regulations 
implementing the City's Small and Local Business Preference Program. The City Manager shall review 
the threshold amount for EBEs on an annual basis, and adjust as necessary to reflect changes in the 
marketplace. 

Emerging Local Business Enterprise (ELBE): a Local Business Enterprise that is also an Emerging 
Business Enterprise. 

Local Business Enterprise (LBE): a firm having a Principal Place of Business and a Significant 
Employment Presence in San Diego County, California, that has been in operation for 12 consecutive 
months and a valid business tax certificate. This definition is subsumed within the definition of Small 
Local Business Enterprise. 

Minority Business Enterprise (MBE): a certified business that is (1) at least fifty-one percent (51 %) 
owned by one or more minority individuals, or, in the case of a publicly owned business at least fifty­
one percent (5 l %) of the stock is owned by one or more minority individuals; and (2) whose daily 
business operations are managed and directed by one or more minorities owners. Minorities include the 
groups with the following ethnic origins: African, Asian Pacific, Asian Subcontinent, Hispanic, Native 
Alaskan, Native American, and Native Hawaiian. 

Other Business Enterprise (OBE): any business which does not otherwise qualify as Minority, 
Woman, Disadvantaged or Disabled Veteran Business Enterprise. 

Principal Place of Business: a location wherein a firm maintains a physical office and through which it 
obtains no less than fifty percent (50%) of its overall customers or sales dollars. 

Significant Employee Presence: no less than twenty-five percent (25%) of a business's total number 
of employees are domiciled in San Diego County. 

Small Business Enterprise (SBE): a business whose gross annual receipts do not exceed the amount 
set by the City Manager, and that meets all other criteria set forth in regulations implementing the City's 
Small and Local Business Preference Program. The City Manager shall review the threshold amount for 
SBEs on an annual basis, and adjust as necessary to reflect changes in the marketplace. A business 
certified as a DVBE by the State of California, and that has provided proof of such cetiification to the 
City Manager, shall be deemed to be an SBE. 

Small Local Business Enterprise (SLBE): a Local Business Enterprise that is also a Small Business 
Enterprise. 
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Women Business Enterprise (WBE): a certified business that is (1) at least fifty-one percent (51 %) 
owned by a woman or women, or, in the case of a publicly owned business at least fifty-one percent 
(51 %) of the stock is owned by one or more women; and (2) whose daily business operations are 
managed and directed by one or more women owners. 

VII. Certifications.

The City accepts certifications ofMBE, WBE, DBE or DVBE from the following certifying agencies: 

Current certification by the State of California Department of Transportation (CAL TRANS) as DBE. 

Current MBE or WBE certification from the California Public Utilities Commission. 

DVBE certification is received from the State of California's Department of General Services, Office of 
Small and Minority Business. 

Current certification by the City of Los Angles as DBE, WBE or MBE. 

Current certification by the U.S. Small Business Association as SOB, WOSB, SDVOSB, or Hubzone. 

Subcontractors' valid proof of certification status e.g., copy of MBE, WBE, DBE, or DVBE certification 
must be submitted with RFP. MBE, WBE, DBE, or DVBE certifications are listed for informational 
purposes only. 

VIII. List of Attachments.

AA. Disclosure of Discrimination Complaints 
BB. Work Force Report 
CC. Subcontractors List
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ATTACHMENT AA 

DISCLOSURE OF DISCRIMINATION COMPLAINTS 

As part of its proposal, the Consultant must provide to the City a list of all instances within the past IO years where a complaint was 
filed or pending against the Consultant in a legal or administrative proceeding alleging that Consultant discriminated against its 
employees. subcontractors, vendors or suppliers, and a description of the status or resolution of that complaint. including any remedial 
action taken. 

CHECK ONE BOX O;\JLY. 

[Z] 

□ 

The undersigned certifies that within the past IO years the Consultant has NOT been the subject of a complaint or 
pending action in a legal administrative proceeding alleging that Consultant discriminated against its employees. 
subcontractors, vendors or suppliers. 

The undersigned certifies that within the past IO years the Consultant has been the subject of a complaint or pending 
action in a legal administrative proceeding alleging that Consultant discriminated against its employees, 
subcontractors. vendors or suppliers. A description of the status or resolution of that complaint, including any remedial 
action taken and the applicable dates is as follows: 

D.\TE OF LOC.<\TIOl'I DESCRIPTtOi\' OF CLAli\l LITIGATIO� STATCS RESOLl'TIOi"/REMEDlAL 

CLAIM (Y/r\1 ACTIO:-ITAKEN 

Consultant I ame .!:iELIX Environ_!!l_ental_flanning, Inc. 

