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This information bulletin describes the process

to establish master plans for phased develop-
ment of single dwelling/duplex units on single

lots.

For information on establishing master

plans for miscellaneous structures, such as swim-
ming pools and stairs, see Information Bulletin
114a, How to Establish Master Plans for Miscel-
laneous Structures.

WHAT IS MASTER PLAN RESIDENTIAL
PHASED DEVELOPMENT?

“Master Plan Residential Phased Develop-
ment” allows for the review and approval of
construction documents for different plan
types, with or without options, for single
dwelling/duplex units under the following
two process types:

A. One Step Process - Master Plan Resi-
dential Phased Development
The One Step Process allows Master Plan
Establishment, Models, and Master Plan
Production Unit(s) to be reviewed and
approved in one set of construction doc-
uments with an approved phasing plan.
The phasing plan will show lot lines, the
footprint of each unit on each lot, streets,
and the boundaries of each construction
phase. The phasing plan will allow the
applicant to obtain construction permits
at different times utilizing the approved
phasing plan. The One Step Process is
the most efficient process for projects
which meet the prerequisites identified
in Table A - Pre-requisites for Project
Submittal and Table B - Pre-requisites for
Permit Issuance.

B. Multiple Step Process - Master Plan
Establishment, Model, and Master
Plan Production Unit(s)
Thisisanalternate processwhichinvolves
multiple steps. The first step would be a
Master Plan Establishment Project sub-
mittal. This allows for the review and
approval of construction documents for

Documents Referenced in this
Information Bulletin

California Building Code, (CBC)

Project Submittal Manual, Section 2A
Information Bulletin 501, Fee Schedule, for
Construction Permit-Structures
Information Bulletin 122, How to Prepare a
Site Plan and Vicinity Map

Water Meter Data Card, DS-16
Supplemental Water Meter Data Card,
DS-16A

Affordable Housing Requirements Checklist,
DS-530

Storm Water Requirements Applicability
Checklist, DS-560

General Application, DS-3032

Supplemental General Application, DS-3032A
Schedule for Water & Sewer Fees
Confirmation of As-Built Options, DS-4101
Information Bulletin 114a, How to Establish
Master Plans for Miscellaneous Structures

different plan types, with or without op-
tions, for single dwelling/duplex units.
After the Master Plan Establishment Proj-
ect is approved and issued, the applicant
may submit the architectural site plan to
obtain construction permits for the mod-
els and/or Production Phase Units. The
model homes may be submitted with the
establishment of the master plan in the
first step or submitted once the master
plan establishment is approved.

SELECTING YOUR PREFERRED PROCESS

Which is the best process for your project?
Each project is unique. Depending on the
project's goal and timeline, an applicant
may decide to select the One Step Process
or Multiple Step Process. TABLE A - Pre-
requisites for Project Submittal and TABLE
B- Pre-requisites for Permit Issuance are
intended to guide you in selecting the pro-
cess which best suits your project needs.

Printed on recycled paper. Visit our web site at www.sandiego.gov/development-services.
Upon request, this information is available in alternative formats for persons with disabilities.
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http://www.sandiego.gov/development-services/industry/excel/sbmttlreqestablish.xlsx
https://www.sandiego.gov/sites/default/files/psmsec2a2016.pdf
http://www.sandiego.gov/sites/default/files/dsdib501.pdf
http://www.sandiego.gov/sites/default/files/dsdib122.pdf
http://www.sandiego.gov/development-services/pdf/industry/forms/ds016.pdf
http://www.sandiego.gov/sites/default/files/dsdds16a.pdf
http://www.sandiego.gov/development-services/pdf/industry/forms/ds530.pdf
http://www.sandiego.gov/development-services/pdf/industry/forms/ds560.pdf
http://www.sandiego.gov/development-services/pdf/industry/forms/ds3032.pdf
http://www.sandiego.gov/sites/default/files/dsdds3032a.pdf
http://www.sandiego.gov/water/pdf/2014/watersewerfees1406.pdf
https://www.sandiego.gov/sites/default/files/dsdds4101.pdf
http://www.sandiego.gov/sites/default/files/dsdib114a.pdf
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Table A - Prerequisites for Pro

