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This information bulletin describes the process 
to establish master plans for miscellaneous struc-
tures, such as spiral stairs and swimming pools.  
A Master Plan Establishment Project submittal 
allows for the review and approval of structural 
drawings and details for miscellaneous struc-
tures.  After the Master Plan Establishment Proj-
ect is approved and issued, the applicant may 
submit these pre-approved plans, together with 
the architectural plans necessary for a building 
permit.  For information on the Master Plan Es-
tablishment process for Single Dwelling/Duplex 
Units, see Information Bulletin 114.

I. sUBMITTAL REqUIREMENTs
A submittal appointment is required 
to submit for establishment of a 
master plan and may be requested by 
emailing the Master Plan Coordinator at 
DSDMasterPlanCoord@SanDiego.gov.  At 
your appointment, provide one copy of the 
following forms/documents:
A. General Application (DS-3032).

B. Building Construction Plans - structural 
plans showing compliance with the Cali-
fornia Building Code.  All plans must 
have a scope of work and be stamped 
and signed by an Engineer and/or Archi-
tect licensed in the State of California.

C. Structural Calculations stamped and 
signed by an Engineer and/or Architect 
licensed in the State of California.

II. MAsTER PLAN EsTABLIshMENT REvIEw 
PROCEss
As each reviewing discipline completes a re-
view, they will route the plans/documents 
and an Issues Report (if not approved) to 
Plan Pick-Up.  Your project point of contact 
will then be notified by electronic mail that 
the plans are ready to be picked up.  The 
Issues Report will contain the reviewer’s 
comments and instructions for recheck (by 
appointment directly with the reviewer, 

over-the-counter, or resubmitted).  When 
bringing in revised plans for recheck, the re-
viewer may request that the original plans 
and calculations, or additional documents 
be provided.

III. MAsTER PLAN EsTABLIshMENT PERMIT 
IssUANCE PROCEss
An appointment is required to issue the 
Master Plan Establishment approval and 
should be requested by contacting your as-
signed Project Manager.  At your appoint-
ment, please provide:
A. Two (2) complete sets of building con-

struction plans.  They must be identical 
and contain all applicable stamps and 
signatures of approval from the review 
discipline(s).  The applicant is responsi-
ble for obtaining the ink stamps and sig-
natures on the final versions (commonly 
referred to as a ‘stamp transfer’).  One of 
these sets will be retained by the Devel-
opment Services Department; one set is 
for the designer owning the plans.

B. General Application (DS-3032)

Iv. MAsTER PLAN PROdUCTION REvIEw ANd 
IssUE PROCEss
Projects using the City of San Diego ap-
proved Master Plans are reviewed and is-
sued over the counter by appointment or 
as a walk-in.  Follow the Submittal Require-
ments Section 2 and 2A of the Land De-
velopment Manual, Project Submittal Re-
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quirements for a detailed description of the 
required documents for accessory struc-
tures.  Indicate clearly on plans the scope 
of work and the City of San Diego approved 
Master Plan number being used.  Approved 
established Master Plan drawings must 
have original wet stamp and signature of 
the designer owning the plans. 

v. MAsTER PLAN ExPIRATION
Master Plans will expire with the City’s adop-
tion of a new California Building Code (CBC), 
or other State mandated regulations.

vI. hOw dO I OBTAIN A BUILdINg PERMIT 
OR COMBINATION BUILdINg PERMIT Us-
INg AN APPROvEd MAsTER PLAN?
After the Master Plan Establishment Project 
is approved and issued, a copy of these pre-
approved plans, together with the architec-
tural plans, may be submitted for a Build-
ing Permit or Combination Building Permit.  
See Land Development Manual, Project 
Submittal Requirements Section 2 or 2A for 
Building Permit/Combination Building Per-
mit submittal requirements.

vII. FEEs
For your convenience, the Development Ser-
vices Department offers on-line payments 
through OpenDSD.  Payment may also be 
made in person by cash, check, debit card, 
Visa or MasterCard credit cards.  Checks 
shall be in the exact amount, drawn on US 
banks, and made payable to the “City Trea-
surer.”  Due to space constraints, we are 
unable to store submitted plans awaiting 
fee payment.

Please note that plan check fees and 
other administrative fees are non-re-
fundable.  see Refund Policy noted with-
in Refund Application Form ds-7�1 for 
additional refund information.

The following administrative fees and plan 
check fees are required to be paid prior to 
review unless otherwise indicated below.  
See Information Bulletin 501, Fee Schedule 
for Construction Permits, for other submit-
tal and issuance fees applicable to construc-
tion permits.

A. Mapping Fee
This fee is charged when there are plans, 
drawings, maps or other geographical 
documents utilized for project review. 
Mapping Fee .....................................................$10

B. Plan Check Fee
Pool/Spa-Establish Master Plans .... $1,314 each
Hourly Rate (for Master Plan other 
than Pool/Spa) .....See Information Bulletin 501

C. Records Fee
This fee is charged at the time of permit 
issuance.
Records Fee ......................................................$20
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