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Instructions for Acknowledging Benefits Consent Form  

in SAP Self-Services 
 

 

 

1. Click on the Self-Services tab in the SAP Portal. 
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2. Click on the double-arrows on the “CoSD My Services” tile (shown in the red box 

below) to switch to full screen mode. 
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3. Once in the CoSD My Services expanded page, click on the Benefits tab shown 

below. 
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4. Once on the Benefits screen, you should see a link for the Benefits Consent Form in 

the “Enroll for your benefits” column, as shown in the screenshot below. 
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5. Read the Terms and Conditions, then click the Accept button. 
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6. A Benefits Summary screen will appear, you will then click the “Next” button. 
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7. Once on the “Review and Save” screen, click the “Save” button. 
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8. On the Benefits Elections Summary, look for the green check mark which confirms 

that the Benefits Consent Form was saved (even though it states that “No data was 

changed,” as long as the green check mark is there, you have saved the form). 
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9. Close the Benefits Consent tab in your internet browser. 
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10. If the Benefits Consent Form still appears on your “CoSD My Services” page, click on 

the “Payment” tab and then click on the “Benefits” tab again, your enrollment 

options should then appear under the “Enroll for your benefits” section. 

 

 
 


