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, Contracting with the City of San Diego

Community Projects, Programs and Services (CPPS)
Funding Program

Background

« CPPS funding is awarded to non-profit organizations and public agencies for
projects, programs, and services that provide a one-time social,
environmental, cultural, or recreational community need.

« CPPS Funding Program is governed by Council Policy 100-06.

sandiego.gov



, Contracting with the City of San Diego

Arts, Culture and Community Festivals (ACCF)
Funding Program
Background

« ACCF with Discretionary Transient Occupancy Tax (TOT) funding is awarded to non-
profit organizations and public agencies that enrich the community by providing
access to local culture and the arts for residents and visitors of San Diego.

« Organizations with a FY20 Commission for Arts & Culture OSP/CCSD contract are
ineligible to apply for the Council Office ACCF Funding Program, but can be
awarded Council Office ACCF funds by Council Office transfer memo.

« ACCF Funding Program is governed by Council Policy 100-23.

sandiego.gov



’ Contracting with the City of San Diego

FY19 Council Office Funding Summary

9 CPPS

~unds: $981,163.00

9 ACCF Funo

s: $360,000

Total CPPS Funds Expended: $963,521

« Contracts:
» 117 Programs, Projects, & Services
« $660,970 Allocated
« $1,000 - $38,5000 Award Range

e Memos:
« 28 City Projects
e $302,551 Allocated
« $473-$140,000 Transfer Range

Total ACCF Funds Expended: $360,000

» Contracts:
» 10 Programs, Projects, & Services
« $57,000 Allocated
« $2,000 - $15,000 Award Range

e Memos:
« 50 OSP/CCSD
e $303,000 Allocated
e $1,000 - $38,000 Transfer Range

sandiego.gov



, Partnering with the City Council Offices: CPPS & ACCF

FY20 Council Office Funding Available

-Y20 CPPS Funds: $1,890,563
Y20 ACCF Funds: $360,000

CPPS Funds: ACCF Funds:

e Contracts « Contracts

« Transfer Memorandum: « Transfer Memorandum:
« C(City Departments « Organizational Support (OSP)
« Capital Improvement Projects (CIP) e Creative Communities (CCSD)

*Unexpended funds absorbed by the General Fund

sandiego.gov



, Contracting with the City of San Diego

CPPS/ACCF Funding Program

Program Reminders & Council Policy Review

Project/program/service must serve a lawful public purpose and be open and cost-
free to the public.

CPPS/ACCF funds cannot be used for food, beverages, travel, private purposes,
political, religious, or fundraising activities.

CPPS/ACCF funds should be considered a one-time resource.

Project/program/service must occur within the fiscal year.

CPPS/ACCF funds are paid on a reimbursement basis only
Funding awards are at the discretion of Council Offices.

If funding recipient chooses to give recognition for funds received, it shall recognize
the City of San Diego, not individual Councilmembers or Council Districts

sandiego.gov



, Contracting with the City of San Diego

CPPS/ACCF Funding Program

Examples

CPPS Projects/Programs/Services

Feeding San Diego: Electrical Improvements

Mira Mesa Town Council: Fourth of July Celebration

Fulfilling Destiny: Feminine Products Outreach for Homeless Women
Neighborhood House Association: Senior Nutrition Center Roof
New Americans Museum: Latin American Art Fair

Young Audiences: Neighborhood Library Initiative

Paving Great Futures: Community Wrap Around Program

ACCF Projects/Programs/Services

Alliance for Quality Education: D6 Night Market

Gaslamp Quarter Association: Gaslamp Holiday Pet Parade
Kiwanis Foundation of Tierrasanta: Oktoberfest

Paving Great Futures: SDSU Youth Hip-hop Leadership Conference

*Previous funding on website- Funding Allocations

*Please contact Council Administration directly to discuss organization-specific questions or
concerns.

sandiego.gov



’ Contracting with the City of San Diego

Council Office Funding Program

Options

Current FY20 TOT-funded

award?

Eligible to apply for
CPPS and/or ACCF
Funding Program

Eligible to apply for
CPPS Funding
Program

OSP/CCSD recipients:

Transient Occupancy Tax (TOT)-

Per Council Policy 100-23, An organization
cannot apply for, or receive funding from,
more than one category or subcategory of
TOT.

Note: Before applying for Council Office
CPPS and/or ACCF Funding Programs,
ensure that organization meets City
contracting requirements and that the
proposed project/program/service meets
funding program objectives.

