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GRAVES PRINTED INDE

FOR INDEXING

PERSONS, PLACES, ARTICLES, ETC.

BY THE FIRST TWO OR THREE LETTERS
ADAPTED TO VARIOUS

COMMERCIAL PURPOSES, PUBLIC RECORDS, OFFICE MEMORAND

|

AND WHEREVER CONVENIENT ALPHABETICAL ARRANGEMENT IS DESIRED
COPYRIGHTED 1874 AND 1077 BY W. H. GRAVES
Example showing the Aa, Ab, Ac and Ad divisions partly filled
SURWAME. | GIVEN NAME.| VAGES] WESIDENCE &c (¥ SunwASE. | GIVEY MAME. | PAGHS.| WRSIDENCE &, |
Aas. eed 271 Sy L 7 P Ut |2 P e s B .
A e & —L Adora Jd}ao & Qe il
Aa i Az s | B (26, et G
U. WY |Adee . | 12,
sed and T s P W P T B e . I The
Recommended Ehott 20 1yl Bookkeeper's
By Leading 2 7/, a3 W s N W7 7722 d F 4 \
AbLozt M 24, | Z avorite
keen /
Merchants héatts A 224 Th
Everywhere Abels A0 [ B] Voo | Zanodiers ¥ e
i — i Merchant's
& +
£ \ {7 P At Time Saver
& dters Ut e 2
Brrns B Cashens 2] Fvacicar . s e, | g2,
Al-ts | and | & Lo e Adzierziier: e |21 53\ KL Cscise A7 2
AL beert olrd & 2 Ditctiet S |
i THIS CUT 8HOWS THE Tl :
AT {GRAVES’ PRINTED INDEX, [—i5h
1 REGULAR STOCK RULING, L
P 3 sl | e : W1 | wITH SPACE FOR RESIDENCE. :%‘f !
dets, O 7% Y. —_— ol &
Saves A% SPECIAL STYLES ‘?‘
Time Ae WITH ANY DESIRED s
Ae i i oqdi jLi Mplg
L:fbor e T R T PR e Down Ruling and Printed Headings %EI Natura)
Mistakes J:mfz- o oz = = MADE TO ORDER 4T tactica]
i eack g = e hort notice at a slight ext
e i | e ey notion ot o st exiea R Convenieny
il AE!
1 ;‘ i
'1@ |
i
HOW TO USE THE INDEX TO BEST ADVANTAGE '

Attached to the last leaf of each Printed Index is a Manilla Exfension, projecting slightly beyang the
cover, thus forming a flexible cover. This greatly facilitates handling, and also preserves the marein
soiling, dog-earing or tearing, Put your last three fingers under the extension, your thumb on the 0 22
letter, and bend the leaves a little, when the second letter will show on the #pper margin, on Which ¢ S0
first finger; then remove your thumb and the book will open to the division required. ¥q

The Owe.flmﬁ'li'gﬁng?hogghthe first letter of the swrname, and when opened at any _Ietltas:tl:t expgses to view t
upper margin w Ve e second le at the left of the #pper margin letters denopt,
d?visiox%is Oz? thletlteft-hafn&apage' tter. The dots PP ; t € that ¢

The first Zwo letters of the surname are inted, so that the person indexing requires to wri;
balance of the name. In the larger capaciztlilg;atlfepﬁrrst three letters are printed in most of the subdj :¢ only ¢

indexing Zndivid Ade : : h Visions,
Commence indexing izdividual names at fop of a division, and firm, corporalion, or other Nameg

o
£,

2 T e

of a division, as shown in the cut, except when a division is conlinued on next page, in which case thgo?
page in the same manner as a division before using a continued page. When a page or division is th fz‘}
draw a red line to separate the individual and firm mames. &

To find names, look for the last 7zifial of the Cjpistian name in the first, second or third column, 4 5
- " i S E
may be. For fi7m and other names, look at bottom of page or division. By noticing these points g n;gfecélﬂg
bet:fmind a(;lil&ggt at a glance, and the annoyance of having to run down a column of names the Second time 1.$
entire v . : i
N. ]%’.—Tﬁe divisions of GRAVES’ PRINTED Inpex are made with great care, and after much stugq

