


G RAVES PRINTED INDE] 
FOR INDEXING 

PERSONS, PLACES, A RTICLES, ETC. 
BY THE FIRST TWO OR T H RE E L E TTERS 

ADAPTED TO VARIO US 

COMMERCIAL PURPOSES, PUBLIC RECORDS, OFFIC E M EM ORAND 

Used and 
Recommended 
By Leading 
Merchants 
Everywhere 

Save, 
Time 
Labor 
Mistakes 
Vexation 

AND WHEREVE R CONVENIENT ALPHABETICAL ARRANGEMENT I S DESIRED 

CO"ftlONT&D 1 074 A N D tD7 7 9 Y W. H . ORAVl:a 

Example s how ing the Aa, Ab, A c and Ad divi1ions partly filled 
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HOW T O USE THE INDEX TO BEST ADV ANT AGE 

The 
Bookkeeper'a 
Favorite 

The 
Merchant's 
Time Saver 

Simple 
Natural 
Prllctical 
Convenient 

Attached to the last leaf of each Printed I ndex is a Jlfanilla Extension, projec ting slight.!y bey,~nd the 
cover, thus forming a flexible cover , This greatly facilitates h andling, and a ls o presenes the n ,~rgin 114 
soiling, dog-earing or t earing. Put your l ast three fin gers under the extension, your th)tmb on t_ht. nia r gr() 
l etter, and b e nd the leaves a little , w he n the second le tte r will show on the upper m a rgrn, o n w hich put ,}ti 
fi r s t finger; then r e:move your thumb a nd the book w ill open to the rtivision r equired. () 

The lower marg m shows the first l e tte r of the surname, and when opened at any _letter exposes to view 
upper margin which gives the second lett e r The dots at the left of the upper m a rgrn letters denote tha t 1:1 
division i s on the left-hand page. · _ . . t:) 

The firs t two le tters of the surname a r e a lwa s printed , so that the p e r s_on mc'!exm g requires to W:ite o nl 
balance of the _name.- I~ th~ ~arger capacities £be first t ltree letters a.re printed m _m ost o f the subdivis ion/ 1:J 

Commence 1ndexmg !ndzvzdual n ames at top of a d iv i s ion , a nd ftrm , corporation,. o r otper n a m es at bot 
of a division, as s how n 10 the cu~, except when a divis io n i s continued 01t next page, in wl11~h; e:ase. fill the i°' 
page in the ?ame manner as a _dtv~s~on before using a contin ued p age . When a page or d iv i s ion is thus fit}" 
draw a red l ine to separate the zndzvzdual and firm names. • 

To fin d n a mes , look for t he last initial of the CltrisHan name in the first, 5econ cl or third col?mn, as the c 
m a y b e . For firm and other names, look at b ottom of page o r division. By n oticing these p o ints a name ~ 1 

b e fo u nd a lmost at a g l a n ce, and the annoyance of h aving t o run down a column of n a m es the second time r. 
e ntire !Y a voided. t 

N. B.-The divisions of GRAVES' PRINTED I ~DEX a re m ade w ith g reat car e, and after mucl?- study a nd ~' 
p e rience, and by u se have proved r emarkably accurate . But t o guard against all continge n c ie s , extra p a ll"t 
a re placed at the end of eacl;l book, to be u sed in case a d ivis ion s houl d fall short, w hic h, however, Will seldo 
occur. . . 

These Indexes a~e m ad~ of best quality of pape r, well and substantia lly b ound, wit~ w ide Russia baci 
and corners, cloth sides, g ilt roll, a nd are st_rong ly sewed with the bes t line n thre ad obtamable . They are i 
trut h the neatest and strongest m ade Indexes m the market. Recog nizin g the fact tha t a n Index r eceives rnor 
h a ndling and h ard usage than any othe r book on the desk, a nd tha t the dilapidated, worn out !~dexes, so&'<:! 
e r a lly s een are proof tJ:iat very few are properly bound, we shall manufacture the Printed I nde% m a s trong an, 
d urable manner sufficient for b oth use and abuse. . . 
~ Tho s e w ho have h e retofore u sed the G raves ' Printed Index m e r e ly for L ed ger Index, w ill find 1t equa.11 

w e ll adapted to various other purposes , such as · 
'@, s INDEX TO LETTER, ORDER OR INVOICE BOOK.S, REGISTER OF MAIL ORDERS. MAILING LISTS. ADOR ES • RA TING ~ 