ect Submittal

One Step Process

Multiple Step Process

Phased Development Master Plan Master Plan
- . .
Prerequisites (Master Plgn Establlshment Establishment Models Production(s)
& Production in One)
Phasing Plan R NR NR NR
Table for Valuation/Chargeable
Sql.Jafe Footag_e for School Fee & R R NR NR
Building Permit
(see sample on page 4)
Table for Lot Specific Conditions
R R R R
(see sample on page 5)
Table for Floor Area Ratio R NR R R
(see sample on page 5)
Ind|V|.duaI Lot Specific Site Plan R NR R R
Drawing
All permits must be Master Plan
obtained within one year will expire All Master Plan Production

Application Expiration

of the application date
or a 180-day Application
Extension of Time (if
approved)

with the City's
adoption of a

new California
Building Code

Units must be obtained
prior to the expiration of the
Master Plan.

Legend: R=Required N/R = Not Required
"Models may be submitted at the same time when establishing Master Plan.

Table B - Prerequisites for Permit Issuance

One Step Process Multiple Step Process
Prerequisites Phased Development
. Master Plan . Master Plan

(Master Plgn Establlshment Establishment Models Production(s)

& Production in One)
Final Map Recorded R NR NR? R
Grading Permit Issued R NR R R
Foundation Design Identified R R R R
Lots with Brush Management R R R R
Alternative Compliance Identified
Has an Approved Master Plan NR NR R R

Legend: R =Required NR = Not Required
'"May be submitted at the same time when establishing master plan.
2If Final Map is not recorded, model homes may be constructed with a recorded Consent of Judgment Agreement.
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SUBMITTAL REQUIREMENTS

A Submitted Completeness Review ap-
pointment is required to submit for either
the One Step or Multiple Step Process and
may be requested by emailing DSDMaster-
PlanCoord@SanDiego.gov. The Submitted
Completeness Review allows staff time to
review the plans/documents for the re-
quired information, assess plan check fees,
and to determine the quantity of docu-
ments required for review. The Submitted
Completeness Review typically takes three

business days. After the Submitted Com-
pleteness Review, staff will notify the ap-
plicant whether the plans and documents
are ready for full submittal or if additional
information or clarification is required.

A. Plans and Documents
The Submittal Requirement Matrix be-
low identifies the forms, documents, and
plans that are required for your Submit-
ted Completeness Review appointment.

Table C - Submittal Requirement Matrix

One Step Process

Multiple Step Process

Phased Development
(Master Plan Establishment
& Production in One)

Master Plan
Production(s)

Master Plan

3
Establishment Models

General Application (DS-3032 and
DS-3032A)!

1

1 1 1

Water Meter Data Card (DS-16 and DS-
16A)'

1

1 1 1

Storm Water Checklist (DS-560)"

Affordable Housing Checklist (DS-530)"

Site Plan Package’

Architectural Package'

Structural Package'

Landscape Construction Package'

Brush Management Plan’

Title 24 Energy Documentation’

Structural calculations’

Truss Plans and Calculations’

Residential Fire Sprinkler System?

Geotechnical Investigation Report’

Other Technical Studies’

Al lalalalalalalalalala—

Reference Materials - Provide a copy

of the recorded Final Map or Tentative
Map, the approved grading plans,

public improvement plans and prior
discretionary approval documentation if
applicable in .pdf format.

Phasing Plan. The phasing plan is a
geographic representation of the limits
of work for each construction phase
(including private streets) and may be
included with the architectural site plan.

' See Section 2A of the Land Development Manual, Project Submittal Requirements for a detailed description of the required content.

2 For a detailed description of the content of each of the required forms, documents and plans, see Information Bulletin 124, “How to Obtain
a Permit for Residential Fire Sprinklers.” Fire Sprinkler plans may be deferred to the second plan check submittal.

