Entering Classes on Teams

Joining the Class on a Computer:

e Open the Email with the Class Link (example in Gmail)
o Click on the “Join Microsoft Teams Meeting” link
o Enter the classes as a guest — you do not need to have a
Microsoft Teams account to attend classes
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+ Click on the "Join Microsoft Teams Meeting" link to attend the class
« Open the class on a computer browser or by using the app on your computer, tablet, or phone

Join Microsoft Teams Meeting

Open Microsoft Teams?

Microsoft Teams
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Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

Enter the Class:

e Type name
e Choose the video and audio settings

Join now

e C(lick “join now”




Joining the Class on a Tablet or Phone: n Microsoft Teams

e Download the Microsoft Teams App to your device -
- &
e Open the Email with the Class Link (example in Gmail) 4.7 % Je d F Kk #3 4+
o Click on the “Join Microsoft Teams Meeting” link
o Enter the classes as a guest — you do not need to have a Microsoft Teams account

to attend classes
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« Click on the "Join Microsoft Teams Meeting" link to attend the class
« Open the class on a computer browser or by using the app on your computer, tablet, or phone

Join Microsoft Teams Meeting

Microsoft Teams Enter the Class:

e Choose “Join as a guest”

e Type name

e Click “join meeting”

e Choose the video and audio settings

(@ You're joined as an attendee.

Meeting time!
How would you like to join?

Sign in and join

Type your name, then select Join
meeting.
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Tools in the Virtual Class:

® On the Computer

People X

Presenters (1)

Video and audio settings e Kisiolins

Attendees (7 42 Pin
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Participants

Hang up Participants:

Use the “...”
next to a
person’s name
to pin their
video

® On a Tablet or Phone
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: = Chat

(@ You're joined as an attendee.

Participants

Video and audio settings

7

Hold down on your screen to
pin people or fit their video to
the frame

Hang up

Video:

® Note — if you have an account and log in to the Microsoft Teams app, you will have
additional tools — captions, raise hand, and background blur/image



Optional — Log in to the App on a Computer, Tablet, or Phone:

e Download the free Microsoft Teams Application

e Sign in with your school or work Office 365 or Microsoft Teams account

>>You do not need to have a Microsoft Teams account to attend SDCDA classes<<

>>You can enter classes as a guest<<



