
CERT San Diego Team Leader/Battalion Liaison DSW Submission Sheet Guide 
 

Below is an example of how a Team Leader/Battalion Liaison can prepare documentation on 
members who are apply for or renewing their DSW cards.  Having this information in this form, 
up front and on hand makes processing DSW cards quicker and more accurate. 

 
Example of a NEW DSW CARD Entry 

 
 
 
 
 
 
 

 
1. Jim Doe--- New card.  Con Eds:  Texas Risk Assessement 1/24/09 and 1/25/09; HAM 

Radio Field Day Training 3/28/09. Team meetings: 11/17/08 and 2/17/09.  Graduated 
with Academy 21. 

 
 
 
 
 
 

Example of a RENEWAL DSW CARD Entry 

 

 

 

 
 
 

2. Judy Doe—Renewal.   Her application form is attached. She is going to email the digital 
photo to you this week.  Con Eds: 5/18/09 Trauma Intervention Class, 1/24 & 1/25/09 
Texas Risk Assessment, Urban Survival 7/12/08, and Pet Evacuations 1/19/09.  
Refresher: 2/7/09.  Team meetings: 4/17/09, 5/12/09, 6/15/09 & 7/20/09.  

 
 
 
 
 
 
 
 
 
 
*Please note that outside Con Eds must be approved by CERT Program office PRIOR to 
attendance.  It is the attendee’s responsibility to secure permission prior to attendance.   

Name of DSW 
applicant 

Dates of Team 
Meetings (2 
needed for 

qualification) 

Academy 
number they 

graduated with  

Names and Dates 
of Con Eds (2 Con 

Eds needed for 
qualification) 

Indicates this is a 
first-time DSW card  

Name of DSW 
applicant 

Indicates this is a 
Renewal DSW card 

Renewals need forms and digital 
photos sent in; CERT office does 

not have these on file 

Names and dates of 
all four qualifying 

Con Eds* 

All DSW Renewals 
must attend one 
Refresher within 

the two years 
before their DSW’s 

expiration date 

DSW Renewals must 
participate in four team 
meetings within the two 

years before their 
DSW’s epiriation date 