Certified By Michael Schwerin Title Chief Executive Offic�e�r __ 

�� Signature 
Date Jul}' 29, 2020 

USE ADDITIONAL FORMS AS NECESSARY 
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ATT .-\CH�IE:\T 133 
The City of 

SAt·� l:}IEG·O� EQU.�L OPPORTUNITY CONTRACTING (EOC) 
1200 Tnirci A.ven1..e, S.; te 200 • San Dit:�: c;. 9:? l :il 

Phone: (619) 236-6000 • Fax: (619, 23ti-590.l 

A. WORK FORCE REPORT

The objective of the Equal Employment Opportunity Outreach Program, San Diego Municipal Code Sections 22.3501 through 22.3517, is to ensure that 
contractors doing business with the City, or ,eceiving funds from the City, do not engage in unlawful discriminatory employment practices prohibited by 
State and Federal law. Such employment practices include, but are not limited to unlawful discrimination in the following: employment, promotion or 
upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and selection 
for training, including apprenticeship. Contractors are required to provide a completed Work Force Report {WFR).

NO OTHER FORMS WILL BE ACCEPTED 
CONTRACTOR IDENTIFICATION 

Type of Contractor: D Construction D Vendor/Supplier 
Ill Consultant D Grant Recipient 

Name of company: HELIX Environmental Planning, Inc. 

ADA/DBA: N/A

D Financial Institution 
D Insurance Company 

D Lessee/Lessor 
D Other 

Address (Corporate Headquarters, where applicable): 7578 El Cajon Boulevard 

City: La Mesa 

relephone Number: 

Name of Company CEO: 

County: San Diego 

619.462.1515 

Michael Schwerin 

State: ...:C:..;.
A
_;_ ____ _ 

Fax Number: 619.462.0552 

Address(es), phone and fax number(s) of company facilities located in San Diego County (if different from above): 

Address: 703Palomar Airport Road, Suite 200 

City: Carlsbad County: San Diego State: ...:C
:..;.
A
_;_ ____ _ 

Zip: 91942 

Zip: 92011 

Telephone Number: _7_6_0_._5_1_7_. 9 _0 _6 _0 ____ Fax Number: -'6_1.:...
9 _.4....c.6 _2-'. 0....:.

5
.:...
52

:::...__ _ _  --'Email: MikeS@helixepi.com 

Type of Business: Environmental Consulting Type of License: Business 

The Company has appointed: ..:.M
:..:.yLl

:.:::
a

::.:
in

..:.
e
::.....:

C
:.:
O
:.rP:.rP::..:e

:::
r _______________________________ _ 

As its Equal Employment Opportunity Officer (EEOO). The EEOO has been given authority to establish, disseminate and enforce equal employment and affirmative action 

policies of this company. The EEOO may be contacted at: 

Address: 7578 El Cajon Boulevard, La Mesa, CA 91942 

Telephone Number: 619.462.15-15 Fax Number: 619.462.0552 Email: MylaineC@helixepi.com 

D One San Diego County (or Most Local County) Work Force - Mandatory 

D Branch Work Force * 

Iii Managing Office Work Force 

Check the box above that applies to this WFR. 

*Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county.

I, the undersigned representative of HELIX Environmental Planning, Inc. 

-=S
:....:
a
:..:.
n

:....
D
=-=-=

ie
:....gc::

o ____________ , California 
(County) 

/Firm Name) 

/State) 

hereby certify that information provided 

�1�0 ______ day of September , 20 20 

(Authorized Signature) 

WORK FORCE REPORT - Page 2 

EOC Work Force Report (rev. 03/2018) 

Michael Schwerin, CEO 

{Print Authorized Signature Name) 

Form: BB 



,NAME OF FIRM: HELIX Environmental Plannl1-

OFFICE(S) or BRANCH(ES):· 

1. INSTRUCTIONS: For each occupotional categ,-,.,, ·,r:L.1;·.·." ,•;ber 
should be equal to your total work force. Include all thm,, 21npi:...y:,,_: :,y ,our 
categories listed in columns below: 

(1} Black or African-American 
(2} Hispi3nic or Latino 
(3) Asian
(4) American !ndian or Alaska Native

ATTACHMENT BB 

oA:C: September 10, 2020 

COUNTY: _San Diei,_oe_ _______ _

" - :i:es O -··: .:,thnir: group. Tctal columns ic1 row provided. Sum of all totels 
;panv _:;' -:;,t; _.-;�:•time basis. The following groups are to be included in ethnic 

