
Attaching Documents to Your Application 
 
You are allowed to attach any of the following file types: .bmp, .doc, .docx, .gif, .jpe, .jpeg, .jpg, .pdf, 
.potx, .ppt, .pptx, .txt, .xls, and .xlsx 
 
Log in to: http://www.sandiego.gov/empopp.  

 

• Click on ‘Applicant Login & Registration’ 

 

• Login using your applicant username and password that you created previously.  

Note: If you have previously created an applicant account, login using the previously created 
username and password. You will not be able to create another account using the same e-
mail address. 

http://www.sandiego.gov/empopp


 

• Click on the ‘Edit’ link next to the application you want to attach documents to. 

 

• Click on the ‘Add Attachment(s)’ link 



 

• File Description: Enter a name for the attachment 
• File: Click on the ‘Browse’ button to locate your attachment 

 

• Select your attachment and click on the ‘Open’ button 



 

• If you more than one attachment click on the ‘Attach another file’ link 

 

• This will bring up additional fields so you can add more than one document 
• Once all documents have been added click on the ‘Upload’ buttton 



 

• Under the Attachments section of your application you will see the added documents 
• At this point you can edit or delete the attachments by clicking on the corresponding links next to 

the document name 

 