Eligible to receive Council

Office ACCF funds by
transfer of funds to

current award

sandiego.gov



, Contracting with the City of San Diego

CPPS/ACCF Funding Program
Fiscal Year 2020 Schedule

Request for Qualifications (RFQ)............... July 1{Sept. 27,2019

« Recipient Announcement..........ccecueruvenne Nov.4 - Nov. 8, 2019
« Request for Proposals (RFP).........ccc.......... Nov. 8 - Nov. 22, 2019
» City Department Processing..........c.cc....... Nov. 25, 2019 - June 30, 2020

« Contract creation
o City Department routing & approval
» City Council approval & resolution by Mayor

* Purchasing & Contracting and City Attorney
review and approval

» Fully executed contract
« Begin reimbursement process

sandiego.gov



,' Contracting with the City of San Diego

Request for Qualifications (RFQ)

Website Information
CPPS ACCF

https://www.sandiego.gov/citycouncil/cpps https://www.sandiego.gov/citycouncil/accf

Request for Qualifications (Fiscal Year 2020)

The Request for Qualifications (RFQ) determines if applicants meet basic City of San Diego contracting
requirements. The RFQ is due by September 27, 2019 at noon. Applicants are encouraged to submit the RFQ
early to allow time for corrections. Please review the [ CPPS RFQ Instructions.

A complete RFQ consists of the following:

* [4].CPPS Funding Application

* [d)_Proof of Nonprofit Status

» Proof of an active status from the Secretary of State#

» Proof of a current registration with the Attorney General

* [dProof of Insurance

Visit websites for RFQ
forms, links, & instructions.

sandiego.gov
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, Contracting with the City of San Diego

Request for Qualifications (RFQ)

July 1 - September 27, 2019

RFQ Documentation Requirements:

v CPPS/ACCF Funding Application
v" Proof of Nonprofit Status

v" Proof of active status from Secretary
of State

v" Proof of current registration with the
Attorney General

v ACORD Certificate of Insurance

o July 1: FY 2019 CPPS/ACCF RFQ
available online

. RFQs due by noon

e Jtems submitted to Council Administration
via email

CPPS RFQ: CPPS@SanDiego.gov

ACCF RFQ: ACCF@SanDiego.gov

Subject headline: FY20 CPPS/ACCF

Funding Application- Organization Name
After submittal, Council Administration will
contact the organization regarding the status
of the RFQ: Qualified or Not Qualified

*Note: There will be a “cure” period for
applicants deemed Not Qualified

sandiego.gov
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, Contracting with the City of San Diego

Request for Qualifications (RFQ)
CPPS/ACCF Funding Application

Reminders:
« Use CPPS/ACCF RFQ Instructions as a guide

» Check all Council Districts that you are requesting funding from

« Complete multiple applications for district-specific
projects/programs/services

« Show that project/program/service is open to the public and
provides a public purpose

« Provide a detailed Use of City Funds section (can only be
reimbursed for expenses described in this section)

* Include signature and date on last page of application

* Note updated sections: Fiscal Sponsor, City-owned/managed
property status, Current City funding, Prevailing Wage (CPPS only)

sandiego.gov



Contracting with the City of San Diego

Request for Qualifications (RFQ)
Proof of Nonprofit Status / IRS Determination Letter

To check an organization’s Nonprofit Status:

INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY
B. O. BOX 2508
CINCINNATI, OH 45201

 Visit https://apps.irs.gov/app/eos/ for a

12-345678%
M M Date: DLN:
Tax Exempt Organization Search R
g Period Ending:
YOUR NCWPROFIT, INC. December 31
P. 0. BOX 123 Public Charity Status:
MISSION WRY, CA 95050 170 (b} (1) (A) {vi)
Form 990 Required

Yes

Organization not on website / Lost Letter: gy

Contribution Deductibility:
Yes

Addendum hpplies:
No

« Contact the Internal Revenue Service by mail
° |nC| Ude E | N a nd Corporate na me ::a:r}:p:i::::.:to inform you that upon review of your application for

tax exempt status we have determined that you are exempt from Federal
income tax under section 501(c) (3) of the Internal Revenue Code.
Contributions to you are deductible under section 170 of the code.

L Mailing Add ress: ¥ou are also gualified to receive tax deductible bequests, devises,
A

transfers or gifts under section 2055, 2106 or 2522 of the Code.

Because of this letter could help resclve any gquestions regarding your

|nte rnal Revenue Se rvice exempt status, you should keep it in your permanent records.

. . . . Organizations exempt under section 501(c) (3) of the Code are further
1£i i 14 it dations. W

Exempt Organizations Determinations it | ol ol i L g1 )

listed in the heading of this letter.

ROOI I l 4024 For important information about your responsibilities as a tax-exempt

organization, go to www.irs.gov/charities. Enter “4221-PC” in the

search bar to view Publication 4221-PC, Compliance Guide for 501{e) (3)
. . OX Public Charities, which describes your recordkeeping, reporting, and

disclosure requirements.

