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IB 620 How To Guide 

1. Click the link at the 
top of the page to open 
the online form  

 

                                                
                                                                                                                                                                                                        

                                                                                                                     
       
 

2. Enter the Project Name 
and Project Number  

 
3. Use down arrow to select 
Community name  

 
4. Optional – Use to search 
and view additional 
development project info 

 
5. Click one (1) of the boxes 
next to the appropriate 
choice 

 
6. Enter the number of Yes, 
No, and Abstain votes 

 
7. Use to capture Approve w 
Conditions or Non-Binding 
Recommendations.  

 
8. If no action, please check 
the box and specify here 

 
9. Add Submitters Name, 
Title, and Submission Date 

 
10. Click Submit to save and 
submit this form.  

 