3 May be submitted at the same time when establishing Master Plan.



linkto://DSDMasterPlanCoord@SanDiego.gov
linkto://DSDMasterPlanCoord@SanDiego.gov
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B. Valuation/Chargeable Square Footage
for School Fee Table
This table is required on the One Step
Process or the Master Plan Establish-

ment (Multiple Step process). Do notin-
clude this table on Model or Master Plan
Production Phase(s) in the Multiple Step
Process.

SAMPLE - VALUATION/CHARGEABLE SQUARE FOOTAGE FOR SCHOOL FEE
- ) Chargeable Sq. Ft.
Building Valuation Square Footage for School Fee'
Master Plan # 123456 1st ond _
Patio
Garage Deck
Cover
Floor | Floor

PLANTYPET 1200 | 900 600 150 100 2100
(base only, no options)
A: Opt. Office in lieu of 3 Car Garage 200 -200 +200
B: Opt. Detached Guest Quarter 500 +500
C: Opt. Deck Extension 200 +0
PLAN TYPE 2 . 1300 1100 700 200 150 2400
(base only, no options)
A: Opt. Pantry in lieu of 3 Car Garage 150 -150 +150
B: Opt. Patio Cover Extension 100 0

2200
PLANTYPES 1400 | 800 700 200 100
(base only, no options)
A: Opt. Bedrm 4 in lieu of 3 Car Garage 200 +200

T“Assessable space” is subject to school fees. The California Government Code defines the “assessable space” as all of the
square footage within the perimeter of a residential structure, not including any carport, walkway, garage, overhang,
patio, enclosed patio, detached accessory structure or similar area. See Information Bulletin 146 for details.

C. Lot Specific Conditions Table the cover sheet of the phasing plan (One

Each lot included in the master plan has
conditions that are unique to that lot,
such as foundation type due to different
soils conditions. In addition, the lot may
have encroachments into brush zones
that may have been approved during the
discretionary permit using alternative
compliance measures. The Lot Specific
Conditions Table must be provided on

Step Process) and on the Master Plan Es-
tablishment submittal (Multiple Step Pro-
cess). This table should not be provided
on the model and/or production phase
plans in the Multiple Step Process. The
main purpose of the Lot Specific Condi-
tions Table is to assist contractors and
inspectors in identifying those lots that
have a unique construction requirement

SAMPLE - LOT SPECIFIC CONDITIONS TABLE
Lot Plan Project Foundation Geo. Req.? Brush Mgmt. Plans - Alt. Compliance?
No. Type Address Type' ) ) Windows Walls
55 1 1234 K St. | Required
56 2 1235 K St. Il Per Sheet A-25 Per Sheet A-40
57 1 1236 K St. | Per Sheet A-25
58 3 1237 K St. Il Required
59 2 1239 K St. Il Per SheetA-25

"A number or letter matching recommended foundation requirements per soil conditions determined during structural

review.

2Brush Management Plans required. See Project Submittal Manual Section 2A for requirements. Note: Alternative
Compliance may require architectural upgrades (see SDMC 142.0412).

3Site specific geology review required at production phases of these specific lots. A geological report may be required and
should be prepared in accordance with the City's Guidelines for Geotechnical Investigation Report.
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D. Floor Area Ratio Table
The Floor Area Ratio Table is required on
the cover sheet of the Phasing Plan (One
Step Process) and on the Model and Pro-
duction Phase plans (Multiple Step Pro-
cess). The table should not be provided
on the master plan establishment plans
(Multiple Step Process). This tableis used

and includes the lot size and floor area
ratio as defined in Land Development
Code Section 113.0103. It is not neces-
sary to note the selection of approved
options at this time. The selection of ap-
proved options will be documented at
the end of the project using the Confir-
mation of As-Built Units (Form DS-xxxx).

to identify the plan type being proposed See Section X for more information.

on each lot at the time of building permit

SAMPLE - FLOOR AREA RATIO FOR ZONING/PLANNING PURPOSES
LOT PLAN TYPE LOT SIZE (square feet) Proposed Floor Area Ratio’
55 1 5800 63.93%
56 2 5500 65.45%
57 1 5800 62.93%
60 2 5500 65.45%

" Where proposed FAR is based upon a cumulative average for all lots within a subdivision and not on an individual
lot basis per an approved development permit, provide a foot note to this effect.