) NDE3 : g M and
perience, and by use have proved remarkably accurate, But to guagrd ag’ains:c all contingencies, exitfm DPagy
are placed at the end of each book, to be used in case a division should fall short, which, however, wi]| seldor
oceur. -
These Indexes are made of best nality of paper, well and substantially bound, with wide Russia b |
- . & &l & 8 a ;
and corners, cloth sides, gilt roll, ang are strongly Séwed B il (17 Tiaet [TAGH thread' ol lanble, They areq%l
truth the neatest and strongest made Indexes in the market, Recognizing the fact that an IndeX receives mogt
handling and hard usage than any other book on the desk, and that the dilapidated, worn out Indexes, so o

erally seen are proof that very few are properly bound, we s ure the Prinfed fndex in a st 1
durable manner sufficient for both zse an(? ag,?,;g_ hall manufact Lrinte rong ﬂnﬁ:

="~ Those who have heretofore used the Graves’ Printed I for ex, will find it
well adapted to various other purposes, such as RO R SRty LedgerInd & equ&w»f

INDEX TO LETTER, ORDER OR INVOICE BOOKS, REGISTER OF MAIL ORDERS, MAILING LISTS."}LDDRESS. RATING Ay
INFORMATIONW BOOKS, PETTY LEDGERS, SUSPENDED ACCOUNTS, VOUGHERS, ETC- ]
IN FAGT, GRAVES' PRINTED INDEXES ARE ADAPTED TO EVERY pyRpOSE WHERE GONVENIENT ALPHABETIC,!

- ARRANGEMENT IS DESIRED
T;

Hall & McChes neylnc

Syracuse.New York ¢
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. letters are printed on drab vellum,

| hree sizes mentioned

Al DT O 3
- i DivS . X o ) o i | 5
/ o (s ol 2B 3= - -
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LIST OF REGULAR STOCK INDEXES

With Residence Column, Bound Half Russia and Cloth, unless otherwise specified

NAME SIZE STYLE RULING PAGES LINES CAPACITY
112M Cap 8§x13 BS Space for Residence 92 3,680 1,500 to 2,000
2¥M ¢ A > - HH 0 = 152 6,080 2,500 to 4,000
51 EMI T, Y oLn o 0 o iy 232 9,280 5,000 to 7,500
BN Rt a e (S b 336 13,440 8,000 to 10,000
5 M ¢« Ex.Bdg. 3 ¢ SR i 640 25,600 15,000 to 18,000
2 M Demi 101 x 16 BS Al T g 92 4,600 2,000 to 3,000
JaLINMESEaR §0, T £ G ke i 152 7,600 3,500 to 6,000
6xM ¢ " i i L e L 240 12,000 6,500 to 10,000
0 M ¢« & & t e £t 336 16,800 10,000 to 13,500
5 M ¢ Ex. Bdg. - L L Ly i 500 25,000 15,000 to 18,000
0 M * b £ L S A 640 32,000 20,000 to 25,000
Double Columns for Names, no Residence Column, Bound Half Russia and Cloth
NAME SIZE STYLE RULING T PAGES LINES CAPACITY
1 M Cap 8x13BS Double Col. Names 56 2,240 1,000 to 1,500
3 Moo G o5 L it 92 7,360 3,000 to 5,000
6 M Gl AL . “ AL 152 12,160 6,000 to 9,000
[ M T T L il L it 232 18,560 12,000 to 15.000
1%M Demy 1024 x 16 BS T 36 3,600 1,500 to 2,500
4 M o i i A Ly 92 9,200 4,000 to 6,000
[V A TN T s o ot 5 & 152 15,200 8,000 to 12,000
1t’:‘u L e i e 38 3 w 7 240 24,000 16,000 to 20,000
MM g & i i 5 e 336 33,600 24,000 to 28,000

. _These Double Column Indexes may also be used for two different Ledgers, or for separation of accounts in the same
wedger, as for example: City and Country; Wholesale and Retail; Individual and Firm Accounts; and so on.

