OFFICE OF THE CITY ATTORNEY
CIVIL VOLUNTEER ATTORNEY PROGRAM
FACT AND INFORMATION SHEET

The San Diego City Attorney’s Office, Civil Division, is seeking qualified candidates for
our volunteer attorney program. The San Diego City Attorney's Office is the chief legal
advisor for the City and all of the City departments. As such, the Civil Division has a
breadth of legal practice areas that is virtually unparalleled. The Civil Division of the Office
has two distinct roles: Advisory (In-House Counsel) and Civil Litigation.

The Civil Division of the San Diego City Attorney’s Office offers volunteer opportunities
for attorneys seeking to improve their legal skills by working with experienced attorneys
in various practice areas. Volunteer attorneys are required to work at least 20 hours per
week for a period of 12 weeks. Pursuant to San Diego Charter section 40, volunteer
attorneys in the San Diego City Attorney’s Office are not permitted to practice law in any
other capacity while volunteering.

Qualified candidates should have excellent legal research and writing skills. In addition,
candidates should be detail oriented, able to prioritize assignments and independently
manage a workload, demonstrate good judgment and initiative, and interact effectively
with different personalities and work styles.

VOLUNTEER ATTORNEY PROGRAM - APPLICATION PROCESS:

These volunteer positions are available each year for summer, fall, and spring sessions.
Volunteer attorney applicants interested in a position should follow the application
process.

Applications may also be submitted directly to the Office of the City Attorney, in
compliance with the deadlines identified below. To submit an application, please email a
letter of interestt a current résumé and a brief writng sample to
cityattycivinternprg@sandiego.gov. In the letter of interest, please specify whether you
are applying for the summer, fall, or spring session.

VOLUNTEER ATTORNEY PROGRAM - DATES AND DEADLINES:

SESSION SESSION DATES APPLICATION | APPLICATION
DATES DEADLINES
SPRING | January 9, 2017 - May 12, 2017 August 1, 2016 October 1, 2016
2017 through 5:00 p.m.
Mandatory Orientation Day: October 1, 2016
January 6, 2017
8:00 a.m. - 4:30 p.m.
SUMMER | May 23, 2017 - August 18, 2017 January 1, 2017 | March 1, 2017
2017 through 5:00 p.m.



mailto:cityattycivinternprg@sandiego.gov

Mandatory Orientation Day:
May 19, 2017
8:00 a.m. - 4:30 p.m.

March 1, 2017

FALL August 29, 2017 — December 8, 2017 | April 1, 2017 June 1, 2017
2017 through 5:00 p.m.
Mandatory Orientation Day: June 1, 2017
August 25, 2017
8:00 a.m. —4:30 p.m.
SPRING | January 9, 2018 - May 4, 2018 August 1, 2017 October 1, 2017
2018 through 5:00 p.m.
Mandatory Orientation Day: October 1, 2017
January 5, 2018
8:00 a.m. —4:30 p.m.
SUMMER | May 22, 2018 - August 17, 2018 January 1, 2018 | March 1, 2018
2018 through 5:00 p.m.
Mandatory Orientation Day: March 1, 2018
May 18, 2018
8:00 a.m. — 4:30 p.m.
FALL August 28, 2018 — December 7, 2018 | April 1, 2018 June 1, 2018
2018 through 5:00 p.m.
Mandatory Orientation Day: June 1, 2018

August 24, 2018
8:00 a.m. — 4:30 p.m.

Beginning and end dates for program sessions are flexible. Regular office hours are 8:00
a.m. to 5:00 p.m., including a 1-hour lunch break.