INFORMATION BOOKS, PETTY LEDGERS, SUSPENDED A CCOUNTS, VOUCHERS, ETC. 
IN FA CT, GRAVES' PRINTED INDEXES A RE ADAPTED TO EVERY PURPOSE WHERE CONVENIENT ALPHABETIC:.._ 

- ARRANGEMENT IS D ESIRED 

Hall &. Mc Chesney Inc 
Syracuse . New Yor-'k_ 
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LI S T OF REGULAR STOCK 
W ith Res idence Column, Bound H alf Russia and Cloth, unless otherwise specified 

NAME S IZ E STYLE RULING PAGES LINES CAPACITY 

l ,½M Cap 8 x 13 BS Space for Residence 92 3,680 1,500 to 2,000 
2,½M " " " U II U 152 6,080 2,500 to 4,000 
5 M "L.T. , " " " .. .. 232 9,280 5,000 to 7,500 
8 M .. .. .. " " .. " 336 13,440 8,000 to 10,000 
5 M .. " Ex.Belg. " " " " .. 640 25,600 15,000 to 18,000 

2 M Dem[ 10,½ x 16 BS .. " " 92 4,600 2,000 to 3,000 
3 ,½M " . T. II II " 

. , 
" 152 7.600 3,500 to 6,000 

6,½M .. .. " " " .. " 240 12,000 6,500 to 10,000 
0 M .. .. .. " .. .. .. 336 16,800 10,000 to 13.500 
5 M .. Ex. Belg. .. " " " .. 500 25,000 15,000 to 18,000 
0 M .. .. " .. .. " " 640 32,000 20,000 to 25.000 

Double Columns for Names, no R eside nce Column, Bound Half Russia and Cloth 

NAME S I ZE STYLE RULI NG PAGES Ll:-IES CA P AC ITY 

1 MCap 8 x 13 BS Double Col. Names 56 2,240 1,000 to 1.500 
3 M " .. .. " " .. 92 7,360 3,000 to 5,000 
6 M .. .. .. .. " .. 152 12,160 6,000 to 9,000 
2 M .. L .T. .. " " .. " 232 18.560 12,000 to 15,000 
l ,½M D emy 10.½ ,;- 16 ~.s " .. " 36 3,600 1,500 to 2,500 
4 M " .. " " 92 9,200 4,000 to 6,000 
8 M .. L.T. .. " .. .. .. 152 15,200 8,000 lo 12,000 
6 M .. .. " .. " .. " 240 24,000 16,000 to 20,000 
.4 M " .. .. " .. .. .. 336 33.600 24,000 to 28.000 

These Double Column I ndexes may also be used for two different L edgers, or for separation o f accounts m the sa me 
'.,edger , as for example: City and Country; ·wholesale and Retail; Individual and Firm Accounts ; a nd so on. 

Double Columns for Names, no Reside nce Column, Bound Full L imp Duck 
-

I 
NAME S I ZE STYL£ RULING PAr. ES LINES C AP ACITY 

¾M Cap 8 X 13 BS Double Col. Names 36 1,440 750 to 1,200 
M Capt " " .. ' .. " 

. . 
56 2,240 1,000 to 1.500 

1.½M Demy 10,½ X 16 .. .. .. .. 36 3,600 1,500 to 2,500 

t The 1 M Cop is nlso currie d i n s tock, bound in Full Black C loth nt some price. l .. " .. ose desi na ar am e olcl lea f on lea ther tabs, and on all others the initial On th g ted L. T. the 1111tial letters e st p cl m g . . 
~tters a rc printed_ on drab vellum. '!'hose which regularly ha\'~ vellum tabs can be furms hed ,vtth leather tabs a t 50 cents 
\dditional to the h st price. 

Of those with Double Columns for Names, the ~{ M Cap, 1 M Cap and ~½ M De_my h~ve the subilivisions printed in 
)oth co_Jumns 011. the page, but all other d ouble column styles have the subdiv1s101;1s pnn ted rn left hand colum n only. Tht:: 
1hree s izes mentioned are thin enough to place inside the L edger cover when desired. 