(5) Native Hawaiii;m or Pacific Islander
(6) White
(7) Other race/ethnicity; not falling ·into other groups

Definitions of the race and ethnicity categories can be found on Page 4 

ADMINISTRATION 
OCCUPATIONAL CATEGORY 

Management & Financial 1 2 1 1 1 3 12 

Professional 4 3 1. 1 15 20 1 

A&E, Science, Computer 1 1 1 1 7 4 1 

Technical 2 1 1 

Sales 

Administrative Support 1 2 1 1 

S�rvices 

Crafts 

Operative Workers 

Transpo[tatlon 

Laborers* 

*Construction laborers and other field employees are not to be includ�d on this page

Totals Each Column 1 4 5 7 1 2 2 1 27 38 2 1 

Grand Total All Employees 
191 I 

Indicate by Gender and Ethnicity the Number of AbOve Employees Who Are Disabled: 

I Disabled 1 1 2 3 

Non•Profit Organizations Only: 

Board of Directors 

Volunteers 

Artists 

EOC Work Force Report (rev. 03/2018} Form: BB 



ATTACI-J:\IEl\T BB 

The City of 

SJ�r�1 EQUAL OPP0RTUNI ry C. .. I\JTRACTING {EOC) 
1200 Third Avenuf SJite 2C • San C., .;;o, CA 92101 

Phone: i6l9) 236-6000 • ;_,x: (6191 235-5904 

A. WORK FORCE REPORT

The objective of the Equal Employment Opportunity Outreach Program, San Diego Municipal Code Sections 22.3501 through 22.3S17, is to ensure that 
contractcrs doing business with the City, or receiving funds from the City, do not engage in unlawful discriminatory employment practices prohibited by 
State and Federal law. Such employment practices include, but are not limited to uniawful discrimination in the following: employment, promotion or 
upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and selection 
for training, including apprenticeship. Contractors are required to provide a completed Work Force Report {WFR}.

NO OTHER FORMS WILL BE ACCEPTED 
CONTRACTOR IDENTIFICATION 

Type of Contractor: D Construction D Vendor/Supplier 
Ill Consultant D Grant Recipient 

Name of company: HELIX Environmental Planning. Inc. 

ADA/DBA: N/A

D Financial Institution 
D Insurance Company 

Address (Corporate Headquarters, where applicable): 7578 El Cajon Boulevard 

D Lessee/Lessor 
D Other 

City: La Mesa county: San Diego State: _,C:::_
A
...:..._ _____ Zip: 91942 

Telephone Number: 619 .462. 1515 Fax Number: 619.462.0552 

Na me of Company CEO: Michael Schwerin 

Address(es), phone and fax number(s) of company facilities located in San Diego County (if different from above): 

Address: 703 Palomar Airport Road, Suite 200 

City: Carlsbad County: San Diego State: _C:_A _____ _ Zip: 92011 

Telephone Number: _ 7.;_6
=-

0
::..:·-=.5...;.

1
..:...
7

.:...:. 9:...:0:...:6:...:
0 ____ Fax Number: _6_1 _9 _.4_6_2_.0_5_ 5_2 ____ .Email: MikeS@helixepi.com 

Type of Business: Environmental Consulting Type of License: Business 

The Company has appointed: _c.M:.:.yLl
c::::
a

.:..:
in

.:..:
e
=-=

C
:..:
o
:.rp:.rp:..:e:..:r ______________________________ _

As its Equal Employment Opportunity Officer (EEOO). The EEOO has been given authority to establish, disseminate and enforce equal employment and affirmative action 

policies of this company. The EEOO may be contacted at: 

Address: 7578 El Cajon Boulevard, La Mesa, CA 91942 

Telephone Number: 619.462.1515 Fax Number: 619.462.0552 Email: MylaineC@helixepi.com 

□ One San Diego County (or Most Local County) Work Force - Mandatory

iii Branch Work Force *

□ Managing Office Work Force

Check the box above that applies to this WFR.

*Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county.

I, the undersigned representative of HELIX Environmental Planning, Inc. 

