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SUBJECT: 
POLICY NO.: 

CITY OF SAN DIEGO, CALIFORNIA 

COUNCIL POLICY 
CITY RECErPT OF DONATioNS 
100-02 

EFFECTIVE DATE: August I, 1994 

BACKGROUND: 

il201-D 

CURRENT 

Fmlll time to time, private Inriividl1aJs ·and agencies make donatio11)1 !o the CilY for general or specific 
pl\rpOses. General unwritten procedures exist for receiving gifts, bl1t speCific poneies and procedures 
have not heretofore Ioeen written. The program of seeking comnmaify contributions for the 
Commwuty C0I1COUl'Se b:ighllghted the desirabiHty ofwrilten policies and procedures. 

PURPOSE: 

To fODlnalize· tlle conditions end procedures to be followed. by the City in accepting donations. 

DEFfNITlONS: 

Donation -. A contrlbutiotno the City which may co11)1is1 of a cash grant, real property (land), or an 
in-kind conIribution (any iler11 or object otlier thtin Dash or real piop.erty which 'Would setVe It usetill 
purpose in the provlsioQ pf Cil}' SerVices). 

Vnrestdcted Donation - A donatiOlt fa the City without any limirn.,tion being. plne_GiupD)l .its lise. 

Restricted Donation - A donatIon. to the. City for aspecified purpose. 

Wor~s of Art - Includes, but is not limited to, phy.sitai art that may be an ihtegral part of o. pubiic site 
or buildil'lg, or that ma.y be integrated with the wade of other desigfl professionals. Public works of art 
may be pemmnent, fixed, temporary or portable. Examples of public works of art inclum,:. 

i. Suulpture wluch may he mad" of any material or ,"ombination ofroateJdals! ll31ly Be n·ee 
stand!fig, wall-supported or stlspeuded, Idn~tt¢, electronic, or mecha)lkal. 

1. Murals and paintings whfch may be made of any material' or variety of materials with or 
witlmut collage and which may be made with u·adi!ionai or non-traditional means . 

.J. Earthworks, neall, glass, organic materials (for example. fiber, c1FlY, ot wood), mosaios~ 
photographs,. prints, literary arts, calligrap'hy, any comhinatiol\ oJ' hledia t'qnns (ti:'lr eKample 
sound, tlIm, hmograpllic, video, or computer systems), or Ilyl:lI·ids of any media. 

POLley: 

I. Real property donations shall be reviewed and a legal opinion rendered therelo by the City 
Attorney before acceptance by the City; The City Connell shall be responsible till'the 
accept[\nce of all rcal properly donations. 

2. Unrestricted personal property donati-OIlS. except for works oj' arl.. do n01. reqnire Ci'll' ('mUleil 
upproval for at:ceptance, Cush donations nre a revenue (0 the General Fund and mol' be mude 
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directly to the City Treasurer. In-kind donations may be made directly to the using' 
departTi1ent. All donations- Ilf $150 or greater arll to be a:eported to the Endowment Officer. II 
will be the Endowmet;t Officer's lcspCinsibiJity to insure that pr:oper City officiAls areln±ol'l11ed 
of"the dQoations;· that the dtJl1ati0ll is aCknowletlged; that tihlely l'ep6rts are· matle; und that 
suitable· vecognition is afforded the donor. 

3. Single restricted personal property dona~ons may be made !o the City for specific purposes. 
Such dOnations may be restricted for cily-wlde projects soch as: Ceo.lre City, Mission Bay 
recreation facilities, B>lll1oa Park development, or the San Diego-Yoknharna Friendship 
COnliliissi!;)n. Th~y may Il.Tsp he .r<is.lticte,cI tb. lltDjC-Cts.U)1.City p'toperty wlll.oll wauld beliefit 
only l\n;lited groups, such as' a cOlllmunity park or .n:ctcatlOl1 c~)ter fac,;i1lly, injpro¥eillents and 
landscaping in median strips, -or sJ1UffieboQrd cQur,t-s, These dllllntions' may be c~slior in-kind 
cautributioRS~ The CIty will review till!. couditions of the .. ~estriQtive donations and delCnnine if 
tile benefits to be deth,el!'. wwant Ore aceeptmice oftlle, dbnariarl~, Responsibility for such 
reView and acceptan.ee is as fonows: 

a. The City Coun.cil shai.1 be responSIble for acG~ptiIlg ail restritted donations ""hich: 
...... 

(I) Creat¢ un iQ:Uilediate or in,Jiitl City expertd'itiJre Qf:&5,OOO or mQre whie]l has 
not bee,n included in the approved City bndg¢t. th.!s pertirhiE both to a dirett 
olltlay of City funds or to the use of City fo(e~s and materials. 

(2) Create an.arulllal ell}' maiIltenanc. obligation of'$5';OOO 01' more whicl1has not 
been included ill tbe ap'proveil City budget. 

(3) NIatetiaify affect or change any aspect of City operalion •. 

b. Cily departments or their appointed agenffi such as Community Recreation Councils, 
sharr be' responsible for accepting. those restricted donations nolcovered by item 3a. 

Accepted ca.sh donations will be deposited in the approptiate fund for nlture 
expenditure 0n tn.e restdcted purpose. UilDccepted donations will be returned to· the 
donor. 

c. Restricted donations of works ofartal'e addressed under item 5 onw. policy. 

