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What is the deal with Industrial Leave?

The Workers’ Compensation system 

provides injured employees certain benefits 

to help minimize the impact a work injury 

has on their lives.  One of the benefits is 

called “Temporary Disability.”  The purpose 

of this benefit is to compensate an 

employee who loses time from work 

because of their injury.  

Why do we have it?
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Temporary Disability is the state-required

minimum for wage replacement benefits.  It 

is equal to 2/3 of an employee’s gross wages 

(subject to a minimum and maximum).  

Industrial Leave is a City policy that 

enhances this benefit to the employee’s full, 

regular salary. “An employee cannot supplement 

industrial leave payments with accrued sick leave, 

annual leave, or compensatory time off to exceed 

full salary.”

Employees will continue to accrue annual 

leave, and the City will continue its 

contributions as normal

Temporary Disability vs 
Industrial Leave
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Industrial Leave is governed by AR 63.00 

(https://www.sandiego.gov/humanresources

/resources/ar) 

• AR 63.00 applies to all employees except 

Police, Fire, and Lifeguards

• Employee must report injury to 

supervisor within 24 hours of the 

incident, except under extenuating 

circumstances

• Employee is placed off work or light duty 

is unavailable to them

What are the rules? 

https://www.sandiego.gov/humanresources/resources/ar
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• Except in a case of emergency, IL will not 

be authorized if the disability resulted 

from failure to wear PPE, their seatbelt, or 

follow safety rules

What are the rules? 
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• IL begins on the first workday following 

the injury.  

• 2080 hours – number of hours equivalent 

to the employee’s scheduled work-year

• IL can be used in broken periods and for 

office visits.  All hours are tracked via their 

timecard, which we then import from SAP.  

Timecard accuracy is vital. 

How Long Does It Last? 
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• IL will terminate when an employee 

reaches 2080 hours or: 

• When they fail to follow the advice of their doctor

• When their condition becomes “Permanent and 

Stationary” 

• If it is medically determined that the employee 

will never be able to perform their duties 

• If the employee is engaged in outside work that 

could impede their recovery 

• If they fail to appear at a medical exam without a 

reasonable excuse 

How Long Does It Last? 
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• Research shows returning EE to work 

sooner shortens length of claim

• Donald E. Shrey, Ph.D. and his co-author 

wrote a book in which they explain how 

vital “early return to work” is to 

maintaining the “occupational bond”  

• An article by Edward Bernacki published 

in the Journal of Occupational and 

Environmental Medicine showed that 

costs can be significantly reduced where 

communication between all parties is 

consistent - 45(5):508-16

• AR 63 states “All reasonable efforts shall 

be made to return the employee to work 

even in a light -duty status, as soon as 

possible, based upon authoritative 

medical advice, it is safe to do so.”

Roles and Responsibilities of 
Supervisors 

**Identifying light duty opportunities and 
maintaining a robust light duty program will 
drastically reduce, and sometimes eliminate, 
long term Industrial Leave payments. 

• AR 75.40 states “If an employee notifies his or 
her regular immediate supervisor of medically 
required work restrictions, the supervisor will 
work with the Coordinator to determine if a 
TLD assignment is necessary and available.” 
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• Investigate each accident within 24 hours of 

being reported and report the injury to Risk 

Management via the Call-In Center by dialing 

1-800-427-7980

• Provide the employee with a claim form and 

the RM 1634 (work status form) 

• Please check in with your employees.  Track 

their appointments and assure they supply you 

with an RM 1634 after each appointment.  

• Ask your employees how they are doing.  We 

aren’t asking for their HIPAA protected 

information.  We are just checking in to see 

how their morale is and what we can do to 

help. 

• Please call us with any questions! 

Roles and Responsibilities of 
Supervisors 

Claim form can be found at:  
https://www.dir.ca.gov/dwc/dwcform1.
pdf

Additional information can be found at: 
https://www.dir.ca.gov/dwc/employer.
htm

https://www.dir.ca.gov/dwc/dwcform1.pdf
https://www.dir.ca.gov/dwc/employer.htm
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• Report the injury or illness to your 

supervisor within 24 hours

• The employee must complete Form RM-

1634, Medical Status Report for 

Occupational Injury or Illness after each 

appointment

• Must follow a course of treatment which 

will lead to recovery in as short a period 

as possible 

• If requested during prolonged Disability, a 

fully completed set of Form RM-1634, 

including the Physician's certification, 

shall be provided by the employee for 

each pay period in order to obtain up to-

date medical information.

Roles and Responsibilities of 
Injured Worker/Employee
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• Employees can appeal Industrial Leave 

denials

• “The appeal shall be in writing, submitted 

to the Mayor or their designee within ten 

(10) working days of receipt of the notice 

of denial and shall state the specific 

reasons for the employee’s appeal and the 

issue upon which the appeal is based.”

• Please call us with any questions! 

• https://citynet.sandiego.gov/my-

sd/workers-compensation

• 619-236-6395

• Additional Workers’ Comp. information: 

• https://www.dir.ca.gov/dwc/injuredworke

r.htm

Roles and Responsibilities of 
Injured Worker/Employee

https://citynet.sandiego.gov/my-sd/workers-compensation
https://www.dir.ca.gov/dwc/injuredworker.htm