-'S'-a'-n_D-'-ie:...g'--'o ____________ , California
{Firm Name) 

/State) 

hereby certify that information provided 
(County) 

herein is true and correct. This document was executed on this �1'-"0'------- da'(lgy of September '20 20 

��
(Authorized Signature) 

WORK FORCE REPORT - Page 2 

EOC Work Force Report (rev. 03/2018} 

Michael Schwerin, CEO 

{Print Authorized Signature Name) 

Form: 88 



ATTACHMENT Bil 

NAME OF FIRM: HELIX Environmental •i1arininc ·----------··· ---- :-)ATE: September 'I 0, 2020 

OFFICE(S) or BRAI\ICH(ES): San Oie=o'----------

1. INSTRUCTIONS: For each occupational categc1y, ,11,Ji:::ate nun·!-cci' of male..; and ferral,:
should be equal to your total work force. Include all those employed by y �'_;r �ompany on either a c", 

categoriei; ll�ted in columns below:

1 --:t ,nlc gruup. Total columns in row provid.ed. Suml1f all totals 
;·,;it-time ,)asis. Tbe following groups are to be lncluaed in ethnlc 

(1) Black or African�American
(2). Hispanic or Latino
(3) Asian
(4) American Indian or Alaska Native

Definitions of the race and ethnicity categories_ can be found on Page 4 

ADMINISTRATION 
OCC_UPATIONAL CATEGORY 

Ma·n_agement &_Financial.

Professional 

A&E, Science, Computer 

Technical 

Sales 

Administrative Support 

Services 

Crafts 

Operative_Workers

Transportation 

Laborers* 

*Construction laborers and other field employees ai'e not to be included on this page 

Totals Each Co_lumn 

I Grand Total All E�ployees I 

{5) Native Hawaiian or Pacific ISiander 
,(6) White 
{7) Other race/ethnicity; not falling into other groups 

2 2 

3 3 

Indicate by Gender and Ethnicity the Number of Above Employees Who Are Disabled: 

Non-Profit Organizations Only: 

Board of Directors 

Volunteers 

Artists 
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The City of ATTACHMENT BB 

I 
Work Force Report 

HISTORY 
The Work Force Report (WFR) is the document 
that allows the City of San Diego to analyze the 
work forces of all firms wishing to do business 
with the City. We are. able to compare the firm's 
work force data to County Labor Force Availability 
(CLFA) data derived from the United States 
Census. CLFA data is a compilation of lists of 
occupations and includes the percentage of each 
ethnicity we track (American Indian or-Alaska 
Native_, Asian, Black or African-American, Native 
Hawaiian or Pacific Islander, White, and Other) 
for each occupation. Currently, our CLFA data is 
taken from the 2010 Census. In order to compare 
one firm to another, it is important that the data 
we receive from the consultant firm-is accurate 
and organized in the manner that allows for this 

, fair comparison. 

WORK FORCE & BRANCH WORK FORCE REPORTS 

When submitting a WFR, especially if the WFR is 
for a specific project or activity, we would like to 
have information about the firm's work force that 
is actually participating in the project or activity. 
That is, if the project is in San Diego and the work 
force is from San Diego, we want a San Diego 
County Work Force Report'. By the same token, if 
the project is in San Diego, but the work force is 
from_ another county, such as Orange or Riverside 
County, we want a Work Force Report from that 
county2

• If participqtion in a San Diego project is 
by work forces from San Diego County and, for
example, from Los Angeles County and from
Sacramento County, we ask for separate Work
Force Reports representing your firm from each
of the three counties,

MANAGING OFFICE WORK FORCE 

Equal Opportunity Contracting may occasionally 
ask for a Managing Office Work Force (MOWF) · 
Report. This may occur in an instance where the 
firm involved i_s a large national or international 
firm but the San Diego or other local work force is 
very small. In tlus case, we may ask for both a 
local and a MOWF Report'• 3• In another case, 
when work is done only by the Managing Office, 
only the MOWF Report may be necessary.3 

'EOCWork Force Report (rev. 03/2018) 

TYPES OF WORK FORCE REPOR1'S: 

Please note, throughout the preceding text of this 
page, the superscript numbers one 1

, two 2 & three 
'· These numbers coincide with the types of work 
force report required in the example. See below: . 

1 One San Diego County (or Most Local County) 
Work Force - Mandatory in most cases 

2 Branch Work Force * 
3 Managing Office Work Force 

*Submit a separate Work Force Report for all participating
branches. combine WFRs If more than one branch per .county.

RACE/ETHNICY CATEGORIES 

American Indian or Alaska Native - A person 
having origins in any of the peoples of North and 
South America (including Central America) and 
who maintains tribal affiliation or community 
attachment. · 

Asian - A person having origins in any of the 
peoples of the Far East, Southeast Asia, or the 
Indian subcontinent including, for example, 
Cambodia, China, India, Japan, Korea, Malaysia,. 
Pakistan, the Philippine Islands, Thailand, and 
Vietnam. 

Black or African American - A person having 
origins in any of the Black racial groups of Africa. 