REVIEW PROCESS

As each reviewing discipline completes a re-
view, they will route the plans/documents
and an lIssues Report (if not approved) to
Plan Pick-Up. Your project point of contact
will then be notified by electronic mail that
the plans are ready to be picked up. The
Issues Report will contain the reviewer’s
comments and instruc-tions for recheck
(by appointment directly with the reviewer,
over-the-counter, or resubmitted). When
bringing in revised plans for recheck, the re-
viewer may request that the original plans
and calculations, or additional documents
be provided.

V. PERMIT ISSUANCE PROCESS FOR MASTER

PLAN RESIDENTIAL PHASED DEVELOP-
MENT (ONE STEP PROCESS)
An appointment is required to issue per-
mits under the Master Plan Residential
Phased Development process and should
be requested by contacting your assigned
Project Manager. Each phase shown on the
approved set will require building permit(s),
however, the applicant may obtain building
permits for each phase at different times
utilizing the approved phasing plan. At
your appointment to obtain the first phase
building permit(s), please provide:
A.Two (2) complete sets of building con-
struction plans. They must be identical
and contain all applicable stamps and

signatures of approval from the review
disciplines. The applicant is responsible
for obtaining the ink stamps and signa-
tures on the final versions (commonly
referred to as a ‘stamp transfer’). One of
these sets will be retained by the Devel-
opment Services Department; one set is
to be made available on the job site.

B. County Assessor set (site plan and floor
plan sheets only).

C. General Application (DS-3032) and
Supplemental General Application (DS-
3032A).

D.Approved Water Meter Data Card (DS-
16), and Supplemental Water Meter Data
Card (DS-16A), one per plan type.

E. Waste Management Form, one per lot.

F. Certificates of Compliance from the
school district. One Certificate per lot.

To obtain building permits for subsequent

phases, the applicant will need to provide:

A. Three (3) copies of the approved site and
phasing plan sheet(s) (one copy will be
sent to the County Assessor).

B. General Application (DS-3032) and Supple-
mental General Application (DS-3032A).




Page 6 of 7

City of San Diego ° Information Bulletin 114

October 2016

C. Approved Water Meter Data Card (DS-
16), and Supplemental Water Meter Data
Card (DS-16A), one per plan type.

D. Waste Management Form, one per lot.

E. Certificates of Compliance from the
school district. One Certificate per lot.

VI. PERMIT ISSUANCE PROCESS FOR MASTER

VIL.

PLAN ESTABLISHMENT (MULTIPLE STEP
PROCESS)
An appointment is required to issue the
Master Plan Establishment and should be
requested by contacting your assigned
Project Manager. At your Master Plan Es-
tablishment appointment, please provide:
A. Two (2) complete sets of building con-
struction plans. They must be identical
and contain all applicable stamps and
signatures of approval from the review
disciplines. The applicant is responsible
for obtaining the ink stamps and signa-
tures on the final versions (commonly
referred to as a ‘stamp transfer’). One of
these sets will be retained by the Devel-
opment Services Department; one set is
to be made available on the job site.

B. General Application (DS-3032) and
Supplemental General Application (DS-
3032A).

C. Approved Water Meter Data Card (DS-
16) and Supplemental Water Meter Data
Card (DS-16A).

PERMIT ISSUANCE PROCESS FOR MOD-
EL/MASTER PLAN PRODUCTION PHASE
(MULTIPLE STEP PROCESS)

An appointment is required to issue ap-

provals for Model/Master Plan Production

Phase and should be requested by contact-

ing your assigned Project Manager. At the

appointment, please provide:

A. Two (2) final approved site plans. They
must be identical and contain all appli-
cable stamps and signatures of approval
from the reviewing disciplines. The ap-
plicant is responsible for obtaining the
ink stamps and signatures on the final
versions (commonly referred to as a
‘stamp transfer’). One of these sets will

be retained by the Development Services
Department; one set is to be made avail-
able on the job site.