Cincinnati, OH 45201

Ms. Mission
o Fax: (855) 204-61 84 Director, Exempt Organ}zaticn

This document is a sample for the sale purpese of displaying what an IRS determination letter looks like. This is not
an aetual determination letter. The use of this document is intended strictly for informational purposes and not any
commercial purpose. This document is not for sale.

sandiego.gov



https://apps.irs.gov/app/eos/

Contracting with the City of San Diego

Request for Qualifications (RFQ)
Proof of Good Standing

Alex Padilla
California Secretary of State

L}

s

e

About Business Elections News Contact

Notary & Authentications Campaign & Lobbying State Archives Registries

Business Entities (BE)

O‘ Business Search - Entity Detail

Active status from Secretary of State

Online Services

File LLC Statement of Information

File Corporation Statement of
Information

Business Search
Current Processing Dates
Disclosure Search
Service Options
Name Availability
Forms, Samples & Fees

Statements of Information (annual/biennial
reports)

The California Business Search is updated daily and reflects work processed through Sunday, August 26, 2018. Please refer to document

Processing Times for the received dates of filings currently being processed. The data provided is not a complete or certified record of an

entity. Not all images are available online.

C0674452 CASA FAMILIAR, INC.

https://businesssearch.sos.ca.gov/

Registration Date:

02/06/1973

Jurisdiction: CALIFORNIA

Entity Type: QoW NONPROFIT
Seus

Agent for Service of Process: el RUFINA CUESTAS

119'W. HALL AVE
SAN YSIDRO CA 92173

Entity Address: 1801 DEL SUR BLVD.
SAN YSIDRO CA 92173

Entity Mailing Address: 1901 DEL SUR BLVD.
SAN YSIDRO CA 92173

*Status must remain active for the duration of the contract

Home  Aboutthe AG In the News

State of California

Department of Justice

Careers

Registrant Details

Services & Information

Office of the
Y
Attorney General

Programs A-Z Contact Us

Entity Type is either the Corporate Class as registered with the Secretary of State or based on founding and registration decuments submitted to the

Registry.

Organization Name: CASA FAMILIAR, INC. IRS FEIN: 2
[Entity Type: Public Benefit SOS/FTE Corporate/Organization Number: 0674452
[RCT Registration Number: 016991

Program Type: Charity Registration Type: Charity Registration

[ssue Date: 6/30/2006 Renewal Due Date: 11/15/2018

[Registry Status: Date This Status:

[Date of Last Renewal: 6/ 2018

Current status from Attorney General
http://rct.doj.ca.gov/Verification/Web/Search.aspx?facility=Y

*Status must remain current for the duration of the contract

sandiego.gov
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Contracting with the City of San Diego

Request for Qualifications (RFQ)

19

P DATE [MMDQITYYYY
ACORD’ CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

Proof of Insurance

ACORD Certificate of Insurance

Commercial General Liability Insurance

BELOW. THIS CERTIFICATE OF

E DOES NOT COb

REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDER.

A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

the terms and conditions of tha palicy, certain policies may m]ulm an
certificata holder in liou of such endorsement(s).

IMPORTANT: If the certificate holder |s an ADDITIONAL INSURED, the policy(les) mlﬁt be dndDrsId If SUBROGATION IS WAIVED, subject to

n this does not confer rights to the

FONTACT  PRIMARY CONTACT AT PRODUCER DR AGENCY

with limits of at least One Million Dollars
($1,000,000) per occurrence, subject to an
annual aggregate of at least Two Million
Dollars ($2,000,000);

Automobile Liability Insurance with a limit
of at least One Million Dollars ($1,000,000)
per occurrence. (Insurance certificate should
reflect coverage for any auto or hired and
non-owned autos);

Worker’s Compensation Insurance with
Employer’s Liability coverage with a limit of
at least One Million Dollars ($1,000,000), if
organization has paid employees.

*Insurance must remain current for the duration of the contract

PROCUCENR e
FULL NAME OF THE PRODUCER OR AGENCY [ e, PROVIDE TELEFHONE NO. | 1o ot
MAILING ADDRESS OF THE PRODUCER | AuoREss; PROVIDE EMAIL wDRESS . |
INSUREM[S] AFFORDING COVERAGE. L mues

CITY | STATE! ZIP CODE wsunen & ; INSURER'S FULL LEGAL CGMPAN\«' NAME | 1D CODE
INSURER =—————— - sURER U ;

MAME OF CONTRACTOR [ sunenc

MAILING ADDRESS OF CONTRAGTOR NSURERD:

INBURERE : »