Native Hawaiian or Pacific Islander - A person 
having origins in any of the peoples of Hawaii, 
Guam, Samoa, or other Pacific Islands. 

White - A person having origins in any of the 
peoples of Europe, the Middle East, or North 
Africa. 

Hispanic or Latino -'- A person of Cuban, Mexican, 
Puerto Rican, South or Central American, or other 
Spanish culture or origin. 
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Exhibit A: Work Force Report Job categories-Administration 
Refer to this table when completing your firm's Work Force, Repc,n form: s i. 

Management & Financial 

Advertising, Marketing, Promotions, Public 
Relations, and Sales Managers 
Business Operations Specialists 
Financial Specialists 
Operations Specialties Managers 
Other Management Occupations 
Top Executives 

Professional 
Art and Design Workers 
Counselors, Social Workers, and Other 
Community and Social Service Specialists 
Entertainers and Performers, Sports and Related 
Workers 
Health Diagnosing and Treating Practitioners. 
Lawyers, Judges, and Related Workers 
Librarians, Curators, and Archivists · 
Life Scientists 
Media and Communication Workers 
Other Teachers and Instructors 
Postsecondary Teachers ·, 
Primary, Secondary, and Special Education 
School Teachers 

· Religious Workers
Social Scientists and Related Workers

Architecture & Engineering, .Science, Computer 
Architects, Surveyors, and Cartographers 
Computer Specialists 
Engineers 
Mathematical science Occupations 
Physical Scientists 

Technical 
Drafters, Engineering, and Mapping Technicians 
Health Technologists and Technicians 
Life, Physical, and Social Science Technicians 
Media and Communication Equipme_nt Workers

Sales 
other Sales and Related Workers 
Retail Sales Workers 
Sales Representatives, Services 
Sales Representatives, Wholesale and 
Manufacturing 
Supe·rvisors, Sales Workers 

Administrative Support 
Financial Clerks 
Information .and Record Clerks 
Legal Support Workers 

EOG Workforce Report (rev. 03/2018) 

Material Recording, Scheduling, Dispatching, 
and Distributing Workers 
Other Education, Training, and Library 
Occupations 
Other Office and Administrative Support 
Workers 
Secretaries and Administrative Assistants 
Supervisors, Office and Administrative Support 
Workers 

Services 
Building Cleaning and Pest Control Workers 
Cooks and Food Preparation Workers 
Entertainment Attendants and Related 
Workers 
Fire Fighting and Prevention Workers 
First� Line Supervisors/Managers, Protective 
Service Workers 
Food and Beverage Serving Workers 
Funeral Service Workers 
Law Enforcement Workers 
Nursing, Psychiatric, and Home Health Aides 
Occupational and Physical Therapist 
Assistants and Aides 
Other Food Preparation and Serving ·Related 
Workers 
Other Healthcare Support Occupations 
other Personal Care and Service workers 
Other Protective Service Workers 
Personal Appearance Workers 
Supervisors, Food Preparation and Serving 
Workers 
Supervisors, Personal Care and Service 
Workers 
Transportation, Tourism, and Lodging 
Attendants' 

Crafts 
Construction Trades Workers 
Electrical and Electronic Equipment 
Mechanics, Installers, and Repairers 
Extraction Workers 
Material Moving Workers 
Other Construction and Related Workers 
other Installation, Maintenance, and Repair 
Occupations 
Plant and System Operators 
Supervisors of Installation, Maintenance, 
and Repair Workers 
Supervisors, Construction and Extraction 
Workers 
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Vehicle and Mobile Equipmrnt lV,ec.1ar :s, 
Installers, and Repairers 
Woodworkers 

Operative Workers 
Assemblers and Fabricators 
Communications Equipment Operators 
Food Processing Workers 
Metal Workers and Plastic Workers 
Motor Vehicle Operators 
Other Production Occupations 
Printing Workers 
Supervisors, Production Workers 
Textile, Apparel, and Furnishings Workers 

Transportation 
Air Transportation Workers 
Other Transportation Workers 
Rail Transportation Workers 
Supervisors, Transportation and Material 
Moving Workers 
Water Transportation Workers 

Laborers 
Agricultural Workers 
Animal Care and Service Workers 
Fishing and Hunting Workers 
Forest, Conservation., and Logging Wo_rkl'\rs 
Grounds Maintenance Workers 
Helpers, Construction Trades · 
Supervisors, Building and Grounds Cleaning 
a!ld Maintenance Workers 
Supervisors, Farming, Fishing, and Forestry 
Workers 
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