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OFFICIAL CITY ADVERTISING PUBLISHED BY Effective Date

THE OFFICIAL CITY NEWSPAPER AND BY July 1, 2010

AUXILARY PUBLICATIONS

1. Purpose

1.1 To establish procedures to be used by departments for “official advertising” (notices
required by law) and public notifications (“courtesy notices”) in the City’s official
newspaper and any auxiliary publication.

2. Policy

2.1 The procedure outlined in this regulation shall be applied when any department is
utilizing the City’s official newspaper for advertising purposes.

2.2 The procedure outline in this regulation shall also be applied when any department is
utilizing auxiliary newspapers for advertisement purposes in addition to the City’s

official newspaper of daily circulation.

3. Procedure

Responsibility Action
Purchasing & Contracting 3.1 In June of each odd numbered year, the Purchasing

Agent shall publish a notice in a San Diego daily
newspaper for ten days, calling for proposals to do
all the City’s official advertising.

3.2 The Purchasing Agent shall award the “official
advertising” contract to the lowest responsible
bidder that has fulfilled all the specifications and
requirements for proposals.

(Supersedes Administrative Regulation 35.05, Issue 1, effective February 1, 1980)
(Supersedes Administrative Regulation 35.10, Issue 4, effective February 1, 1980)
(Supersedes Administrative Regulation 35.20, Issue 2, effective July 1, 1967)
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4. Procedure

Responsibility

Purchasing & Contracting (cont.)

Initiating Department

Action

3.3

3.4

Determines the need for “official advertising”
(noticing) or other notification as required by
adopted procedures (e.g., City Charter, Municipal
Code, California Government Code, Council Policy,
Department Policy, etc.)

Contacts the City’s current official newspaper to
publish the required advertising per adopted

procedure.

Determines the need for auxiliary advertising to

* supplement advertising in the official daily

newspaper. Determination will be based on the
following criteria.

a. Whether a specific segment of the San Diego
community is the only targeted area for
advertisement.

b.  Whether an advertisement in a community-
based publication can inform the targeted
community group better than an advertisement
in the official daily paper.

c.  Whether advertising in supplemental or
community publication will be more likely to
achieve the desired response.

d.  Whether advertising in supplemental media
will be likely to produce more or lower bids or
better proposals.

If the issue meets the above criteria, then
advertisement in an auxiliary publication is strongly
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Purchasing & Contracting (cont.) recommended to supplement advertisement to the

official daily newspaper
Responsibility Action

Initiating Department (cont.) 3.6 Contacts the auxiliary publication to publish
advertising.

If there is more than one community based publication
that can be used as an auxiliary source for advertisement,
the initiating department will rotate the use of their
services in an alternating pattern (e.g., service will be in
alphabetical order).

APPENDIX

Legal References
City Charter, Section 113
Council Policy 100-15"

Subject Index
Advertising in Official City Newspaper

Newspaper and Auxiliary Publication
Newspapers, Advertising in
Publications, Advertising in

Administering Department

Purchasing & Contracting