CITY | STATE / ZIP CODE INSURLRF ©

COVERAGES CERTIFICATE NUMBER: REVISION HUMBER:

AEECTSURRT
[N " TYPE OF ISURANCE 58 ! |
GEWERAL LIABILITY

| | eomuenci oenERAL LsBLITY
| cuamssnoe [3¢] ocoum

THIS IS TO CEATIFY THAT THE FOLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TD TH E

ISURED NAMED ABOVE FOR THE POLICY PERIOD
@UTHER DOCUMENT WITH RESPECT TG WHICH THIS
CRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

B cocummmce |5 1,060,000
PHAMATSE TO HERTED
PREMISES (E ocoumencal | S
MED EXP [y oo porson | &
PERECHAL & ADW BUUAY | §
]
]

A
[ GENERAL AGOREGATE 2,000,000
[ —————— Ponucrs-coweioraca (s 1,000,000
wouey [ | 2 luoc 3
[Riromosas Gasi.iy (EEERESRSE AT [ 100,000
x ANY AUTD BOOILY IJURY (Per pascr) | 5
A ALOWNID [ ™) SCHEDLLED | BOOILY ILIURY (Per acadert}] §
X | weeoavros [ K| Mrea F(—RDPERng:’—[-- Ie
3
UMBRELLA LIAB | BeCUR EACH DCCURRENGE L] -
ocesss || cuams v | AGGREGATE s
| [ _lom [ Tasrennons 5 et
m&":?m&i [E: = I
A | S enmnen X Lieny POLICY NUMBER | 120112016 | 1200172017 [T aceiet__Ls L0000 |
(Mandatary in NH] | E.L. DNSEASE - EA EMPLOYEL § 1,000,000
s s o | wi oeie cvmic i 3 1,000,000
|

THE CITY, ITS OFFICERS, OFFICIALS, EMPLOYEES, AND VOLUNTEERS.

DESCAIFTION OF OPERATIONS | LOCATIONS | VMICLES {Atiach ACORD 1611, Addsanal Remarks Scheduls, f mons kpace i reguire]

CERTIFICATE HOLDER

CANCELLATION

CITY OF SAN DIEGD
PURCHASING & CONTRACTING
1200 THIRD AVENUE, SUITE 200
SAN DIEGOD, CA 82101-4185

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS

AUTHORIZED REFRESENTATIVE
MUST BE SIGNED

ACORD 25 (2010/05)

Purchasing & Contracting
Insurance Checklist
Rev. January 06, 2017

The ACORD name and logo are registered marks of ACORD

® 1968-2010 ACORD CORPORATION. All rights reserved.

sandiego.gov




, Contracting with the City of San Diego

Request for Proposals (RFP)—> Requested of funding recipients
November 8- 22, 2019

RFP Documentation Requirements:  Nov. 4 - 8: Council Office allocations

oL . announced to applicants, invited to
v Remaining insurance declarations & submit REP

endorsements

v IRS Form 990 or 990EZ

* Nov. 22: RFPs due by noon

*Note: There will be a “cure” period for
v EOC Workforce Report applicants deemed Not Qualified

v Drug-free Workplace Certification

v Living Wage Ordinance Certification

*[tems to be submitted to Council Administration

sandiego.gov



, Contracting with the City of San Diego

Request for Reimbursement Process

Funds awarded are paid on a reimbursement basis only - i
» Project/program/service is funded by organization S |
» After successful completion of RFQ, RFP, and contracting _
and reimbursement processes, organization will receive 2
payment
Key Reminders: I N—
» Materials=> Request for Reimbursement Form, S
supplemental documents, and Final Performance Report -
« Supplemental documents include both Proof of Purchase —
(receipts, invoices, pay stubs, time sheets, etc.) and Proof of |~ . ::E
Payment (Cleared checks, bank/credit card statements, . ... - e

etc.)
* Only expenditures made within the Fiscal Year July 1, 2019
- June 30, 2020 are eligible for reimbursement

sandiego.gov




,' Contracting with the City of San Diego

RFQ Assistance

To Learn More
« Council Offices—> https://www.sandiego.gov/citycouncil

e CPPS Funding Program-> https://www.sandiego.gov/citycouncil/cpps

« ACCF Funding Program-> https://www.sandiego.gov/citycouncil/accf

« Office Hours—> By Appointment (phone or in-person)

Contact Us

Submit CPPS questions to CPPS@sandiego.gov
Submit ACCF questions to ACCF@sandiego.gov

Courtney Thomson Jasmine Mallen

Grants Coordinator/Contracts Administrator Grants & Contracts Analyst
ThomsonC@sandiego.gov Imallen@sandiego.gov
(619) 236-5918 (619) 533-4762

sandiego.gov
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