\OFFICE OF THE SAN DIEGO CITY ATTORNEY - CIVIL DIVISION
' INTERNSHIP PROGRAM FACT AND INFORMATION SHEET

The Office of the San Diego City Attorney, Civil Division, is seeking qualified
candidates for our internship program. The City Attorney's Office is the chief
legal advisor for the City of San Diego and all of the City departments. As
such, the Civil Division has a breadth of legal practice areas that is virtually
unparalleled. The Civil Division of the Office has two distinct roles: Advisory
(In-House Counsel) and Civil Litigation.

The internship program offers an excellent and unique opportunity for students to enhance
their education by gaining an immersive experience in a variety of practice areas in both the
advisory and litigation fields. Interns will engage with attorneys in the Office through a
customized website portal where they will find legal assignments and opportunities to
participate in various activities, including depositions, client meetings, mediations, and trials.
Interns will learn about the structure and operation of the City. Interns will have the
opportunity to participate in the important, challenging, and often pioneering work in the
municipal legal field. Interns will have an opportunity to explore areas of interest and are
strongly encouraged to interact and work with various attorneys in different practice areas.
Each intern will be assigned a supervising attorney who will provide mentoring and
professional support. In addition to this individual support, interns will have an opportunity
to get to know all of the supervising attorneys as part of regularly scheduled informal group
meetings where topics of interest and practical value will be discussed.

The City Attorney’s Office offers internships to students as volunteers or for academic credit.
Some of the typical duties of an intern include: legal research and writing, drafting a variety
of documents including correspondence, motions, briefs and declarations, and reviewing,
analyzing and summarizing facts from case files and City documents. When appropriate,
interns attend and assist attorneys at client meetings, depositions, hearings, trials and City
Council meetings. Interns are also invited to attend in-house training sessions on a variety of
topics.

Qualified candidates should have excellent legal research and writing skills. In addition,
candidates should be detail-oriented, able to prioritize assignments and independently
manage a workload, demonstrate good judgment and initiative, and interact effectively with
different personalities and work styles.

APPLICATION PROCESS

Students may submit their application to cityattycivilinternprog@sandiego.gov based on the
schedule below. Please provide a letter of interest, current résumeé, recent law school
transcript (unofficial copy is acceptable), and a brief writing sample. In the cover letter, please
indicate the requested program session: spring, summer or fall.



mailto:cityattycivilinternprog@sandiego.gov

FFICE OF THE SAN DIEGO CITY ATTORNEY - CIVIL DIVISION
INTERNSHIP PROGRAM - DATES AND DEADLINES

Beginning and end dates for program sessions are flexible, but internships must be completed
during the dates specified.

Interns are required to work a minimum of 20 hours a week for 10-12 weeks. For the summer
session, interns available to work 40 hours a week will be given preference. Regular office hours
are 8:00 a.m. to 5:00 p.m.

SESSION SESSION DATES MANDATORY APPLICATION
ORIENTATION DEADLINE*

SPRING January 14, 2019 - April 19, 2019 January 11, 2019 October 1, 2018
2019 8:00 a.m.-4:30 p.m. | 5:00 p.m.
SUMMER | May 20, 2019 - August 23, 2019 May 17, 2019 March 1, 2019
2019 8:00 a.m.-4:30 p.m. | 5:00 p.m.
FALL September 16, 2019 - December 20, 2019 | September 13, 2019 | June 2, 2019
2019 8:00 a.m.-4:30 p.m. | 5:00 p.m.
SPRING January 13, 2020 - April 17, 2020 January 10, 2020 October 1, 2019
2020 8:00 a.m.-4:30 p.m. | 5:00 p.m.
SUMMER | May 18, 2020 - August 21, 2020 May 15, 2020 March 2, 2020
2020 8:00 a.m.-4:30 p.m. | 5:00 p.m.
FALL September 14, 2020 - December 18, 2020 | September 11, 2020 | June 1, 2020
2020 8:00 a.m.-4:30 p.m. | 5:00 p.m.

*Applications are considered upon receipt until available positions are
filled. Candidates should submit applications as early as possible.