4. Muillple restricted donations are cash donations Inade to' the: Ci'ly for 11 special purpose or 
project by more than one individual' or agency. The City Council shall be responsible for 
accepling all such donations. M! accepted nlultiple donailons I:estricted to the slilhe pUrpose or 
project ,yill be Ihilited by the following: 

a. Uniform cotlditions will npply 10 all donations. 

b. A limited time will be ",tablished lor acccpll.rlg·lhese don.rions. 

c. A. complelo release m!l.t he granled upon acceplance by rhe City if llie donor closircs 
lienelil orFepcml ;n"0I11C I!1X deducteon. 
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d. The City wiII maintain detailed trust records. 

Upon acceptance of multiple restricted cas!) donations by the City, the donations will 
be depoSited in the appropriate fund for future expcncfilllJ'eS OR the specifred project. 

5. Donations ofWGr)cS of art 

a. Any time a donation of a wotk of ml is p,oposed for the' City of San Diego, the Cily 
agency or depat.Utent (if applicable) tilil! op'erntes OJ' mllintains the· site of the prbPosed 
work of art shall consult the Commission for Arts and Cnlture regardmg the 
procedures for its r.eview and aceeptllMe by tbe Ci!}l. Upon.leai1liJlg of the 
ll'rOSpective d.onation ·ofa work of art; the Commission shall also meet With the donor. 

b. Under the. guldailce. of the Commission [<1f Ai1ll and Culture, prospective aonors and 
tl:te deparnl'lertt head ilfth.e particJ.ilnr etl)' departJilent or agency ihlit operates aud 
m1lintains tile pi:(jpas~c!site pfthe work of aTt OfappfitabJe) slinH meetanq pr~parc 
written an:d I'isll.al d'ocLlments' for review by the Climmlssion. The re'ql1i red dOCUmellts 
are Iisted'and descdbed in "Guldeti'oes for the Donation ofWo,rks of Art'tp the tny of 
San Diego" avaiJlible from the Commission.. The Commission shall be respollsible ["Or 

assisting in the ptllc.ess af obtainiug. these gilidelil'1es, assemblillg. mllterials, and 
submitting them for review. 

c. If a City c!ep'a('tment or agettcy 11asjllrisdicti0l1 over· th~ pttipoSed site of Ule work of 
art, the department or agency bead shall: 

(I) Inform the Commission of the relationship of any advisory boards to the 
department or agency. 

(1) Rerer proposals for donations of works afart to· the advisory board which shall 
in tl.)rll make tecommendations to the department or ~g,ellcy head. 

(3) Convey tile deparmlent or adl'isol'Y board's recommendations to tile Commission 
in wJ'iling. 

d. TI,e COlllmission, with die aid of an advisory board made up of practicing artists· and 
other professionals associated with. tile m'ts, shall review donation proposals and 
determine whether theywilll6Commend to accepl one]cet tile donation. -Ole 
Commission may attach conditions to its reconuDendations for acceplance or rejecrjon 
of donations. Proposais shall be reviewed according to criteria outlined in "Guidelines 
for die Donation of Works of Art to the City of'San Diego.," which are on file with the 
City Clerk's Office as document RR-284389-2. 

e. If a specific site is I'eeommended tar placemenl of Ihe dOlloted work orar!, either by 
donor or the dcparOllenl or agency under whose nmnagel11enl the sile belongs, lhe 
Cummission sha.f'll'eview the sire .recolllmen,h,tion according [0 lhe cri leri;J OlJ(lined in 
"Guidelines lor the DonatIon of Works of Art to the City ofSlln Dicgn." ff the 
proposed property falls Ullder tbe. jurisdiCtion of a specifk City depat:tment or agency. 
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the Commission and tire department 01' agelicy lIlust reaoh an agreement regardhlg tl,e 
Install.tien and pl.cement of the work of art on the specifrc sileo 

f. UpO\! reviewiilg the donation proposal, the ConIDlissron shaUrecommend either 
acceptance, with ar without Gondltions, or re.ieGtion of donations of works of art to Ole 
City CounciL 

g. If the City ol\ooses to .ccept domUlan!! ot'works of rut, tlie dotmtiP'n shalf be 
~ct0111p!l!li'e(l by ~ l!).gal Il)sth1ment of OOJ\veynnce oftttk A.ny de)1di.lions the City or 
donor pla-eosol1 a donation of a Wad( of 111'1 s!isH be slaled. in writing and .tlad'ed ttr 
the tegal convey·aneo of title. 

h. Onoe Ihe City accepts· the donation of a wor,k of aTt and becomes its legal owner,the 
Conunissioll shall ~oordillate · all proceSses relating In the i~stnl1atron, llJalntenmme, 
remGval, or Ie'loc~tioir ofworlcsof art in City-ownetl public places. If a specific City 
department or'l\ge!icy opemtes alld ma(ntains· the site .onlle work tjf art, the 
COllunlssion shall eonslll t wIth the.deparhnent Ql' agency Ii¢a'd to discusstbe f'urBl1cial 
and p,:adlic.al responsibilities of its upkeep. 

i. Works af art loaned io the City for tempol'll.l)' exhibition (up to one year) and gifts of 
state shall lid! be siilvent to tile revieW ptocess outlined above. 

6. An donations shaH be~l1!e City .PJ'op·erty upO'o formal ucceptance by' the City Council or 
appropriate City department. 

HlSTORY: 

Adopted by Resolution 11-178999 0211811964 
Amended by Resolution R-216051 0512611976 
Amended by Resolution R-223033 03/1211979 
Amended by Resolution R-283002 1111511993 
Ameilded by Resolution R-284389 08/Q111994 
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