| CITY OF SAN DIEGO
| OFFICIAL BUSINESS TAX APPLICATION

Congratuiations on taking ore of the first steps to starting your new business in the Clty of Sen Diego! All businasses
soarating ic e Chy ol San Disgo are required to obtain & Business Tax Certificate. This includes home-based businesses,
Seff amployed persons and independent contractors are also required to pay the Business Tax. The Business Tmx
asssessmmant rases revanua for the City's General Fund which provides Police and Fire protection, strest malmtenance,
lintanes, oass and othar tity services while ensuring that all bueineases operats in compliance with Zoning reguiremants,

BATES
The tex or fees collecied are Mot Refundable uniess collectad as a direct result of emor by the City of San Diego.
The annual fee for the Business Tax Certificaie is based on number of employess:

» $34.00 for a businass with twelve (12) employees or fawer.
= $125.00 plus $5.00 per employese for a business with thirtaen (13) employess or more,

All businesses located in the City limits of San Diego will be charged an additional one-time $17.00 fee for Zoning Use
Clearancs (ZUC) upon Inilial application. This fee will also be assessed when you file a change of location ar change of
business activity with this office. Make checka payable to the City Treasurer,

Late Fees: Businesses that fall to pay the tax by the date businsss hes commenced will be charged a late fee of $25.00
or 10% of the amount owed, whichsver is grsater. Penalties: Beginning ona calendar month from the due date of the
Business Tax, a penalty of 1% par month will be udded to any past dus business taxes and late fess.

Surcharges: In addition fo the penalties for delinquent payment, all businzssas found to be operating without heving pald
tha Business Tax will pay & surchange of $68.00 for small businessea (12 employees or fewer) or $250.00 for large
businessos (13 empioyses or more).

The City Treasurer bilis retroactively for up to three (3) years with a |ate fee appiicable to esch year.

BUSINESS IMPROVEMENT DISTRICT FEES

i yous ousiness is iocated in & Business !mprovement District (BID), you may be subject to additional fees, BIDs ere
authorized by State law 1o assess benaflted pusinessas for the ¢ost of certaln Improvement activities. These activities aro
genefly promotional In nature. Once & BID Is established, the City Treasumgr collects the aasessment and disburses i to
=1 appropriate entity representing the district pursuant to an annuai operating agreement. There are currently eighteen (18)
active distngts. Questions about BiDs should be directed i the BID: Councll Office at (818) 230-2427.

EILING YOUR BUSINESS TAX APPLICATION

Completa all sections of the Application. Be sure the \nformation you includs s accurate and l2gibie. Information you
include in your Aoplication Is publie inforiation. Howsver, residencs addrssses and ghone numbers, Soclal Security
nurnbers and Federal Tax |dentification Numbers are nat released ic the publle withiout 5 aubpoena.

You can sither calculate your fees and remit a check with your Application, or yiu can have your fees calculated by the
City and a blll gent to you. A minimum paymeant of $51(for businesses located i the City) and $34 (fer businesses not
|oeated in the Clty) should be rem|tted with the application. if you miscalculate your faea, you will receive & supplementa|
il from tha Chty for the outstanding amount. No Tax Certificates are released inill all feas have heen paid i Tull.

Business Addresses/Location

A Business Tax Certificate s requiced for every busingss location irt the City of 8an Diago (SDMC §31.0130). Zoning
approval is aetermined only for the location listed ari the Application. h is the responsiblilty of the certificate holder to
notify the City Tieasurer in writing of any changes {o the business lasation, and to remit the $17.00 Zoning Use Clearance
fas. i you add & new Susiness location {n additicn 15 an existing location), & separate Application and Business Tax
Certlficate Is required,

Post Office Box

A Post Office Box (excluding mail drop services) [ not acceptod for the business location or residence address. Business
and residance addressas mus! Include straot number, street name, apartmant or suite number (il applicable), City, State
and zip code. A Post Offics Box may be used gnly for the malling address.
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Number of Employees

The number of employsas in 8 busineas ahall be the average of all employees over 2 twelve [12] momh periog, exciuding
any employes working less than ten (10) hours per weok. Ownors of a buainess are not consicerad empiayess, howaver,
pald officers of a corporation are. For a new business, the number of parsons to bz employed mey ba astimated and Is
subject to verification by tha Chy Troasurer or City AudHer.

OWNERSHIP TYPE

Sole Proprietor - & business ownied by a single individusl (or a husband and wife who ffle joint Income taxas) who
receivas all profits,
Partnership - a busineas ownad by two or more parsons who are lizble as co-owners of tha business for profit.

Corporation - a business owned by an Indopondant legal und tax antity which remaing Intact even if its Officers and .
Directors change.

Change Of Ownership

Certificatas are not transferable. if you sell your business, it Is your responsibliity to notify this office to cancel your
cartificele. Tha new owner must apply for a new certificate,

Non-profit Organizations

Non-profit organizations are exampt from the Business Tax. Proof of axemption in the form of an Internal Reverue Service
or State Franchise Tax Beard non-profit detarmination letter ls required at the time of fling. To obtain nan-profit
detarmination letters contact: IRE (B00) 820-3678; State Franchise Tax Board (800) 852-5711

Note: Examption from the City of S8an Diego Business Tax does not guarantee examption from the BID fee.

POLICE AEGULATED BUSINESSES

Cartain types of businese aotivities are reguiated by the San Diege Police Department. Police approval and permit fees
may be required i addition to tha Business Tax Certificate. Police Licensing is lccated at 1400 E Street and can be
reached &t (619] 531-2250. All parsons working as interviewers, solicitors. peddiers, canvassers or vendors of
mercnandiae, service, Mmagazing, etc., ars fequired to abtair a Police Ragistration Card and Business Tax Certificats, In
an effort 1o discourage the sale and distribiution of tobacco products to minors, tobacco retallers are raquired lo

obian a police parmit

S | OFFICE OF SM BLISI

The Citv of San Diego's Office of Small Business s a resource center for swners of amall businesses. They are availabls to
assist in various start-Up procedures and can ba reached at (613} 236-6505. The Office of Small Business Is located In the
Civie Canter Plazn Buliding. 1200 3rc Avanus, 14th Flooi,

OTHER AGENCIES TO CONTACT FOR INFORMATION

Incerporation )

For information on Incorpareting within Callfornia or for doing business within the State as a forsign corporation, contact
the Office of the Secretary of State at 1350 Front Street, Room 2060, (619) 526-4113,

Fictitious Name
To register a fictitious business name (one that doas not Include the surname of the individual or & name that suggests the

existance of additfonal owners; any name other than the corporate name stated In its Articles of Incorporation), contact
the S8an Diego County Clerk at the County Administration Bullding, 1800 Paclfic Highway, Reom 280, (618) 237-0502.

State Board of Equalization
All businesses sealling tangible property are required to obtain 4 Seller's Permit from the State Board of Equal?ut[nn

Contact the State Boerd of Equalization at 1350 Front Street, Room 5047, or (619) 525-4528,

Federal Employer |dentification Number

A Federal Employer Identification Number (FEIN) I8 requirad hy the Internal Revenue Service for Partnarships,
Corporations, and Limited Liabllity Companies regardiess of employess, and for Sols Proprietorships with employees.
Contact the Internal Revenua Servica for a FEIN application m the Federal Bullding, IAS Office, 880 Front Street, (800)
B820-4033.

We Wish You Success!
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