SAN DIEGO CITY CIVIL SERVICE COMMISSION
TRANSFER OPPORTUNITIES
OPEN ONLY TO CURRENT CITY OF SAN DIEGO EMPLOYEES

December 14, 2018
If you are interested in any of these opportunities and feel that you meet the minimum qualifications, call the Contact
person no later than the date shown. Remember, the appointing authority is not obligated to interview everyone on
the transfer list and may choose not to select from the transfer list at all.
Generally, to be eligible for transfer, you must:
1. Meet the minimum qualifications for the classification.
2. Be in a class for which E step is paid the same as or more than E step of the class to which a transfer is desired.
3. Have satisfactory performance in your current position.
The requirements for a transfer are found in Personnel Manual Index Code E-7.

UTILITY WORKER II

MONTHLY SALARY: $2,879 - $3,426
FIRST DATE TO APPLY: December 14, 2018

LAST DATE TO APPLY: January 2, 2019

LOCATION: Environmental Services Department, 9601 Ridgehaven Court, San Diego, CA 92123
VACANCY INFO: The Environmental Services Department has one permanent half-time Utility Worker II vacancy.
The work schedule can vary based on departmental needs and may include afternoons, evenings, and weekends.
DUTIES: The position will be responsible for assisting the Building Services Coordinator in minor maintenance of
the Ridgehaven building; emptying recycling and trash containers; completing accurate work logs; moving and
lifting office equipment and furniture; maintaining and organizing supplies and equipment; using Outlook to
mark completed tasks; make recommendations on improvements; assisting with custodial duties, when
necessary; operate, service, and clean equipment and tools; perform less skilled plumbing, electrical or carpentry
tasks; prepare requests for repair services and additional supplies; determine specific equipment to use; make
routine repairs to equipment used; and other related work inside and outside the building.
QUALIFICATIONS: Minimum qualifications include the ability to perform heavy, physically demanding labor, and
the ability to provide clear, written communication to fill out forms accurately and completely. A valid California
Class “C” Driver’s License will be required at the time of hire.
HIGHLY DESIRABLE: The ability to perform a wide variety of semiskilled building maintenance and repair tasks
of greater than average difficulty; ability to service and regulate building equipment; the ability to establish
positive working relationships with internal and external customers; and the ability to perform related work.
CONTACT: To be considered for this position, please submit your resume and a letter of interest, highlighting your
relevant experience to Arnie Reyes, Customer Services Manager, at APReyes@sandiego.gov by 5:00 pm,
January 2, 2019. All resumes will be reviewed and only the most qualified candidates will be invited to participate
in the selection process.

To be interviewed for any position on this Transfer Opportunities Notice, you must be on the appropriate Personnel
Department Transfer List. If you are NOT currently on the transfer list (submit a Personnel Action Request Form to
Personnel prior to the last date to apply indicated above).

APPLICANT INFORMATION
APPLICATION INFORMATION
The Personnel Department will accept online applications only.
Application materials must be submitted NO LATER THAN 5:00
P.M. ON THE FILING DATE. Failure to submit your application by
5:00 p.m. on the final filing date may result in missed employment
opportunities.
1.

Starting salaries will be determined by the hiring department.

2.

The hiring department with a vacancy will contact and
interview eligible candidates as needed. All candidates may
not be contacted.
The final selection and offer of
employment is made by the hiring department, not the
Personnel Department.

3.

Unless otherwise stated, relevant experience may
substituted for education.

4.

Eligible lists may be used on a periodic basis. As such, lists
may not be used for several months. Eligible lists may be
extended by the Civil Service Commission.

THE CITY OF SAN DIEGO SUPPORTS WORKPLACE DIVERSITY
and does not discriminate on the basis of race, sex, age,
ancestry, national origin, political/religious affiliation, sexual
orientation, AIDS or HIV status, cancer or non-job related
physical/mental disability. The City is committed to making its
jobs, programs, and services accessible to all persons and
complies with all ADA non-discrimination requirements in its
employment practices.
A CONVICTION RECORD FORM must be submitted before hire.
On it you must list all criminal convictions you have had. A
criminal record is not necessarily a basis for disqualification
from City employment. Each applicant’s conviction record will
be evaluated on a case-by-case basis considering the type and
seriousness of the crime, how much time has elapsed, and the
nature of the job.

be

5.

Examination requirements and processes may be revised.

6.

Experience, education, and all other information provided by
an applicant orally or in writing are subject to verification.

FALSIFICATION: Any misrepresentations or false statements
during or after the employment process may be cause for
disqualification or dismissal from employment.

EMPLOYEE BENEFITS
City employees may be eligible to participate in a benefit
program including holidays, vacations, savings and retirement
plans, health programs, and other benefits.
City employees initially hired on or after the effective date of
Proposition B, a voter-approved San Diego Charter amendment
to modify City employee retirement benefits, will not be eligible
to participate in the City’s Defined Benefit Plan administered by
the San Diego City Employee’s Retirement System.
Benefits may change due to employer-employee contract
negotiations.

GENERAL REQUIREMENTS
Requirements must be met at time of application unless otherwise
stated.
The minimum age for most full-time employment is 18, unless you
are 17 and a high school graduate. You must have the legal right to
work in the U.S. or have U.S. citizenship. Persons hired must present
acceptable proof of identity and the legal right to work in the United
States and the authenticity of the documents must be verified
before starting work. After hire, you will be required to sign a loyalty
oath and may be required to live in San Diego County.
A CITY MEDICAL EXAMINATION including drug/alcohol screening
and documentation of medical history may be conducted following
a conditional offer of employment or promotion. Medical condition
must enable the applicant to perform the essential duties of the
position.

REQUIREMENTS FOR PROMOTIONAL EXAMINATIONS
1.

Current City employment, currently on a Re-employment
List, or Leave of Absence.

2.

Six months of continuous City employment in the Classified
Service immediately prior to the application closing date or,
if no closing date is specified, by date of application filing
(exceptions: persons recently hired from Re-employment
Lists, and employees in the Unclassified Service if the
employee has six months in the Classified Service with no
break in service, prior to becoming an Unclassified
employee).

3.

Most recent performance evaluation in your current City
classification must be other than “Unsatisfactory”.

The City of San Diego is committed to a drug/alcohol-free
workplace.

The provisions of this bulletin do not constitute an expressed or implied contract.

DIVERSITY BRINGS US ALL TOGETHER

