How to Access the Certification Application

***MUST READ “IMPORTANT - Tips for Completing the Online Application” PRIOR to
starting the Online Application***
Start by clicking the button on our website:

PlanetBids™
Register and Apply Here

New Planet Bids Vendor Existing PlanetBids Vendors

Click On “New Vendor Registration” Click on “Log In" at the top right. Enter Email
and Password and click “Log In”
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Complete the information on each tab.

Click on “Vendor Profile”
(The system will prompt you if you have
missed mandatory information.)
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https://www.sandiego.gov/sites/default/files/slbe-application-tips.pdf
https://pbsystem.planetbids.com/portal/17950/portal-home

SLBE Certification Tab (New and Existing Vendors)

Click on “Vendor Details”
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Scroll down to find the “SLBE Certification” header.

Question: Would you like to be certified as a Small Local Business Enterprise (SLBE)?

Would you like to be certified as a Small Local Business Enterprise (SLEE)? *

| ves () No |«

Small Local Business Enterprise (SLBE) Program

dding on City contracts

What are the requirements of the program?
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Access the SLBE Application by selecting “CLICK HERE TO ACCESS THE CERTIFICATION APPLICATION"
You will be Automatically directed to the application page where you can complete your online
application.
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Avre you bidding on City project? [ Yes Date of Bid.
Project Title Bid Date:
Ownership Type. Please check current certification, if any. held by your Bussiness and submit copy
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1. Name of Company
Name of Company is required

Doing Business As:

IMPORTANT NOTE: Every time you access the application form PlanetBids, you are creating a new
application with a unique application ID. Thus, in order to resume/complete/modify an un-
submitted application, use the “Email button on the application (as discussed in the Tips). This will
not only provide a copy of your ID, but also a link to resume your application.

Adding additional certifications to your Vendor Profile

Click on “Vendor Details”
Click the drop down “Classifications
Select all applicable certifications
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