Double Columns for Names, no Residence Column, Bound Full Limp Duck

) NAME SIZE STYLE RULING T ‘-‘_ LINES CAPACITY
3 M Cap 8x13 BS Double Col. Names 36 1,440 750 to 1,200
. M Capt (& LA LAER ) LR N 56 2,240 1,000 to 1,500
14M Demy 1034 x 16 ** O 36 3,600 1,500 to 2,500

}— 1The 1 M Cap is also carried in stock, bound in Full Black Cloth at same price.

! On those designated * L. T.” the initial letters are stamped in gold leaf on leather tabs, and on all others the initial

; Those which regularly havs vellum tabs can be furnished with leather tabs at 50 cents
idditional to the list price,

Of those with Double Columns for Names, the 3y M Cap, 1 M Cap and 1% M Demy have the subdivisions printed in
yoth columns on the page, byt all other double column styles have the subdivisions printed in left hand column only. The
are thin enough to place inside the Ledger cover when desired.

Special Sizes and Capacities—Ruled and Bound to Order Only

All of the sizes and styles above mentioned (except those with double columns for names) and, in addition, those mentioned helow,
‘an be made to order with any style of perpendicular rulings and printed headings, to suit individual requirements.

e

CAPACITY |

LINES

NAME SIZE STYLE RULING PAGES

0 M Demy 1034 x 16 BS Ruled to any pattern 1,200 | 60,000 40,000 to 50,000

5 M Dble. Cap 4 x17 IR T 208 | 10,400 5,000 to 8,000

o0 M w w o ¢ O e A 2 2 336 16,800 10.000 to 13,500 >

L SR M kLS oo g h P oo S 500 25,000 15,000 to 18,000 5

N Mo . b Ry (UL 34 640 32,000 20,000 to 25,000 g

100 M i 0 o L SR G () 1,200 60,000 40,000 to 50,000 <

5 M Medium 114 =18 * g T i ¥ 208 11,232 5,000 to 8,000 9

0 M &« - £ L R e g 336 18,144 10,000 to 13,500 5
| Double | Single |

135M *Crown 814 x 14 BS 84 | 168 | 3,360 1,500 to 2,000 5

QM F T @ 140 | 280 | 5,600 2,500 to 3,300 o

1 HT U RIS I | e | g

[ *Demy %x16 il 2 .3 ,000 to 3,

2 ML IRl R?;f,k}{?ﬁﬁf to 210 | 420 | 10500 5.000 to 8,000 g

10 M Ll “ it atiaba) 300 | 600 | 15,000 10,000 to 12,500 . a

5 M *Medium 1135 x18 * 180 | 360 | 9,720 5,000 to 8,000

0y it e S £ & 320 | 640 | 17,280 10,000 to 13.500

5 M *Dble. Cap Tl 17 210 | 420 | 10,500 5,000 to 8,000

o) hlges | 6 TN ] & 320 | 640 | 16,000 10,000 to 13,000

Of these special styles, those designated * have the subdivisions Aa, Ab, Ac, ete., printed on the left hand page only,
‘hus allowing the double or open page for entries. All others have the subdivisions printed on each page. The width avail-
ible for perpendicular rulings and printed headings on each page (exclusive of trimming and marginal cuttings) is 7 inches
In Cap size, 74 inches in Crown, 914 inches in Demy, 1022 inches in Medium, or 1214 inches in Double Cap.

In Name Column, *“M” stands for zhousand: thus:—« 5 Cap” means five thousand name Index, Cap size: 2 M
Demy,” two thousand name Index, Demy siz€; 31}“1 S0 Oon, An examination of above table will show the number of lines
Io be much greater than the estimated capacity. The prinfed lines will give the average capacity claimed, and the élanfk
lines will provide for varying proportions in (hffe_l’en_t localities. The ctit on opposite page shows the ruling of Recailir
Stock with Space ffur Residence or Remarts, 204 With but g, column for names on a pige, This is the most desirable
ind popular style for general use,

ANOTHER VALUABLE HELp 1 THE BOOKKEEPER IS OUR

Raymond’s Labor-Saving Trial Balance
With Recapitulation Pages

It Provides for Twelve Monthly Balapces with Once Writing Names of Accounts

Cireulars, Sample Pages or further Informationl regarding Indexes, Trial Balances or other Specialties will be promptly
Supplied upon application
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