B. County Assessor set (site plan and floor
plan sheets only).

C. General Application (DS-3032) and
Supplemental General Application (DS-
3032A).

D.Approved Water Meter Data Card (DS-
16) and Supplemental Water Meter Data
Card (DS-16A), one per plan type.

E. Waste Management Form, one per lot.

F. Certificates of Compliance from the
school district. One Certificate per lot.

VIIl. CONSTRUCTION CHANGES TO AN ESTAB-

LISHED MASTER PLAN

The following changes to the approved
plans must be reviewed and approved by
the City prior to implementing the chang-
es:

A. Change of Plan Type.

B. Change in building footprint.
C. Roof truss design change.

D. Major structural changes.

E. Permanent BMP's.

F. Brush Management Alternative Compli-
ance details.

The review and approval process for con-
struction changes must begin with your
assigned Project Manager (appointment re-
quired) in order to document the construc-
tion change and to determine which review-
ing disciplines need to approve the change.
Construction changes must be approved
prior to obtaining permits for subsequent
phases (one step process) or submitting for
additional production phase building per-
mits (multiple step process). The review of
the construction changes will be charged at
the reviewers' hourly rate.
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Minor changes may be approved in the field X.

at the discretion of Development Services
Department Inspectors.

CONFIRMATION OF AS-BUILT UNITS
Most master plan projectsinclude approved
optional floor plan layouts for the buyers to
select. These options may be selected after
permit issuance. Master Plan projects that
include options will require a completed
Confirmation of As-Built Units (Form DS-
XXXX) to be submitted to the City Project
Manager assigned to your project prior to
final inspection. This form is necessary to
document which options, if any, were con-
structed per the permitted Master Plan.

Most selected options will not trigger a re-
view. When selected options are not iden-
tified at the time of permit issuance, and
those options involve changes to the build-
ing footprint, additional structures (e.g., de-
tached guest house), or additional square
footage (e.g., extended deck), a construc-
tion change process will be required.

Master Plan Single Dwelling/Duplex Unit Fees

FEES

The following plan check fees are required
to be paid prior to review unless otherwise
indicated below. Inspection fees are due at
permit issuance. See Information Bulletin
501, Fee Schedule for Construction Permits,
for other submittal and issuance fees appli-
cable to construction permits.

For your convenience, the Development
Services Department offers on-line pay-
ments through OpenDSD. Payment may
also be made in person by cash, check, ATM
card, Visa or MasterCard. Checks shall bein
the exact amount, drawn on US banks, and
made payable to the “City Treasurer.” Due
to space constraints, we are unable to store
submitted plans awaiting fee payment.

Please note that plan check fees and other
administrative fees are non-refundable.
See Refund Policy noted within Refund Ap-
plication Form DS-721 for additional refund
information.

Plan Check Inspection
Approval Type Base Increment Increment Increment
Sq. Ft." Base Rate Base Rate Sq. Ft.
Rate Rate

1 $ 3,823.00 $ - N/A N/A -
Master Plan 3,000 $ 3,823.00 $ 0.398 N/A N/A 3,000
Establishment 5,000 $ 4,619.00 $ 0.175 N/A N/A 5,000
10,000 $  5,494.00 $ 0.175 N/A N/A 10,000
1 $1,577.00 | $ - -
Master Plan 3,000 | $1762.00 for the first unit; $1,577.00 | $ 0.1260 3,000
Production 5,000 | $149.00 each additional unit $1,829.00 | $ 0.0338 5,000
10,000 $1,998.00 | $ 0.0338 10,000

'For square footages between base square footages, multiply increment rate by square footage over increment square
footage and add to base rate. For example for a 3800 square foot dwelling unit, the Master Plan Establishment plan
check fee would be calculated as: 800 x $0.398 + $3823.00 = $4141.40