Special Sizes and Capacities-Ruled and Bound to Orde r Only 
All of the s izes nnd styles nbove mentioned (except those w ith rlouble columns for nOf!les! ~nd , in nd<!ition, those m e ntioned belo w-, 

' on b e made to order with nny style of pt•rpendic ulur rulings nnd printe d h eadings. to suit 1nd1v1dunl requirements. 

NAM£ S I ZE ST\'LE RULING P AGES LINES CArACI T Y 

10 M Demy 10½ x 16 BS Ruled to any pattern 1,200 60,000 40,000 to 50,000 
5 :M Dble. Cap 14 X 17 .. I I II II ti 208 10.400 5,000 to 8,000 .. .. .. .. .. .. 336 16,800 10. 000 to 13. 500 10 M .. .. z 15 M .. " " .. .. .. .. .. 500 25,000 15,000 to 18,000 0 ~o M " .. " .. .. .. .. .. 640 32,000 20,000 to 25, 000 .1= 10 :M .. .. .. .. " .. .. .. 1,200 60,000 40.000 to 50,000 < 
5 M Medium ]l _½ X 18 .. .. " .. " 208 ll,232 5,000 lo 8,000 u 

10 M .. .. .. .. .. .. .. \...:, 336 18,144 10.000 to 13.500 ::i c.. 
Double Single p.. 

< l ¼M *Crown 8,½ x 14 13S 84 168 3,360 1,500 to 2,000 z 
2,½ M * " II 11 

I 
140 280 5.600 2,500 to 3,500 0 

5 M* .. .. .. I 200 400 8,000 5,000 to 7. 000 Vl 
2 M *Demy 10,½ X 16 .. 86 172 4,300 2.000 to 3,000 Iii Double or open u 5 M ·,. .. " .. 

Page, Ruled to ) 210 420 10,500 5,000 to 8,000 2 ' I0 l\I * .. .. " 300 600 15,000 10,000 to 12, 500 p.. 
5 M *Medium 11½ X 18 " 

auy pattern. 180 360 9,720 5,000 to 8,000 
I0 M* .. " .. I 320 640 17,280 10,000 to 13,500 
5 M -><·Dble. Cap 14 X 17 " 210 420 10.500 5,000 to 8,000 

I0 M ·,. .. .. .. .. \ 
320 640 16,000 10.000 to 13,000 

Of these special styles, those designated~ have the subdivisions A ::t, A_b,_ ~ c. etc._, printed on the left hpncl J)ng-e onlt, 
:hus n.llowiug the double or open page for entri~s. A ll others h ave the su bd1 v1s10_11s P:tnted on ench_ pnge. '.1 he w_idth_ a.vail­
~ble for perpe ndicular ~-uJings a nd printed h~aclmgs on eac~ page ~e xclus_ive of tnmm!ng aUt~ m:1rg111al Cl1ttmgs) 1s 7 mches 
111 Cap s ize, 7,½ inches 111 Crown, 9,½ inches 1n Demy, 10,½ 111ches 1n Medium, or 12.½ 111ch cs 10 Double Cup. . 

In Name Column, "M" stands for t/1011snnd: tbus:-"S M Cap" mea ns five thousand u~me l nclcx, Cap size ;"? M 
Demy," two thousand name Index, Demy si~e ; ::u,1~ so 01~. An examina ti_on of abo,·e table w1 l~ show. t he 1mmber of ltuc~ 
to be much 2--reater than the estimated capacity ._ l he prmted l ines wi ll g ive the avetnge c.1.pac1t y clanncd,_ and/~~ bl,1!1i 
lines will p1~vicle for varying proportions ill cltfferen_t localities. The cut ou opposite page sho,ws _ t h.e rnlmg O d"'K~u,n­
St ock with Space f or R esidence or R emm·l.:s, a11cl with b ut one column for names on A. page. r h1s 1s the most cs11 able 
~nu popular style for gcuernl use. 

ANOTHER VALUABLE HELP TO THE BOOKKEEPER JS OUR 

Raymond's Labor - Saving Trial Balance 
With Recapitulation Pages 

It Provides for Twelve ~on~~ly Balances witli Once Writing Names o f Acco unts 

Ci_rculars, Sample Pages or furLher Informatiou r egarding Indexes, Trial Balances or othur Spec:ialtics will be promptly 
supplied upon a pplicatiun 
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